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1. Making Invoice (IR) against Gate Entry (GR) Purchase Order T.Codes 
MIR7/MIR4/MIRO: - 

Before proceeding for invoicing in MIRO/MIR7/MIR4,  the following to be ensured 

01. GST tax codes flow directly from the MM module as per configuration done.  

➢ The tax codes in the purchase order based on the location/address of the vendor specified in 

Vendor Master.  If the vendors address is at Hyderabad, the system will pick up the tax code as 

IGST and vice versa. 

➢ The Vendor may be registered as IGST & CGST dealer, if the operations are in one or more 

states including AP.  In such case separate vendor master data has got to be created in SAP. 

➢ Vendor master data can be viewed in T Code  XK03CIN DETAILS tabGST details. 

 
GSTN Registration number can be viewed  

 
Status of the registration can be viewed in GST details Tab 
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APTRANSCO may execute DCW works.  In execution of DCW works, APTRANSCO can claim input 

tax credit on the amounts paid to the contractor.  For clear demarcation among the normal works & DCW 

works, tax code 01 & 02 were used for separate identity.  Tax code 01 represent for normal works, and  

tax code as 02  for DCW works in the Purchase order.  

T code ME23Nselect the purchase order noline item invoice tab. 

 
If the tax code exhibit as 01, the purchase order consists for normal works and tax code 02 

represents for DCW works, on this Purchase order, input credit can be availed. 

 Under the taxes tab we can view the tax codes are used in the PO. 

 
 

As per the existing practices, purchase order entered on the vendor locating at Hyderabad, but 

the works are being executed with in AP.  Though the vendor master record consist Hyderabad address 

with IGST, for execution of works with in AP,  such vendor may claim CGST as per the GST rules.  
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For this purpose, the same vendor master record has got to be created in SAP with CGST details, 

and this CGST vendor number has to be changed in T Code MIRO/MIR7 at the time of billing as per the 

invoice received for billing.  

This changes has to be in two places—one at basic tab ie replace the  GST partner with the same 

vendor number having local address 

 
One more change at details tab ie at invoicing party ie replace the  GST partner with the same 

vendor number having local address 
 

 
With the above changes IGST rates can be replaced with the CGST rates in the invoice. 

PROCESSING OF INVOICE WITH REFERENCE TO PURCHSE ORDER ( T CODE MIR7/MIRO) 

The relevant T code for processing the invoice with reference to purchase order is 

MIRO/MIR7/MIR4 depending upon the authorization levels.  The initial case works/JAO has to process the 

bill in MIR7 duly parking the same in SAP, the AAO/AO/SAO of the unit will post the document in MIR4.   

In some cases, gate entries will be done in other units and the same has to be invoiced in another 

unit, in such cases, it is recommended to use T code MIRO, in the user id of AAO/AO/SAO. 

The given input from the technical wing is the purchase order number, delivery challan 

number/service entry sheet. 

A)  At header level -the following input to given in basic data tab  

      Invoice date XXXXXX   (is the external invoice date given by the contractor/vendor)  

      Posting date XXXXXX   (is the date on which accounting posting  to be done) 

      Reference     XXXXXX   (is the external invoice number given by the contractor for supply bills 

  / part bill reference number in). 

          Check box (\/) the calculate tax 
       Text   XXXX (fill the box with relevant text) 



7 
 

                 Amount  XXXX (which is appearing the at the right side of top of the screen 

 should be entered .  On entry of the amount, balance 
amount will become zero and the red symbols converted into green 

    
B) At header level -the following input to be given in payement tab  

      base line date XXXXX  ( is the check measurement date,  the system will calculate the  due 

   date as per terms of payments specified in the purchase order for payment and the data

   will be captured in LOA,  

      terms of payment will be auto pick  from the purchase order. 

C) At header level -the following input to be given in details tab 

       business area to be filed 

D) At header level- in amount split tab-  

  necessary recovery using the appropriate payment term from the list of value such as adhoc 

recovery (LAAH), retention amount(LART), security deposit (LASD), penalty recovery against advance 

(LAP1), Advance recovery (LAAD)  balance amount will be the amount payable as per purchase order and 

the payment term be ie, LA45 (for 45 days)/LA30 (for 30 days)/LA00 ( for immediate).  Against the 

LA45/LA30/LA00, rate of income tax to be selected and enter the gross amount on which income tax 

recovery to be proposed.  

