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APTUNES : ERP - SAP

SALES & DISTRIBUTION
(REVENUE) MODULE

Process Guide




SALES & DISTRIBUTION: ZLIS : CUSTOMER EXECUTION WORKS : 1000-20-30

Prerequisite Condition

1. Estimate : Concerned Authority shall sanction the estimate and
intimated to customer to pay the Amount. The same
shall be furnish to SD core team for review and
guidance.

2. Customer KYC : Customer KYC shall be collected from each and every
customer and furnish to SD Core team. Customer GST
No is to be verified in GST Portal. If the Customer is SEZ
indicate specially. Customer ID will be intimated by SD
Core team. GST Automatically Calculates in SAP.
Customer KYC Guidelines are already given.

3. Tax Master : GST Applicable to be studied in VK13 or V/LD->Z4.
Order Creation Process

4. Transaction Code : VAO1

5. Document type : ZLIS : 1000-20-30-9100-Enter

6. Sold to Party : Customer ID (10000 XXXXX) (Verify : VCUST or XDO03)
7. P.O.No : CE/LIS/VS/F: Customer/D.No: /XX (Year)

8. P.O. Date : Date of CE/LIS Approval

9. Order Reason : Select Appropriate from Drop Menu

10. Material ID : 5000 0051 : Customer Execution_Lift Irrigation Works

5000 0055 : Customer Execution: Development Charges
5000 0063 : APT&CUST_Execution:BayLandCost(GST @ 0%)

11. Order Quantity : 1 (One)
12. Terms of Payment : Z001(for Works), ZDO1 (for Development charges)
13. Plant : 9100

Go to Header Details by Clicking Display Header Details - Header Data Screen.

PO Number 'SE/OMC/VSKP/20171120-2 | PO Date 20.11.2017 Click on that

DISPLAY HEADER DETAILS - Display header details

14. Go to Accounting Tab check the Account Assignment Group : 18 : Sale, Service, Lease

Sales |/Shipping |— Biling Document |— Payment cards /Aq:cnuntilg ]— Conditions |— -Nala

| Accounting |
AcctAssgGr | 18 SALE, SERVICE, LEA.. ~ || Payment Method
Posting Period fo ]| ' Exch.rate-acct.
Assignment ' ' CCodeToBeBiled |3000)  APTRANSCO

Dunning Key ' -

Dunning Block | Freed for dunning - |

Reference

15. Go to Text Tab : Enter the
: Txt Ty >Subject (Left) Double Click and enter the Subject
: Txt Ty >References (Left) Double Click and enter the References




) ./Acmunting |, Conditions |‘ Account assignment |, Partners /TEHI:S ], Order Data |‘
Tt ty. Lang. | [oo[D[E] B[ (G

« |2 Subject/ Descriptior
- [ References

EM

16. Click on Green colour Back (F3) Button, it will come to Overview Screen.

& | Back (F3) —=—<—I= @ (&) @

HE @

17. Double click on Material ID : 5000 0051/55/63 : It is going to Item Data Screen

18. Go to conditions Tab

19. Go text Tab

20. Apply Back Button (F3)
21.

T

[ sales document

&
Change EHT
G % | = | &5

EHT General Works
Sold-To Party
Ship-To Party

PO Mumber

) e

'_,/5335 | Item of

: Round off Below enter the following when Yellow appearing.

Select F4

: ZSVC
: ZENC
: ZSPC
: ZBLC

Enter the amounts
Supervision Charges
Engineering Charges.
Spares Cost

Bay Land Cost (if Applicable)

: ZAMC
: ZSEC

: ZOTH

: GST

: Please Enter the Following Details:

Payment Details
RTGS/DD No
Date

Amount

Advance Manning (if Applicable)
Spare Bay Equip.Cost (if Applicable)
Other Charges (if Applicable)

GST will be Automatically Calculated.

Any other Information Like any payments due or already

paid and other Imp Info.

It is going to Over View Screen

Go to Edit Tab and click on incompletion log : Document is Completed

Edit Goto Extras Enwirconment Swstem Help
Display range [ 3 Y D EI
Fast change of... >
Delete unchanged kem 7 T
Additional Functions >
Batch Determmtn Ctrl+F2
Owerall network scheduling 17,
Assign contract P CEMILLS LTD J &

Check dangerous goods
Check Docurnent availabilioy
Mewr pricing docurment
Incompletion log

Cancel

CE MILLS LTD § ¢
Crri+F4 l5.05.2018|
Ctri+F&
Ctrl+Fg ocurement 1
F12

e — — R S

= T

B s e

— 1




22. Then Save

Document No Generated : 30000 00XXX

Order Verification By Core Team

23. Information

24. Verification by Core Team

25. Sale Order Print output

Order Approval Process

26. Approval Process
27. Approval Method

Order to Invoice/Billing
28. VAO2 (Order)
29. Billing Block Removal

For Line Items Movement

30. Billing/Invoice Process

31. VFO1 (Billing/Invoice)

32. Then Save
Invoice/Billing Print Output
33. VFO03 (Billing Document)

34. Document Transmission

: Necessary Estimates to be furnished to core team

: The same will be verified by the Core team and correct the
errors and Intimated to AE & ADE of Concerned Circle.

: VAO2 > Enter Order No - Sales Document - Click - Issue
Output - POP UP window Will come select VAO1 - Bottom
Print Preview - Click - Pdf Document will Open—> save.

: AEE > Dy.EE> EE - SE - CE/LIS
: Through FLM or Hardcopy along with File. FLM Process also

shared in the document. After Approval Billing/Invoice is to
be carried.

: VAO2 > Enter Order No - enter
: 1. Over View Page->Sales tab->Billing Block-> White to be

done.

: 2. Over View Page-> Line Item Double click = it is going to

Item Data Screen.

2.1. Billing Document Tab-> Billing Block-> White to be
done.

2.2. Billing Document Tab-> Billing Date-> Verify.

IE E m IE Use this forward and backward for line items.

: Go to Overview Page - Sales Document - Click - Billing >

Click

: The Screen Move to VFO1 - Verify the following
: 1. Billing Date

: 2. Net Amount

: 3. Tax Amount these things satisfied

: Document No Generated : 90000 OXXXX

: 1. VFO3-> Write the Invoice/Billing number 9XXXX XXXXX ->

go to Billing Document Tab - issue Output to - Output
output Pop up window will Open - Select VFO1-> Print
preview (Bottom 3rd & 4th) & Invoice Document in PDF will
be open-> Then Save.

2. VFO3 > Write the Invoice/Billing number 9XXXX XXXXX
- go to Billing Document Tab - issue Output to - Output
output Pop up window will Open > select ZAPT(Smart
Form)->Print Output - LPO1-> Print preview -> PDF! >
Invoice Smart Form Document in PDF will be open—> Save.

: Invoice Print output is to be handed over to Accounts wing.




SALES & DISTRIBUTION: ZLIS :

APTRANSCO EXECUTION WORKS : 1000-20-30

Prerequisite Condition

1.

3.
4.
5.

Estimate

Customer KYC

Tax Master
Administrative Approval
Scheme ID

Order Creation Process

6.
7.
8.
9.

10.
11.
12.

13.
14.
15.

Transaction Code
Document type
Sold to Party
P.O. No

P.O. Date

Order Reason
Material ID

Order Quantity
Terms of Payment

Plant

Concerned Authority shall sanction the estimate and
intimated to customer to pay the Amount. The same
shall be furnish to SD core team for review and
guidance.

Customer KYC shall be collected from each and every
customer and furnish to SD Core team. Customer GST
No is to be verified in GST Portal. If the Customer is SEZ
indicate specially. Customer ID will be intimated by SD
Core team. GST Automatically Calculates in SAP.
Customer KYC Guidelines are already given.

GST Applicable to be studied in VK13 or V/LD->Z4.
T.0.0 is to be issued.
Scheme ID to be created in PS Module. (CJ20N)

VAO1

ZLIS : 1000-20-30-9100-Enter

Customer ID (10000 XXXXX) (Verify : VCUST or XDO03)
CE/LIS/VS/F: Customer/D.No: /XX

Date of CE/LIS Approval

Select Appropriate from Drop Menu

5000 0056 : APTRANSCO Execution Lift Irrigation Work
5000 0060: APTRANSCO Execution Development Charges
1 (One)

Z001(for Works), ZDO1 (for Development charges)

9100

Go to Header Details by Clicking Display Header Details - Header Data Screen

PO Mumber

'SE/OMC/VSKP/20171120-2 | PO Date 20.11.2017 Click on that

DISPLAY HEADER DETAILS - Display header details

16. Go to Accounting Tab check the Account Assignment Group : 18 : Sale, Service, Lease

17. Assignment : Scheme ID
Sales }/Shipping |— Biling Document |— Payment cards /Vm:cmmtilg ]— Conditions |— Acc
| Accounting |
AcctAssgGr |18 SALE, SERVICE, LEA.. ~ | Payment Method
Posting Period fo ]| ' Exch.rate-acct.
Assignment | SCHEME ID CCodeToBeBiled {3000 APTRAMNSCO
Dunning Key ' - |
Dunning Block | Freed for dunning =

Reference




18. Go to Text Tab : Enter the

: Txt Ty 2 Subject (Left) Double Click and enter the Subject
: Txt Ty >References (Left) Double Click and enter the References

~ Accounting |f Conditions |f Account assignment |f Partners /Texts ]f Order Data |f
Tt ty. Lang. [ v o ) R i [ i)
» [ Subject) Descriptior |
- [ References EmM

19. Click on Green colour Back (F3) Button, it will come to Overview Screen.

o | Back (F3) —=——«—1=-& (7 @ HE | @

20. Double click on Material ID : 5000 0056 : It is going to Item Data Screen
21. go to conditions Tab : Round off Below Yellow will be appeared
Select F4 Enter the amounts
: ZBPC : Basic Project Cost
: ZENC : Engineering Charges.
: ZSPC : Spares Cost
: ZCTC : Contingencies
: ZEOC : Estt. & Overhead Chg
: ZPRC : Prov. For Esc Charge
: ZBLC : Bay Land Cost (if Applicable)
: ZOTH : Other Charges (if Applicable)
: ZAMC : Advance Manning (if Applicable)
: ZSEC : Spare Bay Equip.Cost (if Applicable)
: GST : GST will be Automatically Calculated.
22. Go text Tab : Please Enter the Following Details:
Payment Details
RTGS/DD No
Date
Amount

Any other Information Like any payments due or already
paid and other Imp Info.

23. Apply Back Button (F3) : It is going to Over View Screen

24. Go to Edit Tab and click on incompletion log : Document is Completed

T

= Sales document [ Edit SGoto Extras Enwirconment Swsiaerm Help
a, I Display ranae »- ﬂ D ﬁ
Fast changese of... -
Cilfrarrge EfST Delete unchanged tem [
B “%e = 2= Additional Functions -
Batch Deterrmin Ctrla-F2
EHT General Works || Owerall network scheduling 17,
Sold-To Pariy fl Assign contract - CE MILLS LT & &
Ship-To Party I Check dangerous goods CE MILLS LT f &
PO HMumber [ Check Docurment Svailabilioy Ctrl+~ lo.0S5.201=|
Mewr pricimg docurmeant Ctrl+-F&
Sales | Ttem o Incompletion log Crri+-Fs oCcurement s ]
Cancel F12
—_— e e _ sl — — - —




25. Then Save

Document No Generated : 30000 00XXX

Order Verification By Core Team

26. Information

27. Verification by Core Team

28. Sale Order Print output

Order Approval Process

29. Approval Process
30. Approval Method

Order to Invoice/Billing
31. VAO2 (Order)
32. Billing Block Removal

For Line Items Movement

33. Billing/Invoice Process

34. VFO1 (Billing/Invoice)

35. Then Save
Invoice/Billing Print Output
36. VFO03 (Billing Document)

37. Document Transmission

: Necessary Estimates & Scheme ID to be furnished to core
team

: The same will be verified by the Core team and correct the
errors and Intimated to AE & ADE of Concerned.

: VAO2 2> Enter Order No = Sales Document = Click = Issue

Output > POP UP window Will come select VAO1 - Bottom
Print Preview - Click - Pdf Document will Open—> save.

: AEE - Dy.EE - EE - SE (LIS) > CE/LIS
: Through FLM or Hardcopy along with File. FLM Process also

shared in the document. After Approval Billing/Invoice is to
be carried.

