|. EMPLOYEE TRANSFER/PROMOTION

RELIEVING PROCEDURE BY EXISTING CONTROLLING OFFICER

1. Login ERP: 172.27.31.22; Internet: biometric.aptransco.co.in
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2. Click on Other Reports ----> Click on Employee Information -------- > Click on Show
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4. Click on Edit ¥ against the employee ID to be relieved. This will show all the details of
employee to be relieved as following depiction.
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5. Check on Reason For Relieving and enter details/references in text box below the check box.
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6. Click on Save (Left Side). This Shows Transaction Completed Successfully.
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