 
D) At line level-  in PO reference tab, 

 select 2 delivery challan number for supply bills and select 4 service entry sheet for work bills 

  and enter the entry sheet number mentioned in form 13 received from the technical wing. 

E) At line level- in GL Account tab, 

Click on arrow to enter 

income tax rate and enter 

the base amount on which 

it to be calculated 
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In this tab we use to propose recovery towards bank charges, penalty, other recoveries relating 

to revenue items.(To levy penalty use appropriate gst tax code for inclusive of gst in penalty)  

 enter the GL account number, tax code, Qty, unit of measurement, HNS/SAC code for the  

 amount recovered.  If the revenue pertains to the cost, cost center to be filled.  

 

Ensure that balance amount on the top right side of screen should be zero.   

   
Before posting the document, the document to be simulated and if the document seems to ok, 

click on save as completed by the JAO/Sr. Asst. The parked document number will be posted,  which will 

be in the series of 5105600134. This is an MIRO document   

 
Now the document has been parked.  To view the parked document use t code MIR4.  On paraking 

of the document, the liability will not hit to accounts.  On posting  by the AAO/AO/SAO in T CODE MIR4,  

the document will be posted to accounts and the accounting document will be generated.  To view the 

accountng document on MIRO/MIR7/MIR4 click on follow on documents in T CODE MIR4. 

 
In the parked document, the AAO/AO/SAO can change the document by click on edit 

tabdisplay/change, the document will be exposed for necessary correction. On simulation of the 

document the document can be posted if seems to be correct. 

Additional  view/display of vendor master data (T CODE XK03)/purchase order history ( T CODE ME23N) 

in MIR7/MIRO/MIR4 screen 
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By double click on icon  in the above screen, the system will open the screen of vendor 

master details, where in we can see, the GST registration number, registration status, PAN number, 

withholding status.  Further by click on purchase order number, the system will open the purchase order 

history screen on which consists of 3 tabs namely header, item overview & item detail. 

Under header Icon, we can ensure 

- BG data tab, the availability of Bank guarantee. 

- external PO/ work commencement tab, the manual PO reference number (ex., RC-4536) 

- conditions tab, we can ensure the face value of purchase order 

Under item over view, we can see, 

- purchase order line wise PO quantities 

under item detail, we can ensure, 

-  invoice tab, status of purchase order ie Normal work (01), DCW work (02) 

- invoice tab, double click on taxes tab, we can ensure the GST taxes included in the purchase 

order 

- condition tab, we can ensure the freight, insurance and taxes included in the PO 

- Account assignment tab, we can see to which GL accounts are mapped. 

2.Purchase 

order 

1.vendor 

details 

dor detailsdet 

Vendor liability 

displayed 
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- Purchase order history tab, status of inspection and gate entry ie., 103 for inspection of material, 

105 for gate entry of goods, status of invoice by accounting wing,  miro document number,  

-on click on MIRO document number (ex, 5105600143), under the follow on tab we can we     

can see the accounting document number. 

         - in customer data, we can see the scheme code, funding agency, funding partner details.  

 

Attachment of the documents to the documents. 

The scanned documents if any,  can be attached to the documents.   

Go to the connected document T code FB03 

 
 

CLICK HERE createcreate attachment 
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2. LOA PROCESSING AT FIELD Unit  T.Code ZFILOAUNIT for invoices.  

T CODE—ZFILOAUNIT 

        Data input by the JAO/Sr. Asst 

✓ Activate initiate LOA PROCESS 

✓ Enter Business area –unit number 

✓ Invoice year --2017 

✓ Scheme code 

✓ Funding agency  

✓ Funding partner (if the funding agency is bank, select the appropriate bank from list of 

values or F4 

✓ LOA year –2017 

Click on execute. 

 
            Next screen will appear, where in select the project id/wbs element and click on initiate LOA 

process.  Now the LOA HAS BEEN INITIATED, which will flow into AAO/AO/SAO screen. 