: VAO2 >Enter Order No - enter
: 1. Over View Page->Sales tab->Billing Block-> White to be

done.

: 2. Over View Page—> Line Item Double click = it is going to

Item Data Screen.

2.1. Billing Document Tab-> Billing Block-> White to be
done.

2.2. Billing Document Tab-> Billing Date-> Verify.

IE III III IE Use this forward and backward for line items.

: Go to Overview Page = Sales Document - Click - Billing >

Click

: The Screen Move to VFO1 - Verify the following
: 1. Billing Date

: 2. Net Amount

: 3. Tax Amount these things satisfied

: Document No Generated : 90000 0XXXX

: 1. VFO3-> Write the Invoice/Billing number 9XXXX XXXXX ->

go to Billing Document Tab - issue Output to - Output
output Pop up window will Open -> Select VFO1-> Print
Output & Print preview (Bottom 3rd & 4th) - Invoice
Document in PDF will be open—> Then Save.

2. VFO3 > Write the Invoice/Billing number 9XXXX XXXXX
- go to Billing Document Tab = issue Output to - Output
output Pop up window will Open —-> select ZAPT(Smart
Form)->Print Output - LPO1-> Print preview -> PDF! -
Invoice Smart Form Document in PDF will be open—> Save.

: Invoice Print output is to be handed over to Accounts wing.




SALES & DISTRIBUTION: ZEHT : CUSTOMER EXECUTION WORKS : 1000-20-30

Prerequisite Condition

1.

2.

3.

Estimate

Customer KYC

Tax Master

Order Creation Process

© ® N A

11.
12.
13.

Transaction Code
Document type
Sold to Party
P.O. No

P.O. Date

Order Reason
Material ID

Order Quantity
Terms of Payment

Plant

Concerned Authority shall sanction the estimate and
intimated to customer to pay the Amount. The same
shall be furnish to SD core team for review and
guidance.

Customer KYC shall be collected from each and every
customer and furnish to SD Core team. Customer GST
No is to be verified in GST Portal. If the Customer is SEZ
indicate specially. Customer ID will be intimated by SD
Core team. GST Automatically Calculates in SAP.
Customer KYC Guidelines are already given.

GST Applicable to be studied in VK13 or V/LD->Z4.

VAO1

ZEHT : 1000-20-30-9100-Enter

Customer ID (10000 XXXXX) (Verify : VCUST or XDO03)
CGM/HRD&PLG/F: Customer/D.No: /XX

Date of CGM/HRD Communication Letter

Select Appropriate from Drop Menu

5000 0050 : Enhancement of CMD : Development Charges
5000 0052 : Customer Execution: Consumer (BL)Works
5000 0053 : Customer Execution_Generator (GC) Works
5000 0054 : Customer Execution : EHT General Works
5000 0055 : Customer Execution: Development Charges
5000 0063 : APT&CUST_Execution:BayLandCost(GST @ 0%)
1 (One)

2001 (for Works) & ZDO1 (for Development Charges)
9100

Go to Header Details by Clicking Display Header Details> Header Data Screen.

PO Murmber

SE/OMC/VSKP/20171120-2 | PO Date 20.11.2017 Click on that

DISPLAY HEADER DETAILS - Display header details

14. Go to Accounting Tab check the Account Assignment Group : 18 : Sale, Service, Lease

Sales }/Shipping

" Biling Document - Payment cards /Accmntilg ]— Conditions |~ Acc

| Accounting |
AcctAssgGr | 18 SALE, SERVICE, LEA.. ¥ | Payment Method
Posting Period fo ]| ' Exch.rate-acct. '
Assignment ' CCodeToBeBiled |3000  APTRANSCO
Dunning Key - |
Dunning Block | Freed for dunning =

Reference




15. Go to Text Tab : Enter the
: Txt Ty =>Subject (Left) Double Click and enter the Subject
: Txt Ty > References (Left) Double Click and enter the References

) _/Accnunting |, Conditions |‘ Account assignment |, Partners /Textﬁ ], Order Data |‘

Tt ty. . | [(WOE BE @R
« |2 Subject/ Descriptior |
- [ References EM

16. Click on Green colour Back (F3) Button, it will come to Overview Screen.
@ | Back (F3) —=—«—=g & @ & HE @

17. Double click on Material ID : 5000 0050/52/53/54/55/63:It is going to Item data Screen

18. Go to conditions Tab : Round off below enter the following when Yellow appearing.
Select F4 Enter the amounts
: ZSVC : Supervision Charges
: ZENC : Engineering Charges.
: ZSPC : Spares Cost
: ZBLC : Bay Land Cost (if Required)
: ZAMC : Advance Manning (if required)
: ZSEC : Spare Bay Equip.Cost (if required)
: ZOTH : Other Charges (if Required)
: GST : GST will be Automatically Calculated.
19. Go text Tab : Please Enter the Following Details:
Payment Details
RTGS/DD No
Date
Amount

Billing Date
Billing Period: From: DD.MM.YYYY to DD.MM.YYYY

Any other Information Like any payments due or already
paid and other Imp Info.

20. Apply Back Button (F3) : It is going to Over View Screen
21. Go to Edit Tab and click on incompletion log : Document is Completed
: = Sales docurment |_ Edic | Soito Exiras Enxironrmenic Sywsterm Help
< | Display range L - < R e "V - |
Fast chamngse of... | i
CCfrarrege ST Delete unchanged kaerm = p
'-_D!"I' ﬁ,’: = 3‘.:' SAodditional Funcoions [ 3
Batch Dataerrrnm Cirle—-F=2
EHT Gencaeral Wworks T Orearall metwvwork schedulima n e I
Sold-To Pariy M SAcsign Ccontract > CE rMTLLS LT &
Ship-To Pariw [l Check danmngerous goods CE MILLS LTD & -
PO HMumiber [ Check Docurmant Swailabilicoy Ciorl+—-—3 T
rHMews pricimg docurmaemnic Ciorla-Fs
Sales | Iterm o Incompletion log CErl+-F2 oCcurerment L
Cancel F12=2




22. Then Save

Document No Generated : 30000 00XXX

Order Verification By Core Team

23.
24. Verification by Core Team

Information

25. Sale Order Print output

Order Approval Process

26. Approval Process
2'7. Approval Method

Order to Invoice/Billing
28. VAO2 (Order)
29. Billing Block Removal

For Line Items Movement

30. Billing/Invoice Process

31. VFO01 (Billing/Invoice)

32. Then Save
Invoice/Billing Print Output
33. VFO03 (Billing Document)

34. Document Transmission

: Necessary Estimates to be furnished to core team

: The same will be verified by the Core team and correct the
errors and Intimated to AE & ADE of Concerned Circle.

: VAO2 2> Enter Order No - Sales Document - Click - Issue
Output > POP UP window Will come select VAO1 - Bottom
Print Preview - Click & Pdf Document will Open—> save.

: AEE - Dy.EE - EE - SE (Plg) > CGM/HRD&Plg
: Through FLM or Hardcopy along with File.

After Approval Billing/Invoice is to be carried.

: VAO2 > Enter Order No - enter
: 1. Over View Page—>Sales tab—->Billing Block-> White to be

done.

: 2. Over View Page—> Line Item Double click - it is going to

Item Data Screen.

2.1. Billing Document Tab—> Billing Block-> White to be
done.

2.2. Billing Document Tab-> Billing Date> Verify.

IE III EI IEI Use this forward and backward for line items.

: Go to Overview Page = Sales Document - Click - Billing -

Click

: The Screen Move to VFO1 - Verify the following
: 1. Billing Date

: 2. Net Amount

: 3. Tax Amount these things satisfied

: Document No Generated : 90000 0XXXX

: 1. VFO3-> Write the Invoice/Billing number 9XXXX XXXXX >

go to Billing Document Tab - issue Output to - Output
output Pop up window will Open -> Select VFO1-> Print
preview (Bottom 3rd or 4th) & Invoice Document in PDF will
be open—> Then Save.

2. VFO3 > Write the Invoice/Billing number 9XXXX XXXXX
- go to Billing Document Tab = issue Output to - Output
output Pop up window will Open > select ZAPT(Smart
Form)->Print Output - LPO1-> Print preview -> PDF! -
Invoice Smart Form Document in PDF will be open—-> Save.

: Invoice Printout put to be handed over to Accounts wing.




SALES & DISTRIBUTION: ZEHT: APTRANSCO EXECUTION WORKS : 1000-20-30

Prerequisite Condition

1.

3.
4.
5.

Estimate

Customer KYC

Tax Master
Administrative Approval
Scheme ID

Order Creation Process

6.
7.
8.
9.

10.
11.
12.

13.
14.
15.

Transaction Code
Document type
Sold to Party
P.O. No

P.O. Date

Order Reason
Material ID

Order Quantity
Terms of Payment

Plant

Concerned Authority shall sanction the estimate and
intimated to customer to pay the Amount. The same
shall be furnish to SD core team for review and
guidance.

Customer KYC shall be collected from each and every
customer and furnish to SD Core team. Customer GST
No is to be verified in GST Portal. If the Customer is SEZ
indicate specially. Customer ID will be intimated by SD
Core team. GST Automatically Calculates in SAP.
Customer KYC Guidelines are already given.

GST Applicable to be studied in VK13 or V/LD->Z4.
T.0.0 is to be issued.
Scheme ID to be created in PS Module. (CJ20N)

VAO1

ZEHT : 1000-20-30-9100-Enter

Customer ID (10000 XXXXX) (Verify : VCUST or XDO03)
CGM/HRD&PIg/VS/F:Customer/D.No: /XX

Date of CGM/HRD & Plg Notice Date

Select Appropriate from Drop Menu

5000 0057 : APTRANSCO Execution_Consumer (BL) Works
5000 0058 : APTRANSCO Execution_Generator (GC) Works
5000 0060 : APTRANSCO Execution_Development Charges
5000 0061 : APTRANSCO Execution_RTSS : Railway Works
5000 0063 : APTRANSCO_CUST Execution : Bay Land Cost
For Railways GST @ 12% and Bay Land Cost GST@0%

1 (One)
Z001 (other than Dev Chgs) & ZD01 (Dev Charges)
9100

Go to Header Details by Clicking Display Header Details - Header Data Screen.

PO Mumber

|SE/OMC/VSKP/20171120-2 | PO Date

[20.11.2017]

Click on that

DISPLAY HEADER DETAILS Display header details

16. Go to Accounting Tab check the Account Assignment Group : 18 : Sale, Service, Lease

17.

Assignment

Sales - Shipping |— _Elilling Docurment

: Scheme ID

I’ -Pzn_.frnent cards /_”/A-ccmnmg ]— -Ccrnd'rtions 1 -P.n::n::

Accounting

AcctAssgiGr

| 18 SALE, SERVICE, LEA.. « || Payment Methaod

Posting Period [u]

Exch.rate-acct.

Assignment

SCHEME ID

CCodeToBeBiled [3000| APTRAMSCO

Dunning Key

-

Dunning Block

| Freed for dunning

-

Referance




18. Go to Text Tab : Enter the

: Txt Ty 2 Subject (Left) Double Click and enter the Subject
: Txt Ty >References (Left) Double Click and enter the References

~ Accounting |f Conditions |f Account assignment |f Partners /Texts ]f Order Data |f
Tt ty. Lang. [ v o ) R i [ i)
» [ Subject) Descriptior |
- [ References EmM

19. Click on Green colour Back (F3) Button, it will come to Overview Screen.

o | Back (F3) —=——«—1=-& (7 @ HE | @

20. Double click on Material ID : 5000 0057/58/61 : It is going to Item data Screen
21. go to conditions Tab : Round off Below Yellow will be appeared
Select F4 Enter the amounts
: ZBPC : Basic Project Cost
: ZENC : Engineering Charges.
: ZSPC : Spares Cost
: ZCTC : Contingencies
: ZEOC : Estt. & Overhead Chg
: ZPRC : Prov. For Esc Charge
: ZBLC : Bay Land Cost (if Applicable)
: ZOTH : Other Charges (if Applicable)
: ZAMC : Advance Manning (if Applicable)
: ZSEC : Spare Bay Equip.Cost (if Applicable)
: GST : GST will be Automatically Calculated.
22. Go text Tab : Please Enter the Following Details:
Payment Details
RTGS/DD No
Date
Amount

Any other Information Like any payments due or already
paid and other Imp Info.

23. Apply Back Button (F3) : It is going to Over View Screen.

24. Go to Edit Tab and click on incompletion log : Document is Completed

T

= Sales docurmeant |_ET] Goto Extras Enwironment Systaem Help
G [ Display range » N D ﬁ
Fast change of... | 3
Cfrarrge ErT Delete unchanged tem [P
B “%5e = 2 Additional Functions »-
Batch Deterrmitn CErl+-F2
EHT General Works || Owerall network scheduling 17,
Sold-To Partw Ml Assign contract »> CE MILLS LTD & &
Ship-To Pariyw [ Check dangerocus goods CE MILLS LTD J &
PO Hurmber I Check Document Availabilicy Ctrl+-—t lo. 052012
Meww pricing document Ctrl+-F&
Sales | mem o Incompletion log Ctri+Fs3 oCurement % ]
Cancel F12
—— e _ae . e — S r— - —




25. Then Save

Document No Generated : 30000 00XXX

Order Verification By Core Team

26. Information

27. Verification by Core Team

28. Sale Order Print output

Order Approval Process

29. Approval Process
30. Approval Method

Order to Invoice/Billing
31. VAO2 (Order)
32. Billing Block Removal

For Line Items Movement

33. Billing/Invoice Process

34. VFO1 (Billing/Invoice)

35. Then Save
Invoice/Billing Print Output
36. VFO03 (Billing Document)

37. Document Transmission

: Necessary Estimates & Scheme ID to be furnished to core
team

: The same will be verified by the Core team and correct the
errors and Intimated to AE & ADE of Concerned Circle.

: VAO2 2> Enter Order No = Sales Document = Click = Issue

Output > POP UP window Will come select VAO1 - Bottom
Print Preview - Click - Pdf Document will Open—> save.

: AEE > Dy.EE - EE - SE (Plg) > CGM/HRD & Plg
: Through FLM or Hardcopy along with File. FLM Process also

shared in the document. After Approval Billing/Invoice is to
be carried.

: VAO2 >Enter Order No - enter
: 1. Over View Page->Sales tab->Billing Block-> White to be

done.

: 2. Over View Page—> Line Item Double click = it is going to

Item Data Screen.

2.1. Billing Document Tab-> Billing Block-> White to be
done.

2.2. Billing Document Tab-> Billing Date-> Verify.

IE III EI IE Use this forward and backward for line items.

: Go to Overview Page = Sales Document - Click - Billing >

Click

: The Screen Move to VFO1 - Verify the following
: 1. Billing Date

: 2. Net Amount

: 3. Tax Amount these things satisfied

: Document No Generated : 90000 0XXXX

: 1. VFO3-> Write the Invoice/Billing number 9XXXX XXXXX ->

go to Billing Document Tab - issue Output to - Output
output Pop up window will Open > Select VFO1-> Print
Output & Print preview (Bottom 3rd & 4th) - Invoice
Document in PDF will be open—> Then Save.
2. VFO3 - Write the Invoice/Billing number 9XXXX XXXXX
- go to Billing Document Tab - issue Output to - Output
output Pop up window will Open > select ZAPT(Smart
Form)->Print Output - LPO1-> Print preview -> PDF! -
Invoice Smart Form Document in PDF will be open—> Save.

: Invoice Print output is to be handed over to Accounts wing.




SALES & DISTRIBUTION: ZGNW : CUSTOMER EXECUTION WORKS : 1000-20-30

Prerequisite Condition

1.

2.

3.
4.

Estimate

Customer KYC

Tax Master

Authorisation

Order Creation Process

® N o

9.

10.
11.
12.
13.
14.

Transaction Code
Document type
Sold to Party
P.O. No

P.O. Date

Order Reason
Material ID

Order Quantity
Terms of Payment
Plant

Concerned Authority shall sanction the estimate and
intimated to customer to pay the Amount. The same
shall be furnish to SD core team for review and
guidance.

Customer KYC shall be collected from each and every
customer and furnish to SD Core team. Customer GST
No is to be verified in GST Portal. If the Customer is SEZ
indicate specially. Customer ID will be intimated by SD
Core team. GST Automatically Calculates in SAP.
Customer KYC Guidelines are already given.

GST Applicable to be studied in VK13 or V/LD—>Z4.

AE/ADE Tech O/o SE (Circle office) authorised to create
Order for the works related activities in the Substation
or Lines of the respective Circle only.

VAO1

ZGNW : 1000-20-30- XXXX (Your Pay Unit) -Enter
Customer ID (10000 XXXXX) (Verify : VCUST or XDO03)
CE/Z/XXX/F: Customer/D.No: /XX (Year)
SE/OMC/XXX/F: Customer/D.No: /XXX

XXX Means VSP or VJA or KDP or Circle

Date of CE/Zone Approval or SE/OMC Approval

Select Appropriate from Drop Menu

5000 0054 : Customer Execution : EHT General Works
1 (One)

7001

XXXX (Your Pay Unit)

Go to Header Details by Clicking Display Header Details - Header Data Screen.

PO Mumber

|SE/OMC/VSKP/20171120-2 | PO Date

[20.11.2017]

Click on that

DISPLAY HEADER DETAILS Display header details

15. Go to Accounting Tab check the Account Assignment Group : 18 : Sale, Service, Lease

Sales - Shipping |— -Billing Document

i -Pay'rnent cards /Accnuntilg ]— Conditions - Acc

16.

Accounting

AcctAssgGr

Posting Period 0

| 18 SALE, SERVICE, LEA.. ~ || Payment Method

Exch.rate-acct.

Assignment

CCodeToBeBiled 2000  APTRANSCO

Dunning Key

-

Dunning Block

| Freed for dunning

-

Reference

Go to Text Tab

: Enter the




: Txt Ty =>Subject (Left) Double Click and enter the Subject
: Txt Ty > References (Left) Double Click and enter the References

. Accounting - Conditions

|f Account assignment |f Partners /Texts ]f Order Data }f

T=E ty.

& E Subject) Description

« [2* References

Lang.

EM

DR B&) ([

17. Click on Green colour Back (F3) Button, it will come to Overview Screen.

@ | Back (F3) —=—«—{= & @ @

18. Double click on Material ID : 5000 0054 - It is going to Item Data Screen

19. Go to conditions Tab

20. Go text Tab

21. Apply Back Button (F3)

HE @

: Round off below enter the following when Yellow appearing.

Select F4

: ZSVC
: ZENC
: ZSPC
: ZBLC
: ZOTH
: ZAMC
: ZSEC
: GST

Enter the amounts

Supervision Charges

Engineering Charges.

Spares Cost

Bay Land Cost (if Required)

Other Charges (if Required)

Advance Manning (if required)

Spare Bay Equip.Cost (if required)
GST will be Automatically Calculated.

: Please Enter the Following Details:

Payment Details
RTGS/DD No

Date

Amount

Any other Information Like any payments due or already
paid and other Imp Info.

It is going to Over View Screen.

22. Go to Edit Tab and click on incompletion log : Document is Completed

[ sales document

&

Charnge EMNT
Or v | == | &5

EHT General Works
Sold-To Partw
Ship-To Paroy

FO Mumber

|_Ed'rt Goto Extras Enwirconment System Help
Display range » ? ™ EI ﬂ
Fast change of... »
Delete unchanged item (7
Addiional Functions »
Batch Determtn Ctri+F2

'_,/SHIES L Item o

D R R i R

COrwerall netwaork scheduling 17,
Acscign contract

P CE MILLS LTD 4 £

Check dangerous goods CE MILLS LTD / &
Check Docurnent Awvailabilioy Ctrl+F+ 15.05.20158]|
Mew pricing docurment Ctri4-F&

Incompletion log cCtri+-Fg oCurement }' ’
Cancel Fi1z

e — — bR . He

L B e b

y 1




23. Then Save

Document No Generated : 30000 00XXX

Order Verification By Core Team

24. Information

25. Verification by Core Team

26. Sale Order Print output

Order Approval Process

27. Approval Process

28. Approval Method

Order to Invoice/Billing

29. VAO2 (Order)
30. Billing Block Removal

For Line Items Movement

31. Billing/Invoice Process

32. VFO1 (Billing/Invoice)

33. Then Save
Invoice/Billing Print Output
34. VFO03 (Billing Document)

35. Document Transmission

: Necessary Estimates to be furnished to core team

: The same will be verified by the Core team and correct the
errors and Intimated to AE & ADE of Concerned Circle.

: VAO2 > Enter Order No - Sales Document - Click - Issue
Output - POP UP window Will come select VAO1 - Bottom
Print Preview - Click - Pdf Document will Open-> save.

: AEE(Tech) - Dy.EE(Tech)> EE (Tech/Transmission) >

SAO/AO (Circle) > SE/OMC or O&M or Const

: Through FLM or Hardcopy along with File. FLM Process also

shared in the document. After Approval Billing/Invoice is to
be carried.

: VAO2 > Enter Order No = enter
: 1. Over View Page->Sales tab->Billing Block-> White to be

done.

: 2. Over View Page—> Line Item Double click = it is going to

Item Data Screen.

2.1. Billing Document Tab-> Billing Block-> White to be
done.

2.2. Billing Document Tab-> Billing Date-> Verify.

IE III III IE Use this forward and backward for line items.

: Go to Overview Page = Sales Document - Click - Billing >

Click

: The Screen Move to VFO1 - Verify the following
: 1. Billing Date

: 2. Net Amount

: 3. Tax Amount these things satisfied

: Document No Generated : 90000 0XXXX

: 1. VFO3-> Write the Invoice/Billing number 9XXXX XXXXX ->

go to Billing Document Tab - issue Output to - Output
output Pop up window will Open > Select VFO1-> Print
preview (Bottom 3rd & 4th) 2 Invoice Document in PDF will
be open—> Then Save.

2. VFO3 > Write the Invoice/Billing number 9XXXX XXXXX
- go to Billing Document Tab = issue Output to - Output
output Pop up window will Open > select ZAPT(Smart
Form)->Print Output - LPO1-> Print preview -> PDF! -
Invoice Smart Form Document in PDF will be open—> Save.

: Invoice Print output is to be handed over to Accounts wing.




SALES & DISTRIBUTION: ZGNW : APTRANSCO EXECUTION WORKS : 1000-20-30

Prerequisite Condition

1. Estimate Concerned Authority shall sanction the estimate and
intimated to customer to pay the Amount. The same
shall be furnish to SD core team for review and
guidance.

2. Customer KYC Customer KYC shall be collected from each and every
customer and furnish to SD Core team. Customer GST
No is to be verified in GST Portal. If the Customer is SEZ
indicate specially. Customer ID will be intimated by SD
Core team. GST Automatically Calculates in SAP.
Customer KYC Guidelines are already given.

3. Tax Master GST Applicable to be studied in VK13 or V/LD->Z4.

4. Administrative Approval T.O.O to be issued.

S. Scheme ID Scheme ID is to be created in PS Module. (CJ20N)

6. Authorisation AE/ADE Tech O/o SE (Circle office) authorised to create

Order Creation Process

Order for the works related activities in the Substation
or Lines of the respective Circle only.