Data input by the AAO/AO/SAO 

✓ Activate LOA CREATION BY UNIT HEAD 

✓ Enter Business area –unit number 

✓ Invoice year --2017 

✓ Scheme code 

✓ Funding agency  
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✓ Funding partner (if the funding agency is bank, select the appropriate bank from list of 

values or F4 

✓ LOA year –2017 

Click on execute. 

 Next screen will appear, showing the documents pending for creation of LOA.  Select the line, 

click on generate LOA, and submit to SAO(PA), LOA number will be generated.  
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3. To view the Form 15  against LOA Payments made at Headquarters (T CODE 
ZF15) 

Data input is the fiscal year, company code, business area, active date from date to date, 

click on execute or F8 

 
Select printer as lp02, click on print preview,  form 15 will be displayed 
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4. ADVANCE PAYMENT REQUEST AGAINST PURCHSE ORDER ( T CODE 
ZFIDPR/F-47) 

 APTRANSCO is supposed to make advance payment to the vendors/contractors against the 

purchase order and the same is to be recovered in the subsequent bills. 

 To make advance payment against Purchase order available in SAP (T code ZFIDPR),  

❖ Inputs are company code 3000 

❖ document date  XXXXXXX (document date 

❖ posting date  XXXXXX         (Date on which postings to be made) 

❖ Reference  XXXXXX             (External Invoice number) 

❖ Vendor XXXXXX                    (Vendor number) 

❖ GL account    XXXX               (Normally advance will be posted to 25.500, if posting to be  

        mode other than 25.500, enter the required GL account). 

❖ Doc header text XXXXX       ( HSN/SAC CODE) 

❖ Spl. GL indicator  A              A indicates for Advance, GL account will be 25500 for capital  

        advance, 26500 for  O&M advance 

❖ Business area    XXXXX          unit number 

❖ Payment term   XXXX         against which payment cash grant under LOC/LOA  

        (is the LC1A with scheme wise for local POs & LA00 is for  

         centralized purchase orders)  

❖ Tax code XXX        Select the appropriate tax code from GST tax rates table 

        (refer Annex I) 

❖ Purchase order XXXX            PO number 

❖ Scheme id      XXXX 

❖ Funding agency XXX  

❖ Funding partner XXXX           If funding agency is 03, then enter the bank name from list 

       of values.  

❖ Amount XXXX 

Click on execute    

Note:-T CODE ZFIDPR/F-47 WILL NOT BE USED, WHERE THE RECOVERIES SUCH AS INCOME TAX, 

RETENTION AMOUNT, BANK CHARGES ETC., ARE TO BE RECOVERED FROM THE ADVANCE PAYMENT. 

To make advance payment duly recovering the income tax, retention amount, bank charges a 

journal entry has to be passed in T CODE F-02. 
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Model JE to be entered  is  as follows:- 

Advance to be  journalised in SAP (T CODE F-02)       

Description Rs. Account   
Posting 

Key 
Business 

Area GL account Tax code 

Gross 
Advance 35670987 103150 DR 21 3203 2555000000 

 Relevant tax code(Ref Annx 
1) 

RA 3567099 103150 CR 31 3203 4610400000 - 

RA 3567099 103150 CR 31 3203 4610400000 - 

INCOME TAX 604593 4692400000 CR 50 3203 4692400000 - 

bank charges 50 6293000000 CR 50 3203 6293000000 - 

Net Payable 27932146 103150 CR 31 3203 4210000000 - 

        

103150 is the vendor account number      

Appropriate GL account to be picked      
JE to be entered in  T CODE F-02  &  the Screen shot of the above JE in F-02 is as follows.  In 

selecting the above process, change the doc type from SA to KR for vendor, DR for customers.  This 
should be observed in processing the T codes F-02 & FB01 

 

Doc type KR for 

Vendors, DR for 

customers 
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Click on enter

click on enter 

  
  

Pick correct GL 

account from LOV 

Tax code refer 

Annex1 

Next line item 

to be entered 

Cash Grant code to be 

entered LART for LOA, 

LC1R for LOC 

Retention 

amount GL to 

be picked 
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Click on enter, do the same activity for all lines of the JE, simulate , the simulated will be 

 
For any modification in the line level for a particular line can be done by double click on the line 

level and edit tab at tool bar tab. 
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Funding agency and scheme iD will entered in 