7. Transaction Code VAO1

8. Document type ZGNW : 1000-20-30- XXXX (Your Pay Unit)-Enter

9. Sold to Party Customer ID (10000 XXXXX) (Verify : VCUST or XDO03)

10. P.O. No CE/Z/XXX/F: Customer/D.No: /XX (Year) or
SE/OMC/XXX/F: Customer/D.No: /XX
XXX Means VSP or VJA or KDP or Circle

11. P.O. Date Date of CE/Zone Approval or SE/OMC Approval

12. Order Reason Select Appropriate from Drop Menu

13. Material ID 5000 0059 : APTRANSCO Execution : EHT General Works
5000 0062 : APTRANSCO Execution : EHT General Works
Special Customer (This is for Railways & 12% GST)

14. Order Quantity 1 (One)

15. Terms of Payment Z001

16. Plant XXXX (Your Pay Unit)

Go to Header Details by Clicking Display Header Details>

PO Number SE/OMC/VSKP/20171120-2 PO Date 20.11.2017 Click on that

Display header details

PR

DISPLAY HEADER DETAILS

17. Go to Accounting Tab check the Account Assignment Group : 18 : Sale, Service, Lease
: Scheme ID
: Enter the

: Txt Ty >Subject (Left) Double Click and enter the Subject
: Txt Ty >References (Left) Double Click and enter the References

18. Assignment
19. Go to Text Tab




Sales P/Shbphg }, Biling Document |, Payment cards /Vﬂcmntng ]— Conditions |, Acc

| Accounting |

AcctAssqGr | 18 SALE, SERVICE, LEA.. = | Payment Method | |

Posting Period fo ]| ' Exch.rate-acct. ' '

Assignment | SCHEME ID CCodeToBeBiled |3000] APTRANSCO

Dunning Key ' - |

Dunning Block | Freed for dunning - |

Reference ' '

fﬂcc&unting |»r Conditions |f Account assignment |»r Partners /VTexts ], Order Data |»r -
Tt ty. Lang. =DIE BE GG

« [# subject) Descriptior |

- [2 References EM

20. Click on Green colour Back (F3) Button, it will come to Overview Screen.

@ | Back (F3) —=——<«—I=—& (& @ HE @&
21. Double click on Material ID : 5000 0059/ 5000 0062
22. go to conditions Tab : Round off Below Yellow will be appeared
Select F4 Enter the amounts
: ZBPC : Basic Project Cost
: ZENC : Engineering Charges.
: ZSPC : Spares Cost
: ZCTC : Contingencies
: ZEOC : Estt. & Overhead Chg
: ZPRC : Prov. For Esc Charge
: ZBLC : Bay Land Cost (if Applicable)
: ZOTH : Other Charges (if Applicable)
: ZAMC : Advance Manning (if Applicable)
: ZSEC : Spare Bay Equip.Cost (if Applicable)
: GST : GST will be Automatically Calculated.
23. Go text Tab : Please Enter the Following Details:
Payment Details
RTGS/DD No
Date
Amount

Any other Information Like any payments due or already
paid and other Imp Info.

24. Apply Back Button (F3) : It is moving to Overview Screen.

25. Go to Edit Tab and click on incompletion log : Document is Completed




il

@

Change EHT
B % | = | &5

EHT General Works
Sold-To Party
Ship-To Party

PO Mumber

. sales | 1temo

B T R R e R S R R |

Sales document | Edit

Extras Environment System Help

g r__‘l".'__‘lf_‘lﬁ
>
21y

Goto
Display range
Fast change of...

Delete unchanged item

Additional Functions (2

Batch Determtn Ctrl+F2

Orwverall netwwork scheduling 17,
Assign contract P CE MILLS LTD [ ¢
Check dangerous goods CE MILLS LTD J ¢
Check Document Availability Ctri+-F4 19.05.2015
Mew pricing docurment Ctrl+Fio

Incompletion log Ctrl+F8 ocurement
Cancel | S

[ T - . d_a

26. Then Save

L o

e B B B e B e e e

Document No Generated : 30000 00XXX

Order Verification By Core Team

27. Information
28. Verification by Core Team

29. Sale Order Print output

Order Approval Process

30. Approval Process

31. Approval Method
Order to Invoice/Billing
32. VAO2 (Order)

33. Billing Block Removal

For Line Items Movement

34. Billing/Invoice Process

35. VFO01 (Billing/Invoice)

: Necessary Estimates & Scheme ID to be furnished to core

team

: The same will be verified by the Core team and correct the
errors and Intimated to AE & ADE of Concerned Circle.

: VAO2 2>Enter Order No 2 Sales Document - Click - Issue
Output > POP UP window Will come select VAO1 - Bottom
Print Preview - Click - Pdf Document will Open-> save.

: AEE(Tech) » Dy.EE(Tech)> EE (Tech/Transmission) -
SAO/AO (Circle) - SE/OMC or O&M or Const

: Through FLM or Hardcopy along with File.

After Approval Billing/Invoice is to be carried.

: VAO2 2> Enter Order No = enter

: 1. Over View Page->Sales tab->Billing Block-> White to be
done.

: 2. Over View Page—> Line Item Double click - it is going to
Item Data Screen.

2.1. Billing Document Tab-> Billing Block-> White to be
done.

2.2. Billing Document Tab-> Billing Date-> Verify.

IE E |I| IE Use this forward and backward for line items.

: Go to Overview Page - Sales Document - Click - Billing -
Click

: The Screen Move to VFO1 - Verify the following
: 1. Billing Date
: 2. Net Amount




36. Then Save
Invoice/Billing Print Output
37. VFO03 (Billing Document)

38. Document Transmission

: 3. Tax Amount these things satisfied

: Document No Generated : 90000 0XXXX

: 1. VFO3-> Write the Invoice/Billing number 9XXXX XXXXX -

go to Billing Document Tab - issue Output to - Output
output Pop up window will Open > Select VFO1-> Print
Output & Print preview (Bottom 3rd & 4th) - Invoice
Document in PDF will be open—-> Then Save.

2. VFO3 - Write the Invoice/Billing number 9XXXX XXXXX
- go to Billing Document Tab - issue Output to - Output
output Pop up window will Open - select ZAPT(Smart
Form)->Print Output - LPO1-> Print preview -> PDF! -
Invoice Smart Form Document in PDF will be open—> Save.

: Invoice Print output is to be handed over to Accounts wing.




SALES & DISTRIBUTION: ZMAT : MATERIAL SALE PROCESS : 1000-20-40

Prerequisite Condition

1. Allotment

2. Material

3. Authorisation

4. Estimate

5. Customer KYC

6. Customer GST

7. Material Code

8. HSN Code

9. Tax Master

10. Tax Collected at Source
11. Material Availability

12. Consolidated Information

13. GST Calculation

14. Sale order Component

Order Creation Process

15. Transaction Code
16. Document type
17. Sold to Party

18. P.O. No

19. P.O. Date
20. Order Reason
21. Material ID

Concerned Authority shall be given allotment and
diversion. The Customer has paid the amount.

The Material must be diverted/Moved from concerned
Stores or Substation to respective Stores or Substation
of your circle in SAP and Physically. (This Process will
be carried in Coordination with MM Module)

AE/ADE Tech O/o SE (Circle office) authorised to create
Sale Order if the Material is available at respective
Stores or Substation in the Circle only. Store is attached
to respective Circle only. If the Material is not available
in respective Stores or Substation in a circle, Sale Order
cannot be created.

Please furnish the Intimation for Payment and Diversion
or Allotment copy of Material Sale to SD Core team.

Customer KYC shall be collected from each and every
customer and furnish to SD Core team. Guidelines are
already given. Customer ID will be intimated by SD Core
team.

Customer GST No is to be verified in GST Portal. If the
Customer is SEZ indicate specially. Further, it is
requested to view in XD0O3 & VCUST.

Material Code Normally 8 Digits. 1000 XXXX. (MMO3)
HSN Code must be studied in MMO3.

GST Applicable to be studied in VK13 or V/LD->Z4.
TCS is not applicable for Materials & Equipments.
MMBE and MB52 to be verified.

If the No of Components are available, prepare a excel
sheet. Material ID, Quantity, Plant, Storage Location
(Sub-Station), Basic Sale Price.

GST Automatically Calculates in SAP. Guidelines already
shared.

Plant wise, Storage Location wise, Qty of Material is to
entered for each Line Item with Material ID.

VAO1

ZMAT : 1000-20-40 - XXXX (Your Pay Unit)-Enter
Customer ID (10000 XXXXX) (Verify : VCUST or XDO03)
CE/Z/XXX/F: Customer/D.No: /XX (Year)
SE/OMC/XXX/F: Customer/D.No: /XX(Year)

XXX Means VSP or VJA or KDP or Circle

Date of CE/Zone Approval or SE/OMC Approval Date
Select Appropriate from Drop Menu

1000 XXXX : Material ID from MMO3




22. Order Quantity : Plant wise, Storage Location wise, Qty of Material is to
entered for each Line Item with Material ID
23. Terms of Payment : 7001

24. Plant : XXXX (Your Pay Unit)
Go to Header Details by Clicking Display Header Details = It is going to Header Data.

T |
PO Number 'SE/OMC/VSKP/20171120-2 | PO Date 20.11.2017 Click on that

DISPLAY HEADER DETAILS - Display header details

25. Go to Accounting Tab check the Account Assignment Group : 18 : Sale, Service, Lease

Sales }/Shbping " Biling Document - Payment cards /Accwntilg ]— Conditions -~ Acc

| Accounting

AcctAssgGr | 18 SALE, SERVICE, LEA.. ~ || Payment Method | |

Posting Period fo ]| ' Exch.rate-acct. ' '

Assignment ' ' CCodeToBeBiled [3000]  APTRANSCO
Dunning Key ' - |

Dunning Block '
Reference

Freed for dunning -
| |

26. Go to Text Tab : Enter the

: Txt Ty >Subject (Left) Double Click and enter the Subject
: Txt Ty >References (Left) Double Click and enter the References

./Acmunting |, Conditions |‘ Account assignment |, Partners /VTEHIIS ], Order Data |‘

Tty Lang. LOE B @

« [2# Subject/ Descriptior |
« [# References EM

27. Click on Green colour Back (F3) Button, it will come to Overview Screen.

@ | Back (F3) —=—<«—I=& @ @ HE @&
28. Double click on Material ID : 1000 XXXX - It is moving to Item Data screen.
29. Go to conditions Tab : Round off below enter the following when Yellow appearing.
Select F4 Enter the amounts
: ZBSC : Basic Price
: GST : GST will be Automatically Calculated.
30. Go text Tab : Please Enter the Following Details:
Payment Details
RTGS/DD No
Date

Amount




Any other Information Like any payments due or already
paid and other Imp Info.

31. Apply Back Button (F3) : It is coming to Overview Screen.

32. Go to Edit Tab and click on incompletion log : Document is Completed

(= Sales document |Ed'rt Goto Extras Environment System Help

& Display range [ f‘_ll ™ N £
[
= 5T

Fast change of...
Change EHT Delete unchanged item

P

i E? “H = ‘%.j Additional Functions [ 2

. Batch Determtn Ctrl+F2

E EHT General Works | Owerall network scheduling 17,
\  Sold-To Party | Assign contract » CE MILLS LTD / ¢
E Ship-To Pary [ Check dangerous goods CE MILLS LTD / ¢
E PO Mumber [ Check Docurment Awvailabilioy Ctri+-F4 }9-'35-2'313-

' Mew pricing docurment cCtrl+F&

E M Incompletion log Ctrl+-F2 ocurement

E Cancel F12 —

33. Then Save : Document No Generated : 30000 00XXX

Order Verification By Core Team

34. Information : Necessary Estimates to be furnished to core team

35. Verification by Core Team : The same will be verified by the Core team and correct the
errors and Intimated to AE & ADE of Concerned Circle.

36. Sale Order Print output : VAO2 > Enter Order No - Sales Document - Click - Issue
Output - POP UP window Will come select VAO1 - Bottom
Print Preview - Click - Pdf Document will Open—> save.

Order Approval Process

37. Approval Process : AEE(Tech) & Dy.EE(Tech)> EE (Tech/Transmission) =
AO/SAO (Circle) > SE/OMC or O&M or Const
38. Approval Method : Through FLM or Hardcopy along with File.

After Approval Billing/Invoice is to be carried.

Order to Invoice/Billing

39. VAO2 (Order) : VAO2 > Enter Order No 2 enter
40. Billing Block Removal : 1. Over View Page->Sales tab->Billing Block-> White to be
done.

: 2. Over View Page—> Line Item Double click - it is going to
Item Data Screen.

2.1. Billing Document Tab-> Billing Block-> White to be
done.

2.2. Billing Document Tab-> Billing Date-> Verify.

For Line Items Movement IE III III IEI Use this forward and backward for line items.

41. Billing/Invoice Process : Go to Overview Page = Sales Document - Click - Billing -
Click




42. VFO1 (Billing/Invoice) : The Screen Move to VFO1 - Verify the following

: 1. Billing Date
: 2. Net Amount

: 3. Tax Amount these things satisfied

43. Then Save : Document No Generated : 90000 0XXXX

Invoice/Billing Print Output

44. VFO03 (Billing Document) : 1. VFO3-> Write the Invoice/Billing number 9XXXX XXXXX -

go to Billing Document Tab - issue Output to - Output
output Pop up window will Open > Select VFO1-> Print
preview (Bottom 3rd & 4th) - Invoice Document in PDF will
be open—-> Then Save.

2. VFO3 > Write the Invoice/Billing number 9XXXX XXXXX
- go to Billing Document Tab - issue Output to - Output
output Pop up window will Open - select ZAPT(Smart
Form)=>Print Output - LPO1-> Print preview -> PDF! -
Invoice Smart Form Document in PDF will be open-> Save.