 

In reference key 1 field fill the scheme id, reference key 2 funding agency, reference key 3 if 

funding agency is bank, enter bank id ex., sbi01 etc., click on save.  Now the document is ready for apply 

LOA/LOC 

Click on more date for entry of 

scheme id & Funding agency for 

the selected line  

Ref1.  SI-12-02 
Ref2. 03 
 Ref3.sbhi01 
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5. PAYMENT OF CROP COMPENSATION: - 

Crop compensation estimate will be prepared, and enter the crop compensation estimate as a 

purchase order in SAP by the technical wing.  Each estimate will be a purchase order, against the purchase 

order, gate entry (service entry) will be done considering each former name as each line. 

On receipt of the hand receipts from field through EMBOOK, FLM, for invoicing the gate entries 

use T CODE MIR7 /MIR4/ MIRO.  Each service entry will create a farmer wise liability under vendor name 

crop compensation vendor.  Out of the vendor liability created payment can be processed for full or partial 

payment depending stage of completion of work.  In case partial payment of compensation, vendor 

liability to be split in t code f-51. (Split of vendor liability explained below this process) 

 Against the vendor LOC to be applied as usual.  On receipt of LOC in making payment to formers, 

end user can use T CODE F-58 OR F-53. 
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6. MAKING PAYMENTS (Crop compensation etc.,) T- Code F-53:-  Document 
partial payments F-02 and F-51 

Input date to be entered  

Document date XXXXXXX 

Reference   XXXXXX (manual cheque number) 

Document text XXXXX ( crop compensation estimate number) 

Clearing text XXXXXX ( name of the farmer) 

In bank data field 

Account  XXXXX (select drawing issue account number) 

Business area –XXXX ( unit  code) 

Amount – XXXX(preferable Rs. 1 for selecting the appropriate document) 

In open item selection 

 account –XXXX(crop compensating vendor number) 

Click on process open items  

 
Enter,  
deselect all the open line item by clicking  
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Some of the line items will be in active/deactive or grey mode.  Items is active mode is ready for 

payment.  To deactivate the un desired line items first click for select all to select all lines, and click for 

deselect all line items, now all the line items were converted in deactive mode.  To make 

payment/clearance select the desired lines for payment. On selection of the desired line the not assigned 

value should be zero, if not assigned value is not equal to zero click on click on charge of difference 

 
Double click on Rs. 1 

 
 Replace Rs. 1 with * & enter text in the line level.  Click on simulate   & save.  
 
 Document was posted 1500000060. 

In using t code F-53, we have to update check information IN FCH5, here we can update the 

cheque number.  System will indicate the next number. 

Click for 

Select all 

Click for 

Deselect all 
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Here the cheque sequence number is 000008,  the system will not allow to enter other cheque 

no. 000008. Click on enter,  the following screen will appear. Here we can update the farmer name in the 

payee details. 

 
 
 
Document splitting:- 
 

Document splitting will arise at the situations where partial payment is to be made against the vendor 

liability.    This can be done by  using  T CODE F-02 (JE model) / T CODE F-51( Vendor Transfer with liability). 

In this process we have use the following posting keys. (full set of posting keys given annex VI) 

            Debit  Credit 
Vendor (liability- without spl GL indicator)            21            31 

Vendor (liability-with Spl GL indicator)                   29            39 

General ledger                                                             40   50 
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Customer (liability without spl GL indicator)          01           11 

Customer (liability with spl GL indicator)                  9            19 

By use the posting keys debit the same vendor full amount, and credit the same vendor with the split 

amounts.   

 



24 
 

7. Advantage of usage of T CODE F-53 rather than T CODE F-58 :- ( check voiding 
process T.Code FCH9) 

The main advantage in usage of T CODE F-53 than F-58 is that the farmer name can be entered in 

each cheque information. Further cheque number can be reassigned in case of differences in manual 

cheque and SAP cheque sequence. 

The SAP cheque can be reused by voiding (T CODE FCH9) and deleting the void reason (T CODE 

FCHE) before next cheque number is generated.  Once cheque number is generated we can reassign the 

cheque number for different document numbers. 

 

CHECK VOIDING PROCESS (T CODE FCH9) 

Inputs are company code 3000, house bank XXXXXX(unit code followed by D say 3203D), Account id XXXX 

(select from the list of values), Check number ( which is to be voided), void reason code XX ( select from 

the list of values)  

Click on void icon on the top of right side. 
 

The cheque was voided. 

To deleted the void cheque from cheque register (T CODE FCHE) 
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Click on execute 

 
Click on yes. 

With this the cheque information is deleted in T CODE FCHN. 

Cheque number status is restored, which can be viewed in FCHI. Earlier we are given cheque no. 00008 

and modified. 

 
cheque no 000008 can be reused for another cheque in T CODE FCH5 against the document. 

For reassigning the cheque number among the two documents use T code FCHT 

Fill the cheque number  to re assigned  from cheque no. 000007 to 000001 

  
Click on change assignment 
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Now the value for the document is changed with the re assigned cheque number. 
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8. Clearance of different documents:-    
Clearance of documents will be required where a particular account (vendor, customer, GL having 

open item) needs to be cleared.  The clearance process has to be done for vendors in F-44, for customers 

F-32, for General Ledger F-03.  On completion of this activity open items of both debit & credit of relevant 

document will be converted into cleared items 
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9. Cancellation of different documents 
➢ Cancellation of invoices done in  T CODE MIR4/MIRO ( T CODE MR8M).  

➢ Cancellation of invoice done in T CODE FB60,FBV0 ( T CODE FB08). 

➢ Cancellation of parked invoices done in T CODE MIR7,FV60, FV70 ( T CODE FBVO). 

➢ Cancellation of clearance documents in T CODE F-58,F-28,F-44, F-32(T CODE FBRA). 

➢ Cancellation of S D module bills in T CODE VF02 (T CODE VF11) 

➢ Reversal of asset document (AB08) (explained at asset accounting) 
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10. Process of Cancellation of invoices done T CODE MIR7/MIR4/MIRO (T CODE 
MR8M)-   

Input is MIR7 Document number, 

Reversal reason—01 for reversal in the current period 

      ---02 for reversal in the closed period 

 
Click on save. The following message will appear 

 
We have to manually clear FI documents in T CODE F-44. 

Input is the vendor number and posting date/purchase order/document number 

Click on process open items. 
  
deselect all the open line item by clicking  

 

Click for 

Select all 

Click for 

Deselect all 
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Some of the line items will be in active/deactive or grey mode.  Items is active mode is ready for 

payment.  To deactivate the un desired line items first click for select all to select all lines, and click for 

deselect all line items, now all the line items were converted in deactive mode.  

 

 
 
 To make clearance, select the desired lines for click on save.  In the clearing processing not 

assigned value should be zero. 

Click on save.  Clearing document was posted. 

 

Not assigned value 

should be zero 
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11. Cancellation of invoice done in T CODE FB60,FB70,FBV0 ( T CODE FB08) 

       Inputs is Document number, fiscal year, reversal reason 01 for reversal in current period 02 

for reversal in previous period, tax reporting date in which the reversal should effect in GST return. 

 
Click on display before reversal to ensure the document is being reversed. Click on save to cancel 

the document. 
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12. Cancellation of parked invoices done in T CODE MIR7, FV60, FV70 (T CODE 
FBVO). 

Input company code, parking document number, fiscal year, 

 
click on enter  

 
click on documentDelete parked documentclick on yes. 

 

 
➢ Cancellation of clearing documents in T CODE F-58, F-28, F-44, F-32(T CODE FBRA) 

The following are the clearing documents and the situations will arise when knock off done 

 Payments to vendor (T code F-58/f-53) will be knocked off with invoice document and the 

payment documents.  

 Collection from customers (T CODE F-28) will be knocked off the customer billing with the 

collection document. 

 Knock of debit and credit items of the vendor in F-44 & customers in F-32 

The above clearing documents can be reversed in T CODE FBRA This T code used for reversal of 

wrong selection of liability in pairing of the payment/ receipt of different customers/vendors wrongly. 
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13. REVERSAL AND RESETTING OF DOCUMENT: -  T CODE FBRA 

Input cleaing document number, company code and fiscal year 

 

click on save, the system will ask for 

 

Only resetting option will be useful to cancel the wrongly matched receipts with wrong liability.  