45. Document Transmission : Invoice Print output is to be handed over to Accounts wing.

Delivery Process

46.

47.

48.

49.

50.

Circle Office/APTRANSCO shall issue Release Order (Physical Copy) to concerned
Customer with a Copy to respective DE/O&M, ADE/Maintenance & ADE/Stores and
AE /Maintenance & AE/Stores for delivery of Material along with delivery process T Codes
and regularisation of Material delivery in SAP (not through Stores). (SAP standard Release
Order under Development)

When the representative of Customer is coming to Substation (Storage Location), the
respective AE/Mainta/SS shall issue/deliver the material and the same is to be carried by
Using T Codes VLO1N, VLO2N and VLO3N in SAP.

VLO1N: Create Out Bound Delivery : OBD : For the Purpose of creating Delivery.
VLO2N: Change Out Bound Delivery : PGI : For the Purpose of Post Goods Issue
VLO3N: Display Out Bound Delivery : For the Purpose of Printing Gate Pass/Delivery Note.

Please enter the Details of Representative Name, Vehicle No and remarks if any, in the
Gate Pass/Delivery Note and finally take the signature of the representative which
acknowledges the delivery of Goods to the customer.

Please verify the Material in MMBE, before Issuing the Material and after issuing the
Material.

The Gate Pass/Delivery Note copy may be furnished to concerned ADE/Maintenance,
DE/O&M and SE/OMC or O&M for information through SAP Business work Place or
Normal email or FLM.




SALES & DISTRIBUTION: ZSCP : TRF OIL SALE PROCESS : 1000-20-40

Prerequisite Condition

1.

10.
11.

12.

13.

14.

Allotment

Material

Authorisation

Estimate

Guidelines

Customer KYC

Customer GST

Material Code
HSN Code
Tax Master

Tax Collected at Source

Consolidated Information

GST Calculation

Sale order Component

Order Creation Process

15.
16.
17.
18.

19.

Transaction Code
Document type
Sold to Party
P.O. No

P.O. Date

Concerned Authority shall be given allotment and
diversion. The Customer has paid the amount.

AE Maintenance shall carryout the Removed/Used
Transformer Oil and Barrels/Drums Generation Process
(i.e., Scrap Stock Generation) in the corresponding
Storage Location, as per the Standard Process
(Devolution Order "DVO01”) of Plant Maintenance (PM)
Module.

AE/ADE Tech O/o SE (Circle office) authorised to create
Sale Order if the Material is available at respective
Stores or Substation in the Circle only. Store is attached
to respective Circle only. If the Material is not available
in respective Stores or Substation in a circle, Sale Order
cannot be created.

Please furnish the Intimation for Payment and Diversion
or Allotment copy of Material Sale to SD Core team.

Removed Transformer Oil & Drums Sale process
Guidelines already given and this are to be studied.

Customer KYC shall be collected from each and every
customer and furnish to SD Core team. Guidelines are
already given. Customer ID will be intimated by SD Core
team.

Customer GST No is to be verified in GST Portal. If the
Customer is SEZ indicate specially. Further, it is
requested to view in XD0O3 & VCUST.

Material Code Normally 8 Digits. 2000 XXXX. (MMO3)
HSN Code must be studied in MMOS3.
GST Applicable to be studied in VK13 or V/LD->Z4.

TCS is not applicable for Removed Transformer Oil &
Drums.

If the No of Components are available, prepare a excel
sheet. Material ID, Quantity, Plant, Storage Location
(Substation), Basic Sale Price.

GST Automatically Calculates in SAP. Guidelines already
shared.

Plant wise, Storage Location wise, Qty of Material is to
entered for each Line Item with Material ID.

VAO1

ZSCP : 1000-20-40 - XXXX (Your Pay Unit) -Enter
Customer ID (10000 XXXXX) (Verify : VCUST or XDO03)
CE/Z/XXX/F: TRF 0il/D.No: /XX (Year)
SE/OMC/XXX/F: TRF Oil /D.No: /XX(Year)

XXX Means VSP or VJA or KDP or Circle

Date of CE/Zone Approval or SE/OMC Approval Date




20. Order Reason : Select Appropriate from Drop Menu

21. Material ID : 2000 XXXX or 4050 XXXX : Material ID from MMO3
20000037(ZNVM)/40500112(ZSCR):  Removed/Used Transformer Oil
20000040(ZNVM)/ 40500051(ZSCR): Empty Oil Drums
20000038(ZNVM)/ 40500113(ZSCR): Removed Transformer Oil with Barrel (Avoid)

22. Order Quantity : Plant wise, Storage Location wise, Qty of Material is to
entered for each Line Item with Material ID

23. Terms of Payment : 7001

24. Plant : XXXX (Your Pay Unit)

Go to Header Details by Clicking Display Header Details = It is going to Header Data.

P |
PO Number SE/OMC/VSKP/20171120-2 | PO Date 20.11.2017 Click on that

DISPLAY HEADER DETAILS - Display header details

25. Go to Accounting Tab check the Account Assignment Group : 18 : Sale, Service, Lease

Sales F/Shipping " Biling Document - Payment cards /Accnuntilg ]— Conditions -~ Acc

| Accounting |

AcctAssgGr | 18 SALE, SERVICE, LEA.. ~ || Payment Method

Posting Period fo ]| ' Exch.rate-acct. ' '

. I 1 . M 1
Assignment CCodeToBeBiled 3000 APTRAMNSCO
Dunning Key ' - |

Dunning Block | Freed for dunning -

| 1
Reference

26. Go to Text Tab : Enter the

: Txt Ty >Subject (Left) Double Click and enter the Subject
: Txt Ty >References (Left) Double Click and enter the References

“Accounting " Conditions |‘ Account assignment |, Partners /Texts ], Order Data |‘

Tt ty. ne. | [(JDE BE @I
& E Subject) Description |
« [2* References EM

27. Click on Green colour Back (F3) Button, it will come to Overview Screen.

@ Back (F3) —=—<«—=g& & @ . @ =
28. Double click on Material ID : 2000 XXXX /4050 XXXX ->» It is going to Item Data Screen.
29. Go to conditions Tab : Round off Below enter the following when Yellow appearing.

Select F4 Enter the amounts
: ZBSP : Basic Sale Price (LS/Total to be given)

: GST : GST will be Automatically Calculated.




30. Go text Tab : Please Enter the Following Details:
Payment Details
RTGS/DD No
Date
Amount

Any other Information Like any payments due or already
paid and other Imp Info.

31. Apply Back Button (F3) : It is coming to Overview Screen.

32. Go to Edit Tab and click on incompletion log : Document is Completed

(= Sales document |Ed'rt Goto Extras Environment System Help

@ Dispiay range > rj ARk A
[ g
= 4

Fast change of...

P

] Change EHT Delete unchanged item

i By % | & | & Additional Functions 3

' Batch Determitn Ctrl+F2

E EHT General Works | Owerall network scheduling 17,
E Sold-To Parkty | Assign contract » ICE MILLS LTD / &
E Ship-To Farty [ Check dangerous goods CE MILLS LTD | &
E PO Mumber | Check Document Availability Ctrl+F4 |9.05.2018

' Mews pricing docurment Ctrl+Fa

E _/Sdes |: Item o Incompletion log Ctri+-F2 oCurement I- :
Cancel F12 o

33. Then Save : Document No Generated : 30000 00XXX

Order Verification By Core Team

34. Information : Necessary allotment/Diversion copy to be furnished to core

team

35. Verification by Core Team : The same will be verified by the Core team and correct the
errors and Intimated to AE & ADE of Concerned Circle.

36. Sale Order Print output : VAO2 »>Enter Order No - Sales Document - Click - Issue
Output - POP UP window Will come select VAO1 - Bottom
Print Preview - Click - Pdf Document will Open—> save.

Order Approval Process

37. Approval Process : AEE(Tech) & Dy.EE(Tech)-> EE (Tech/Transmission) =
AO/SAO (Circle) > SE/OMC or O&M or Const
38. Approval Method : Through FLM or Hardcopy along with File.

After Approval Billing/Invoice is to be carried.

Order to Invoice/Billing

39. VAO2 (Order) : VAO2 2> Enter Order No - enter
40. Billing Block Removal : 1. Over View Page->Sales tab->Billing Block-> White to be
done.

: 2. Over View Page—> Line Item Double click = it is going to
Item Data Screen.




2.1. Billing Document Tab-> Billing Block-> White to be
done.

2.2. Billing Document Tab-> Billing Date-> Verify.

For Line Items Movement IE III III IE Use this forward and backward for line items.
41. Billing/Invoice Process : Go to Overview Page = Sales Document - Click - Billing -
Click
42. VFO1 (Billing/Invoice) : The Screen Move to VFO1 - Verify the following
: 1. Billing Date
: 2. Net Amount
: 3. Tax Amount these things satisfied
43. Then Save : Document No Generated : 90000 O0XXXX

Invoice/Billing Print Output

44. VFO03 (Billing Document) : 1. VFO3-> Write the Invoice/Billing number 9XXXX XXXXX >

go to Billing Document Tab - issue Output to - Output
output Pop up window will Open > Select VFO1-> Print
preview (Bottom 3rd & 4th) & Invoice Document in PDF will
be open—> Then Save.

2. VFO3 - Write the Invoice/Billing number 9XXXX XXXXX
- go to Billing Document Tab - issue Output to - Output
output Pop up window will Open - select ZAPT(Smart
Form)=>Print Output - LPO1-> Print preview -> PDF! -
Invoice Smart Form Document in PDF will be open—> Save.

45. Document Transmission : Invoice Print output is to be handed over to Accounts wing.

Delivery Process

46.

47.

48.

49.

50.

Circle Office/APTRANSCO shall issue Release Order (Physical Copy) to concerned
Customer with a Copy to respective DE/O&M, ADE/Maintenance & ADE/Stores and
AE /Maintenance & AE/Stores for delivery of Material along with delivery process T Codes
and regularisation of Material delivery in SAP (not through Stores). (SAP standard Release
Order under Development)

When the representative of Customer is coming to Substation (Storage Location), the
respective AE/M shall issue/deliver the material and the same is to be carried by Using T
Codes VLO1IN, VLO2N and VLO3N in SAP. (SAP standard Release Order under
Development)

VLO1N: Create Out Bound Delivery : OBD : For the Purpose of creating Delivery.
VLO2N: Change Out Bound Delivery : PGI : For the Purpose of Post Goods Issue
VLO3N: Display Out Bound Delivery : For the Purpose of Printing Gate Pass/Delivery Note.

Please enter the Details of Representative Name, Vehicle No and remarks if any, in the
Gate Pass/Delivery Note and finally take the signature of the representative which
acknowledges the delivery of Goods to the customer.

Please verify the Material in MMBE, before Issuing the Material and after issuing the
Material.

The Gate Pass/Delivery Note copy may be furnished to concerned ADE/Maintenance,
DE/O&M and SE/OMC or O&M for information through SAP Business work Place or
Normal email or FLM.




SALES & DISTRIBUTION: ZSCP : SCRAP SALE PROCESS : 1000-20-40

Prerequisite Condition

1.

2.

o

10.
11.
12.
13.

14.

15.
16.

Allotment

Material

Authorisation

Estimate
Guidelines

Customer KYC

Customer GST

Material Code

HSN Code

Tax Master

Tax Collected at Source
Scrap Survey Price
Consolidated Information

GST Calculation

TCS Calculation
Sale order Component

Order Creation Process

17.
18.
19.
20.

21.
22.

Transaction Code
Document type
Sold to Party
P.O. No

P.O. Date
Order Reason

Concerned Authority shall be given allotment and
diversion. The Customer has paid the amount.

AE Maintenance shall carryout the Scrap Generation
Process (i.e., Scrap Stock Generation) in the
corresponding Storage Location, as per the Standard
Process (Devolution Order “DV01”) of Plant Maintenance
(PM) Module.

AE/ADE Tech O/o SE (Circle office) authorised to create
Sale Order if the Material is available at respective
Stores or Substation in the Circle only. Store is attached
to respective Circle only. If the Material is not available
in respective Stores or Substation in a circle, Sale Order
cannot be created.

Please furnish the Intimation for Payment and Diversion
or Allotment copy of Scrap Sale to SD Core team.

Scrap Sale process Guidelines already given and this is
to be studied.

Customer KYC shall be collected from each and every
customer and furnish to SD Core team. Guidelines are
already given. Customer ID will be intimated by SD Core
team.

Customer GST No is to be verified in GST Portal. If the
Customer is SEZ indicate specially. Further, it is
requested to view in XD0O3 & VCUST.

Material Code Normally 8 Digits. 2000 XXXX. (MMO3)
HSN Code must be studied in MMO3.

GST Applicable to be studied in VK13 or V/LD—>Z4.

TCS is applicable for Scrap Sales.

Approved Survey Price is to be collected.

If the No of Components are available, prepare a excel
sheet. Material ID, Quantity, Plant, Storage Location
(Substation), Scrap Survey Price (ZSCP), Basic Sale Price
(zBSP), MSTCL Commission (JMST) and GST on MSTCL
Commission (ZMST).

GST Automatically Calculates in SAP. Guidelines already
shared.

TCS @1% Automatically Calculates in SAP.

Plant wise, Storage Location wise, Qty of Material is to
entered for each Line Item with Material ID.

VAO1

ZSCP : 1000-20-40 - XXXX (Your Pay Unit) -Enter
Customer ID (10000 XXXXX) (Verify : VCUST or XDO03)
CE/Z/XXX/F: Scrap Sales/D.No: /XX (Year)
SE/OMC/XXX/F: Scrap Sales /D.No: /XX(Year)
XXX Means VSP or VJA or KDP or Circle

Date of CE/Zone Approval or SE/OMC Approval Date
Select Appropriate from Drop Menu




23.
24.

Material ID
Order Quantity

2000 XXXX or 4050 XXXX : Material ID from MMO3.
Plant wise, Storage Location wise, Qty of Material is to
entered for each Line Item with Material ID

25. Terms of Payment Z001

26. Plant XXXX (Your Pay Unit)

Go to Header Details by Clicking Dlsplay Header Details - It is going to Header Data.

PO Murmber

|SE/OMC/VSKP/20171120-2 | PO Date

| — |
20.11.2017

DISPLAY HEADER DETAILS

Click on that

- Display header details

PR T

27. Go to Accounting Tab check the Account Assignment Group : 18 : Sale, Service, Lease

Sales L/Shipping |‘ Biling Document

- Payment cards| -~ Accounting |

Conditions -~ Acc

| Accounting |

AcctAssgGr |18 SALE, SERVICE, LEA.. ~ | Payment Method

Posting Period fo || ' Exch.rate-acct. ' '

' ' CCodeToBeBiled |3000]  APTRANSCO
Dunning Key ' - |
Dunning Block

Reference

Assignment

| Freed for dunning -

28. Go to Text Tab : Enter the
: Txt Ty >Subject (Left) Double Click and enter the Subject

: Txt Ty >References (Left) Double Click and enter the References

) _/Accuunting |f Conditions }‘ Account assignment |, Partners /TEIIIE ], Crder Data }‘
Tt ty. Lang. | (oo [DE BJE) [

- [# subject/ Descriptior |
- [ References EM

29. Click on Green colour Back (F3) Button, it will come to Overview Screen.

(] Back (F3) —=——<«—=-& (7 @ | @ =

30. Double click on Material ID : 2000 XXXX /4050 XXXX - It is going to Item Data Screen.
31.

Go to conditions Tab : Round off Below enter the following when Yellow appearing.

Select F4 Enter the amounts

: ZSCP Scrap Survey Price

: ZBSP Basic Sale Price

: GST GST will be Automatically Calculated.

: JTCS TCS@1% will be Automatically Calculated.
: JMST MSTCL Commission(Service Charge/1.18).
: ZMST 18%

32. Go text Tab Please Enter the Following Details:

Payment Details




RTGS/DD No
Date
Amount

Any other Information Like any payments due or already
paid and other Imp Info.

33. Apply Back Button (F3) : It is coming to Overview Screen.

34. Go to Edit Tab and click on incompletion log : Document is Completed

= Sales document | Edit Goto Extras Environment System Help

& Display range [ r‘_ll ™ N £
[
= 50

Fast change of...

P

E Change EHT Delete unchanged item

E B % | o2 | & Additional Functions 3

. Batch Determtn Ctrl+F2

E EHT General Works | Cwerall network scheduling 17,

' Sold-To Party | Assign contract » CE MILLS LTD / ¢

E Ship-To Pary [ Check dangerous goods CE MILLS LTD [/ ¢

E PO Mumber | Check Document Availability Ctri+F4 19.05.2018

' Mew pricing docurment Ctrl+Fi&

E M Incompletion log Ctrl+-F2 ocurement

Cancel F12 -

35. Then Save : Document No Generated : 30000 00XXX

Order Verification By Core Team

36. Information : Necessary allotment/Diversion copy to be furnished to core
team

37. Verification by Core Team : The same will be verified by the Core team and correct the
errors and Intimated to AE & ADE of Concerned Circle.

38. Sale Order Print output : VAO2 > Enter Order No - Sales Document - Click 2 Issue
Output - POP UP window Will come select VAO1 - Bottom
Print Preview - Click - Pdf Document will Open-> save.

Order Approval Process

39. Approval Process : AEE(Tech) - Dy.EE(Tech)> EE (Tech/Transmission) -
SAO/AO (Circle) > SE/OMC or O&M or Const

40. Approval Method : Through FLM or Hardcopy along with File. FLM Process also
shared in the document. After Approval Billing/Invoice is to
be carried.

Order to Invoice/Billing

41. VAO2 (Order) : VAO2 2> Enter Order No - enter

42. Billing Block Removal : 1. Over View Page->Sales tab->Billing Block-> White to be
done.

: 2. Over View Page—> Line Item Double click = it is going to
Item Data Screen.

2.1. Billing Document Tab-> Billing Block-> White to be
done.




2.2. Billing Document Tab-> Billing Date-> Verify.

For Line Items Movement : IE III III IEI Use this forward and backward for line items.
43. Billing/Invoice Process : Go to Overview Page = Sales Document - Click - Billing -
Click
44. VFO1 (Billing/Invoice) : The Screen Move to VFO1 - Verify the following

: 1. Billing Date
: 2. Net Amount

: 3. Tax Amount these things satisfied

45. Then Save : Document No Generated : 90000 OXXXX
Invoice/Billing Print Output
46. VFO03 (Billing Document) : 1. VFO3-> Write the Invoice/Billing number 9XXXX XXXXX -

go to Billing Document Tab - issue Output to - Output
output Pop up window will Open > Select VFO1-> Print
preview (Bottom 3rd & 4th) & Invoice Document in PDF will
be open—-> Then Save.

2. VFO3 - Write the Invoice/Billing number 9XXXX XXXXX
- go to Billing Document Tab - issue Output to - Output
output Pop up window will Open -> select ZAPT(Smart
Form)=>Print Output - LPO1-> Print preview -> PDF! -
Invoice Smart Form Document in PDF will be open—> Save.

47. Document Transmission : Invoice Print output is to be handed over to Accounts wing.

Delivery Process

48.

49.

50.

51.

52.

Circle Office/APTRANSCO shall issue Release Order (Physical Copy) to concerned
Customer with a Copy to respective DE/O&M, ADE/Maintenance & ADE/Stores and
AE /Maintenance & AE/Stores for delivery of Material along with delivery process T Codes
and regularisation of Material delivery in SAP (not through Stores). (SAP standard Release
Order under Development)

When the representative of Customer is coming to Substation (Storage Location), the
respective AE/M shall issue/deliver the material and the same is to be carried by Using T
Codes VLO1IN, VLO2N and VLO3N in SAP. (SAP standard Release Order under
Development)

VLO1N: Create Out Bound Delivery : OBD : For the Purpose of creating Delivery.
VLO2N: Change Out Bound Delivery : PGI : For the Purpose of Post Goods Issue
VLO3N: Display Out Bound Delivery : For the Purpose of Printing Gate Pass/Delivery Note.

Please enter the Details of Representative Name, Vehicle No and remarks if any, in the
Gate Pass/Delivery Note and finally take the signature of the representative which
acknowledges the delivery of Goods to the customer.

Please verify the Material in MMBE or MB52, before Issuing the Material and after issuing
the Material.

The Gate Pass/Delivery Note copy may be furnished to concerned ADE/Maintenance,
DE/O&M and SE/OMC or O&M for information through SAP Business work Place or
Normal email or FLM.




SALES & DISTRIBUTION: ZSER : REVENUE ON SERVICES : 1000-20-50

Prerequisite Condition

1. Estimate : Concerned Authority shall sanction the estimate and
intimated to customer to pay the Amount. The same
shall be furnish to SD core team for review and
guidance.

2. Customer KYC : Customer KYC shall be collected from each and every
customer and furnish to SD Core team. Customer GST
No is to be verified in GST Portal. If the Customer is SEZ
indicate specially. Customer ID will be intimated by SD
Core team. GST Automatically Calculates in SAP.
Customer KYC Guidelines are already given.

3. Tax Master : GST Applicable to be studied in VK13 or V/LD->Z4.

4.  Authorisation : AE/ADE Tech O/o SE (Circle office) authorised to create
Order for the Service related activities in the Substation
or Lines of the respective Circle only.

Order Creation Process

5. Transaction Code : VAO1

6. Document type : ZSER : 1000-20-50- XXXX (Your Pay Unit) -Enter

7. Sold to Party : Customer ID (10000 XXXXX) (Verify : VCUST or XDO03)
8. P.O.No : CE/Z/XXX/F: Customer/D.No: /XX (Year) or

SE/OMC/XXX/F: Customer/D.No: /XX
XXX Means VSP or VJA or KDP or Circle

9. P.O. Date : Date of CE/Zone Approval or SE/OMC Approval
10. Order Reason : Select Appropriate from Drop Menu
11. Material ID : 5000 0071 : O&M Services : SS, SWS, Bays & Lines

5000 0072 : O&M Services : Telecom Services

5000 0073 : Revenue on Hot Line Services

5000 0074 : Revenue on Testing Services

5000 0075 : Revenue on Consultancy Services

5000 0076 : Revenue on General & Other Services

5000 0077 : Revenue on Accommodation & G House Services
5000 0078 : Revenue on Training Services

5000 0079 : Line Shut Down Compensation Charges

12. Order Quantity : 1 (One)

13. Terms of Payment (F4) : 7001

14. Usage : Select Appropriate from Drop Menu
15. Plant : XXXX (Your Pay Unit)

Go to Header Details by Clicking Display Header Details = it is going to Header Data

PO Mumber SE/OMC/VSKP/20171120-2 | PO Date 20.11.2017 Click on that

DISPLAY HEADER DETAILS Display header details

16. Go to Accounting Tab check the Account Assignment Group : 18 : Sale, Service, Lease

17. Go to Text Tab : Enter the
: Txt Ty >Subject (Left) Double Click and enter the Subject




: Txt Ty >References (Left) Double Click and enter the References

Sales L/Shipping }‘ Biling Document }‘ Payment cards Accounting } Conditions |, Ao

| Accounting |

AcctAssgGr |18 SALE, SERVICE, LEA . ..'| Payment Method | |

| 1 | | | |

Posting Period ] Exch.rate-acct.
. [ | . | P |
Assignment CCodeToBeBiled 3000 APTRANSCO
. [ |

Dunning Key -
Dunning Block | Freed for dunning -
Reference ' '

“Accounting }f Conditions }f Account assignmenic }f Partnears /'/Texts }, Order Data }f ]
Tt ty. Lang. =]DIE == ([EiEE

- [ Subject) Descriptio ]

- [@@ References EM

18. Click on Green colour Back (F3) Button, it will come to Overview Screen.
@ | Back (F3) —=—<«—{= & @ @ HE @

19. Double click on Material ID : 5000 0071/72/73/74/75/76/77/78/79

- it is going to Item Data Screen

20. Go to conditions Tab (F4) : Round off Below enter the following when Yellow appearing.
Select F4 Enter the amounts
: ZBSC : Basic Price

: GST will be Automatically Calculated.

21. Go to Bill Plan Tab—>Dates : Settlement: From (Start Date), To (End Date) & Bill Date: As
on SAP Order Creation Date.

22. Go text Tab : Please Enter the Following Details:
Payment Details
RTGS/DD No
Date
Amount
Billing Period: From: DD.MM.YYYY to DD.MM.YYYY
Any other Information Like any payments due or already
paid and other Imp Info.