On cancellation of matching in T code F-32 for customers, T code F-44 for vendors  will be available for 

further matching. 

Resetting and reversal option, will be used to reverse the matching liability and reverse the original 

document. On click on resetting and reversal tab, both ( FB70&f-28, FB70 & F-58) will get reversed.  
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14. REVENUE TRANSACTIONS WITH SALE ORDER TRANSACTIONS: - 

Type of transactions are covered:- SLDC, Transmission charges, sales of scrap, Supervision charges, 

development charges, sale of transformer oil, O&M charges, collection of DCW amounts etc., 

 

Initially sale order has to be created by the SD module, in turn the sale order/billing document will be 

intimated to the finance wing. 

The sale order/billing document can be viewed in T code VF05/VF05N, with further selections.  The 

selected documents can be released in  VF02.   Here Tax codes are flew from the sale order, this can be 

viewed in conditions tab of the sale order.   

 

DISPLAY OF OPEN INVOICE DUE FOR BILLING:- T CODE VFX3, VF05N, VA45N 

 Inputs are sales organization in organizational data tab is 1000 click on execute or F8.  

 

 

DISPLAY OF OPEN INVOICE DUE FOR BILLING:- T CODE  VF05N 
Inputs are billing document number, check box open documents to be selected. 
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15. To view the sales order T CODE VA43  

Input contract number ie sale order number to view the agreement entered with the customer and 

verify the billing &payment conditions. 

 

Click on document display flow, you will get the list of documents due for invoice billing which are in 

blocked status 

 

Select the invoce no. 9000000585 and enter in T code vf02 on enter the quantity and rates has to be 

verified.  If Ok go back and release the document by clicking the flag icon in the tool bar 
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Document has been saved again ensure the status of billing document by click on document display flow

   

The billing document status has been changed from blocked to not clear.  This indicate the billed 

amount was not received. On collection of the billing amount, the status will be changed to cleared status.  

Here the accounting document has been generated for the billing done. 

Click on accounting tab 
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Now the screen will be and double click on accounting document

 

The general ledger view will be 

 Ensure the GL accounts by double click on 
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Here you will get the display of line item

 

Ensure the account number 2313200000 is for sundry debtors for transmission charges for APSPDCL 

 

Likewise the ensure the account number 6140200000 is be the  TR CHARGES-APSPDCL 

 

Now  the invoice processing is completed and account document is generated.  We are supposed to get 

Rs, 1,518,677,280.00 from APSPDCL . 
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On receipt of amount from APSPDCL we have to account for in T code no.  F-28 Please enter the 

document number 900000585 in the ref field, text in doc header text and clearing text  and enter  the  

receipt receipt bank ledger account number( which is ending with 22) , Rs, 1 in bank data business area, 

customer number in open item selection field. 

 

Click on PROCESS OPEN ITEMS  as we are entered Rs. 1 in amount column we need to select the amount 

from the below list 

Business 

area 
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Some of the line items will be in active/deactive or grey mode.  Items is active mode is ready for 

payment.  To deactivate the un desired line items first click for select all to select all lines, and click for 

deselect all line items, now all the line items were converted in deactive mode.  To make 

payment/clearance select the desired lines for payment. On selection of the desired line the not assigned 

value should be zero, if not assigned value is not equal to zero click on click on charge of difference 

 

Click on charge of diff duly selecting the relevant document, and enter star in place of Rs. 1 as 

did in t code f-53 /F-58/f-28 

To view the matched receipts with the liability and go to T code FBL3N to ensure the clearance 

of  amount  (Environment clearing transaction.) 