23. Apply Back Button (F3) : It is coming to Over View Screen
24. Go to Edit Tab and click on incompletion log : Document is Completed
: = Sales docurmaent | Edit | SGoto Exitras Enwiraomnrmsrnt Sy staerm Help
= | Drisplay ranae = A= o
Fast chamngs of... [ 3 I
e ST Delete unchanaed kerm = B
Addicional Fun ctions »-
e =3 == = !
= = =L Batch Deaetaerrricn Zirla-F=
EHT Genaeral WwWorkes Il Orweaerall metwvrork schedulimag 17 .
Sold-To Partw I SAssign Ccontracto »- CE MILLS LT F &
Ship-To Pariyw [l Check dangerous goods CE MILILS LT & #
P HMurmber [ Check Docurmenit SAcocailabilitoy Cirl+—F—1 1o . 0S .. =20l1=|
MrMews pricimg docurment CErl+—rFs
Sales | Term o Incompletion log cCrrl+rs oL e Fre e |l
Cancel F1z=
—_— J R P = 1




25. Then Save

Document No Generated : 30000 00XXX

Order Verification By Core Team

26. Information

27. Verification by Core Team

28. Sale Order Print output

Order Approval Process

29. Approval Process

30. Approval Method

Order to Invoice/Billing

31. VAO2 (Order)
32. Billing Block Removal

For Line Items Movement

33. Billing/Invoice Process

34. VFO1 (Billing/Invoice)

35. Then Save
Invoice/Billing Print Output
36. VFO03 (Billing Document)

37. Document Transmission

: Necessary Estimates are to be furnished to core team

: The same will be verified by the Core team and correct the
errors and Intimated to AE & ADE of Concerned Circle.

: VAO2 2> Enter Order No - Sales Document - Click - Issue
Output - POP UP window Will come select VAO1 - Bottom
Print Preview - Click - Pdf Document will Open-> save.

: AEE(Tech) - Dy.EE(Tech)> EE (Tech/Transmission) =
AO/SAO (Circle) > SE/OMC or O&M or Const

: Through FLM or Hardcopy along with File. FLM Process also
shared in the document. After Approval Billing/Invoice is to
be carried.

: VAO2 2> Enter Order No = enter

: 1. Over View Page->Sales tab->Billing Block-> White to be
done.

: 2. Over View Page—> Line Item Double click - it is going to
Item Data Screen.

2.1. Billing Document Tab-> Billing Block-> White to be
done.

2.2. Bill Plan Tab = Z1 Block - to be removed.
2.3. Billing Plan Tab-> Billing Date-> Verify.

IE E |I| IE Use this forward and backward for line items.

: Go to Overview Page - Sales Document - Click - Billing >

Click

: The Screen Move to VFO1 - Verify the following
: 1. Billing Date

: 2. Net Amount

: 3. Tax Amount these things satisfied

: Document No Generated : 90000 0XXXX

: 1. VFO3-> Write the Invoice/Billing number 9XXXX XXXXX ->

go to Billing Document Tab - issue Output to - Output
output Pop up window will Open - Select VFO1-> Print
Output & Print preview (Bottom 3rd & 4th) - Invoice
Document in PDF will be open—> Then Save.

2. VFO3 > Write the Invoice/Billing number 9XXXX XXXXX
- go to Billing Document Tab = issue Output to - Output
output Pop up window will Open - select ZAPT(Smart
Form)—>Print Output 2 LPO1-> Print preview - PDF! >
Invoice Smart Form Document in PDF will be open—> Save.

: Invoice Printout put to be handed over to Accounts wing.




SALES & DISTRIBUTION: ZLES : REVENUE ON LEASE : 1000-20-60

Prerequisite Condition

1.

2.

3.
4.

Estimate

Customer KYC

Tax Master

Authorisation

Order Creation Process

5.

6
7.
8

10.
11.

12.
13.
14.

Transaction Code
Document type
Sold to Party
P.O. No

P.O. Date
Order Reason

Material ID

Order Quantity
Terms of Payment

Plant

Concerned Authority shall sanction the estimate and
intimated to customer to pay the Amount. The same
shall be furnish to SD core team for review and
guidance.

Customer KYC shall be collected from each and every
customer and furnish to SD Core team. Customer GST
No is to be verified in GST Portal. If the Customer is SEZ
indicate specially. Customer ID will be intimated by SD
Core team. GST Automatically Calculates in SAP.
Customer KYC Guidelines are already given.

GST Applicable to be studied in VK13 or V/LD->Z4.

AE/ADE Tech O/o SE (Circle office) authorised to create
Order for the Lease related activities of the respective
Circle only.

VAO1

ZLES : 1000-20-60-XXXX (Your Pay Unit)-Enter
Customer ID (10000 XXXXX) (Verify : VCUST or XDO03)
CE/Z/XXX/F: Customer/D.No: /XX (Year) or
SE/OMC/XXX/F: Customer/D.No: /XX

XXX Means VSP or VJA or KDP or Circle

Date of CE/Zone Approval or SE/OMC Approval

Select Appropriate from Drop Menu

5000 0081 : Lease/Rent of APTRANSCO Land

5000 0082 : Lease/Rent of Commercial Building

5000 0083 : Lease/Rent of Residential Building

5000 0084 : Lease/Rent of Transport Vehicle (Lorry & Crane)
5000 0085 : Lease/Rent of Non Stock Item

1 (One)
7001
XXXX (Your Pay Unit)

Go to Header Details by Clicking Display Header Details = It is going to Header Data Screen.

PO Mumber

SE/OMC/WSKP/20171120-2 |PO Date 20.11.2017 Click on that

DISPLAY HEADER DETAILS Display header details

15. Go to Accounting Tab check the Account Assignment Group : 18 : Sale, Service, Lease

Sales - Shipping |- Bilimg Document < Payment Elrdsl/ﬂccwntilg H Conditions < BCC

HAccounting

AcCCtAssgGr |12 SALE, SERVICE,

LEA.. = | Payment Method

Posting Period (u]

Exch.rate-acct.

Assigniment

CCodeToBeBiled 3000 AP TRAMNSCO

Dunning Key

-

Dunning Block Freed for dunning

-

Reference




16. Go to Text Tab : Enter the

: Txt Ty =>Subject (Left) Double Click and enter the Subject
: Txt Ty 2> References (Left) Double Click and enter the References

./Acmunting |, Conditions |‘ Account assignment |, Partners /VTEHIIS ], Order Data |‘

17.

Tt ty. ano. | (][0 BE) [HE)
« |2 Subject/ Descriptior |
- [ References EM

Click on Green colour Back (F3) Button, it will come to Overview Screen.

@ | Back (F3) —=——<«—I=#2 () bR @

18.
19.

20.

21.

22.
23.

R R |

Double click on Material ID : 5000 0081/82/83/84/85 - it is going to Item Data Screen

go to conditions Tab : Round off Below enter the following when Yellow appearing.
Select F4 : Enter the amounts
: ZLEC : Lease Charges
: GST will be Automatically Calculated.
Go to Bill Plan Tab : Settlement: From (Start Date), To (End Date) & Bill Date: As
on SAP Order Creation Date.
Go text Tab : Please Enter the Following Details:
Payment Details
RTGS/DD No
Date
Amount
Billing Date:
Billing Period: From: DD.MM.YYYY to DD.MM.YYYY
Any other Information Like any payments due or already
paid and other Imp Info.
Apply Back Button (F3) : It is going to Overview Screen
Go to Edit Tab and click on incompletion log : Document is Completed
[= sales document I_Ed'rt Goto Extras Environment System Help
< | Display range 2R aF=F =
Fast change of... >
Change EHT Delete unchanged kern L
Be Y% = & Additional Functions »
Batch Deterrmtn Ctri4+-F2
EHT General Works | Owerall network scheduling 17,
Sold-To Party [ Assign contract P CE MILLS LTD / ¢
Ship-To Party I Check dangerous goods CE MILLS LTD / ¢
PO Mumber I Check Docurment Availabilioy Ctrl+F4 19.05.2018]
Mew pricing docurment Ctri+-Fe&
'_,/SﬂES |: Iterm o Incompletion log Ctrl+F8 ocurement b ’
Cancel F1z
| o RS I R R N . T TTTEYSTY r |—I




24. Then Save

Document No Generated : 30000 00XXX

Order Verification By Core Team

25. Information

26. Verification by Core Team

27. Sale Order Print output

Order Approval Process

28. Approval Process
29. Approval Method
Order to Invoice/Billing

30. VAO2 (Order)
31. Billing Block Removal

For Line Items Movement

32. Billing/Invoice Process

33. VFO1 (Billing/Invoice)

34. Then Save
Invoice/Billing Print Output
35. VFO03 (Billing Document)

36. Document Transmission

: Necessary Estimates are to be furnished to core team

: The same will be verified by the Core team and correct the
errors and Intimated to AE & ADE of Concerned Circle.

: VAO2 2> Enter Order No - Sales Document - Click - Issue
Output - POP UP window Will come select VAO1 - Bottom
Print Preview - Click - Pdf Document will Open-> save.

: AEE(Tech) - Dy.EE(Tech)> EE (Tech/Transmission) =
AO/SAO (Circle) > SE/OMC or O&M or Const

: Through FLM or Hardcopy along with File. FLM Process also
shared in the document. After Approval Billing/Invoice is to
be carried.

: VAO2 2> Enter Order No = enter

: 1. Over View Page->Sales tab->Billing Block-> White to be
done.

: 2. Over View Page—> Line Item Double click - it is going to
Item Data Screen.

2.1. Billing Document Tab-> Billing Block-> White to be
done.

2.2. Bill Plan Tab = Z1 Block - to be removed.
2.3. Billing Plan Tab-> Billing Date-> Verify.

IE E |I| IE Use this forward and backward for line items.

: Go to Overview Page - Sales Document - Click - Billing >

Click

: The Screen Move to VFO1 - Verify the following
: 1. Billing Date

: 2. Net Amount

: 3. Tax Amount these things satisfied

: Document No Generated : 90000 0XXXX

: 1. VFO3-> Write the Invoice/Billing number 9XXXX XXXXX ->

go to Billing Document Tab - issue Output to - Output
output Pop up window will Open - Select VFO1-> Print
Output & Print preview (Bottom 3rd & 4th) - Invoice
Document in PDF will be open—> Then Save.

2. VFO3 > Write the Invoice/Billing number 9XXXX XXXXX
- go to Billing Document Tab = issue Output to - Output
output Pop up window will Open - select ZAPT(Smart
Form)—>Print Output 2 LPO1-> Print preview - PDF! >
Invoice Smart Form Document in PDF will be open—> Save.

: Invoice Printout put to be handed over to Accounts wing.




SALES & DISTRIBUTION: ZMIS : REVENUE ON MISCELLANEOUS : 1000-20-99

Prerequisite Condition

1. Estimate : Concerned Authority shall sanction the estimate and
intimated to customer to pay the Amount. The same
shall be furnish to SD core team for review and
guidance.

2. Customer KYC : Customer KYC shall be collected from each and every
customer and furnish to SD Core team. Customer GST
No is to be verified in GST Portal. If the Customer is SEZ
indicate specially. Customer ID will be intimated by SD
Core team. GST Automatically Calculates in SAP.
Customer KYC Guidelines are already given.

3. Tax Master : GST Applicable to be studied in VK13 or V/LD->Z4.

4.  Authorisation : AE/ADE Tech O/o SE (Circle office) authorised to create
Order for the miscellaneous related activities of the
respective Circle only.

Order Creation Process

S. Transaction Code : VAO1

6 Document type : ZMIS : 1000-20-99-XXXX (Your Pay Unit)-Enter

7. Sold to Party : Customer ID (10000 XXXXX) (Verify : VCUST or XDO03)
8 P.O. No : CE/Z/XXX/F: Customer/D.No: /XX (Year) or

SE/OMC/XXX/F: Customer/D.No: /XX
XXX Means VSP or VJA or KDP or Circle

9. P.O. Date : Date of CE/Zone Approval or SE/OMC Approval
10. Order Reason : Select Appropriate from Drop Menu

11. Material ID : 5000 0099 : Revenue on Miscellaneous

12. Order Quantity : 1 (One)

13. Terms of Payment : Z001

14. Plant : XXXX (Your Pay Unit)

Go to Header Details by Clicking Display Header Details - It is going to Header Data Screen.

PO Humber SE/OMC/VSKP/20171120-2 PO Date 20.11.2017 Click on that

DISPLAY HEADER DETAILS Display header details

15. Go to Accounting Tab check the Account Assignment Group : 18 : Sale, Service, Lease

Sales - Shipping |- Bilimg Document < Payment Elrdsl/ﬂccwntilg H Conditions < BCC

HAccounting

AcctAssgGr | 18 SALE, SERVICE, LEA.. = | Payment Method

Posting Period 0 Exch.rate-acct.

Assignment CCodeToBeBiled 3000 APTRAMSCDO
Dunning Key -

Dunning Block Freed for dunning -

Reference

16. Go to Text Tab : Enter the
: Txt Ty >Subject (Left) Double Click and enter the Subject

: Txt Ty 2> References (Left) Double Click and enter the References




) ./Acmunting |, Conditions |‘ Account assignment |, Partners /VTEHIIS ], Order Data |‘

T t. . | [(WOE BE @R
« |2 Subject/ Descriptior |
- [ References EM

17. Click on Green colour Back (F3) Button, it will come to Overview Screen.
@ | Back (F3) —=—<«—I=g& @& @ HE @

18. Double click on Material ID : 5000 0099 - it is going to Item Data Screen

19. go to conditions Tab : Round off Below enter the following when Yellow appearing.
Select F4 : Enter the amounts
: ZMSC : Missc. Charges
: ZOTH : Other Charges
: GST will be Automatically Calculated.

20. Go text Tab : Please Enter the Following Details:
: Payment Details
RTGS/DD No
Date
Amount
Any other Information Like any payments due or already
paid and other Imp Info.

21. Apply Back Button (F3) : It is going to Overview Screen

22. Go to Edit Tab and click on incompletion log : Document is Completed

r

. [= sales document | Edit Goto Extras Environment System Help

! ﬁ' [ Display range »> ™ Ej ﬂ

: Fast change of... >

E Change EHT Delete unchanged ktem (T

! Additional Functions 3

: Or = | == | = -

' Batch Deterrmtn Ctri4+-F2

. EHT General Works | Owerall network scheduling 17,
! Sold-To Party f Assign contract F CEMILLS LTD J &
E Ship-To Party I Check dangerous goods CE MILLS LTD /¢
1 M

' PO Mumber Check Docurment Availabilioy Ctrl+F4 19.05.2018]

! Mew pricing docurment Ctri+-Fe&

! '_,/Sﬂes |: Item o Incompletion log Ctri+Fg oCurement |»f :
! Cancel F1z

r | o RS I R R N . T TTTEYSTY L R R ) S T |

23. Then Save : Document No Generated : 30000 00XXX

Order Verification By Core Team

24. Information : Necessary Estimates are to be furnished to core team

25. Verification by Core Team : The same will be verified by the Core team and correct the
errors and Intimated to AE & ADE of Concerned Circle.




26. Sale Order Print output : VAO2 2> Enter Order No = Sales Document = Click - Issue
Output - POP UP window Will come select VAO1 - Bottom
Print Preview = Click & Pdf Document will Open—> save.

Order Approval Process

27. Approval Process : AEE(Tech) - Dy.EE(Tech)> EE (Tech/Transmission) =
AO/SAO (Circle) > SE/OMC or O&M or Const

28. Approval Method : Through FLM or Hardcopy along with File. FLM Process also
shared in the document. After Approval Billing/Invoice is to
be carried.

Order to Invoice/Billing

29. VAO2 (Order) : VAO2 2> Enter Order No - enter
30.Billing Block Removal : 1. Over View Page->Sales tab->Billing Block-> White to be
done.

: 2. Over View Page—> Line Item Double click = it is going to
Item Data Screen.

2.1. Billing Document Tab-> Billing Block-> White to be
done.

2.2. Billing Document Tab-> Billing Date-> Verify.

For Line Items Movement : |E E IE E Use this forward and backward for line items.
31. Billing/Invoice Process : Go to Overview Page - Sales Document - Click - Billing >
Click
32. VFO1 (Billing/Invoice) : The Screen Move to VFO1 - Verify the following

: 1. Billing Date

: 2. Net Amount

: 3. Tax Amount these things satisfied
33. Then Save : Document No Generated : 90000 OXXXX
Invoice/Billing Print Output

34. VFO03 (Billing Document) : 1. VFO3-> Write the Invoice/Billing number 9XXXX XXXXX -
go to Billing Document Tab - issue Output to - Output
output Pop up window will Open > Select VFO1-> Print
Output & Print preview (Bottom 3rd & 4th) - Invoice
Document in PDF will be open—> Then Save.

2. VFO3 - Write the Invoice/Billing number 9XXXX XXXXX
- go to Billing Document Tab = issue Output to - Output
output Pop up window will Open - select ZAPT(Smart
Form)->Print Output - LPO1-> Print preview - PDF! -
Invoice Smart Form Document in PDF will be open—-> Save.

35. Document Transmission : Invoice Printout put to be handed over to Accounts wing.




SALES & DISTRIBUTION: ZCRN&ZDRN : CREDIT/DEBIT MEMO/NOTE PROCESS

Prerequisite Condition

1. Credit Note/Memo

2. Debit Note/Memo

3. Material Return Order

4. Credit Note/Memo Request :

S. Debit Note/Memo Request

6. Calculation

A transaction that reduces Amounts Receivable from a
customer is a Credit Memo or Credit Note due to the
price calculated for the customer was too high. This is
due to the following.

1. Finalization of Provisional assessment.

2. Deficiency in services

3. Correction in Invoice

4. Other reasons

5. Credit Arrears Note

A transaction that Increases Amounts Receivable from a
customer is a Debit Memo or Debit Note due to the
prices calculated for the customer was too low. This is
due to the following.

1. Finalization of Provisional assessment.

2. Oversupply in services

3. Correction in Invoice

4. Other reasons

5. Debit Arrears Note

Sales Return is the process of returning the purchased
goods by the customer because of various reasons, such
as damaged during transportation, inferior quality. In
these situations, a customer returns the goods
purchased.

Lease of Equipment or Material (Lease Order Process)
return also one type of Sale returns called lease material
return order.

As per GST Law, Credit Memo/Note is to be created with
reference to Invoice. This is called Credit Note/Memo
Request, nothing but Order in SAP.

As per GST Law, Debit Memo/Note is to be created with
reference to Invoice. This is called Debit Note/Memo
Request, nothing but Order in SAP.

Against Invoice How much Amount is collected and How
much Amount to be calculated and Balance amount,
these details are to be done before starting of Order
process.

Credit/Debit Note/Memo Request (Order) Creation Process

7. Transaction Code

8. Document type
Credit Note Request
Debit Note Request

BillDoc |

VAO1

Credit/Debit Note/Memo Request with ref to Invoice
ZCRN : 1000-20-ZZ - XXXX (Your Pay Unit)-Enter
ZDRN : 1000-20-ZZ - XXXX (Your Pay Unit)-Enter
ZZ Means Division & XXXX Means Pay Unit

Bilimg Docurment

l@f Copy Jl Item Seleckion J@




9. P.O.No : CE/Z/XXX/F: Customer/D.No: /XX (Year)
SE/OMC/XXX/F: Customer/D.No: /XXX
XXX Means VSP or VJA or KDP or Circle

10. P.O. Date : Date of CE/Zone Approval or SE/OMC Approval

11. Order Reason : Sales Tab > Select Appropriate from Drop Menu

12. Material ID : Existing Invoice Related Material ID will automatically comes
13. Order Quantity : Can edit (if Applicable)

Go to Header Details by Clicking Display Header Details = It is going to Header Data Screen.

| P ——
PO Number 'SE/OMC/VSKP/20171120-2 | PO Date 20.11.2017 Click on that

DISPLAY HEADER DETAILS - Display header details

PR

14. Go to Accounting Tab check the Account Assignment Group : 18 : Sale, Service, Lease

15. Assignment : By Default Original Invoice number is coming. Please delete.

Sales P/Shipping |‘ Biling Document |, Payment cards /Aq:cnuntilg ]— Conditions |, Aco

| Accounting |
AcctAssaGr | 18 SALE, SERVICE, LEA.. ~ || Payment Method
Pasting Period o 1] ' Exch.rate-acct. ' '
. ’ | ey |
Assignment | White to be done I CCodeToBeBilled 3000  APTRANSCO
Dunning Key ' - |
Dunning Block | Freed for dunning - |
Referance ' '
16. Go to Text Tab : Enter the
: Txt Ty >Subject (Left) Double Click and enter the Subject
: Txt Ty >References (Left) Double Click and enter the References
“Accounting If Conditions |, Account assignment If Partners /'/Texts ]f Order Data |‘ |
Tt ty. Lang. IDE BIE ()i
= [# subject/ Descriptior |
- [ References EM

17. Click on Green colour Back (F3) Button, it is come to Overview Screen.

& Back (F3) —=——<«—I=g—& (&) & g @ =
18. Double click on Material ID : XXXX XXXX -» it is going to Item Data Screen
19. go to conditions Tab : Round off Below enter the following when Yellow appearing.
Select F4 Enter the amounts
ZCRM : Credit Price
ZDRM : Debit Price

20. GST : GST will be Automatically Calculated.




21. Go text Tab : Enter the Payment Details due or already paid and any
pending details for future reference

22. Apply Back Button (F3) : it is coming to Overview Tab

23. Go to Edit Tab and click on incompletion log : Document is Completed

[= sales document |Ed'rt Goto Extras Environment System Help

& Display range 3 r‘_ll ™ N £
[
=

Fast change of...
Change EHT Delete unchanged item

B

i By Y% | &2 & Additional Functions (2

. Batch Determtn Ctrl+F2

E EHT General Works | Cwerall network scheduling 17,
E Sold-To Parkty | Assign contract » ICE MILLS LTD / &
:  Ship-To Party [ Check dangerous goods CE MILLS LTD / ¢
: PO Mumnber | Check Document Availability Ctrl+F4 19.05.2018

' Mew pricing docurment Ctrl+Fio

E J_/Sde& |: Item o Incompletion log Ctrl+F8 oCurement I' :
E Cancel | S

24. Then Save : Document No Generated : 30000 00XXX

Credit/Debit Note/Memo Request (Order) Verification By Core Team

25. Information : Necessary Estimates to be furnished to core team

26. Verification by Core Team : The same will be verified by the Core team and correct the
errors and Intimated to AE & ADE of Concerned Circle.

27. Sale Order Print output : VAO2 2> Enter Order No = Sales Document = Click 2 Issue
Output - POP UP window Will come select VAO1 - Bottom
Print Preview - Click - Pdf Document will Open—> save.

Credit/Debit Note/Memo Request (Order) Approval Process

28. Approval Process : AEE(Tech) & Dy.EE(Tech)> EE (Tech/Transmission) =
SAO/AO (Circle) - SE/OMC or O&M or Const

29. Approval Method : Through FLM or Hardcopy along with File. FLM Process also
shared in the document. After Approval Billing/Invoice is to
be carried.

Credit/Debit Note/Memo Request (Order) to Credit/Debit Note/Memo(Invoice/Billing)

30. VAO2 (Order) : VAO2 2> Enter Order No - enter

31.Billing Block Removal : 1. Over View Page->Sales tab->Billing Block-> White to be

done.

: 2. Over View Page—> Line Item Double click - it is going to
Item Data Screen.

2.1. Billing Document Tab-> Billing Block-> White to be
done.

2.2. Billing Document Tab-> Billing Date-> Verify.

For Line Items Movement : IE E |I| IE Use this forward and backward for line items.




32. Billing/Invoice Process : Go to Overview Page = Sales Document - Click - Billing -
Click

33. VFO1 (Billing/Invoice) : The Screen Move to VFO1 - Verify the following
: 1. Billing Date
: 2. Net Amount
: 3. Tax Amount these things satisfied
34. Then Save : Document No Generated : 90000 O0XXXX
Credit/Debit Note/Memo(Invoice/Billing) Print Output

35. VFO03 (Billing Document) : 1. VFO3-> Write the Invoice/Billing number 9XXXX XXXXX -
go to Billing Document Tab - issue Output to - Output
output Pop up window will Open > Select VFO1-> Print
preview (Bottom 3rd & 4th) 2 Invoice Document in PDF will
be open—> Then Save.

2. VFO3 > Write the Invoice/Billing number 9XXXX XXXXX
- go to Billing Document Tab - issue Output to - Output
output Pop up window will Open - select ZAPT(Smart
Form)->Print Output - LPO1-> Print preview - PDF! -
Invoice Smart Form Document in PDF will be open-> Save.

36. Document Transmission : Invoice Print output is to be handed over to Accounts wing.