 

Click for 

Select all 

Click for 

Deselect all 

Otherwise double click 

on particular line for 

selection/deselection 
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16. ACCOUNTING FOR ADVANCES RECEIVED FROM CUSTOMERS :- T Code F-29 

On sale of unused oil /scrap, the amount will be collected from customers/ MSTC,  we need to 

keep contact the technical wing for creating sale order in SAP and kept in advance account.  In 

accounting the same in F-29 we need to  enter the customer order(sale order) number, the amount will 

be tracked against the customer with ref to the customer order 

 

Click on enter 

 

click on simulate in  document tab or click on hill view image 

Customer order 

number to be entered 
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enter  and the document is saved  
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17. REVENUE TRANSACTIONS WITH OUT SALE ORDER TRANSACTIONS: - 

Revenue transactions without sale order  such as sale of newspaper, sale of tender specification 

For accounting Revenue related transactions such as tender specifications, sale of newspaper, 

application fee, miscellaneous revenues, etc.,:- without sale order transaction are to be accounted by 

using T CODE FB70/FV70/FBVO. 

The inputs to be entered in FB70 is similar to FB60 screen as discussed somewhere else in this 

notes, we have to select appropriate tax code S1, S2, S3, S4 for CGST & T1, T2, T3, T4 for IGST related 

transactions.  As we receive tender specification amounts from both registered and un registered 

customers under GST law those customers may or may not have registered with APTRANSCO.  Irrespective 

registration status under GST law, liability rests with APTRANSCO. Amounts collected from the customers, 

whose details are available in customer master data, has to be accounted against the customer id.  If no 

customer data is not available in SAP, the same is to be accounted against one-time vendor ID duly 

entering the customer name, city, and GST number 
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18.  T code FB70/FV70:- 

At header level enter customer number 800000000, reference, invoice date, posting date , 

check box calculate tax & text in basic details tab, business area in payment tab.  Click on enter, the 

system will ask further details of customer.

 

Though the sale of tender specification to registered/unregisterd dealer, output tax liability is on 

APTRANSCO. We have to enter the customer name (routine/unknown customer), address, city & 

pincode are mandatory.  Here for regd customers we have to enter GST number, this will flow into GSTR. 

At line level enter GL account number, amount (base amount/gross amount), tax code S3(CGST) 

for 18% of tax T3(IGST) for 18% of tax, text, qty, unit of measurement & HSN code. 

as the details of one time customer  

 

For accounting collection of DCW works/supervision charges:-  T code is ZFI_SO003 

For levy of demurage charges:- T code ZFI_DEMUR 

For collection against the billing document :- T code F-28, on receipt of money,  

For receipt of advance against sale order :- T code f-29. 

For scrap sale activity Finance wing has to release the billing for lifting the stock in T code V.23 
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It is to note that, the SAP system will not allow to release the materials unless invoicing done in T 

CODE f-28  

ASSET ACCOUNTING 
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19. CREATION OF ASSET  (T CODE AS01):- 

As per the IND AS requirements all the assets should be maintained in the form of equipment.  

Accordingly the following asset class are mapped in the SAP system.  The asset creation are to in the 

following groups(47). 

1000 LAND AND LAND RIGHTS 

1100 BUILDINGS & STRUCTURES 

1300 HYDRAULIC WORKS 

1400 OTHER CIVIL WORKS 

1500 PLANT AND MACHINERY 

1501 CURRENT TRANSFORMER 

1502 CIRCUIT BREAKER 

1503 CAP VOLTAGE TRANSFORMER 

1504 CAPACITOR BANKS 

1505 STATION TRANSFORMER 

1506 POWER TRANSFORMER 

1507 ISOLATORS 

1508 POTENTIAL TRANSFORMER 

1509 LIGHTNING ARRESTOR 

1510 FIRE FIGHTING 

1511 FIRE PROTECTION & DETECTION 

1512 CONTROL & RELAY PANELS 

1513 AC/DC DISTRIBUTION PANEL BOARDS 

1514 WAVE TRAP 

1515 REACTORS & STATIC COMPENSATORS 

1516 POWER & CONTROL CABLE 

1517 SS STRUCTURE 

1518 NEW TRANSFORMER OIL 

1519 INSULATORS 

1520 SAS SYSTEM 

1521 GIS ERRECTION 

1522 AIR CONDITIONING PLANT (Static) 

1523 PORTABLE AIR CONDITIONING (AC's) (Not to use) 

1542 OTHER TRANSFORMERS (Not to use) 

1561 OPGW 

1562 SWITCH GEAR & CABLE CONNECTIONS (Not to use) 

1571 OTHER COMMUNICATION EQUIPMENT 

1572 SS TELECOM EQUIPMENTS 

1576 A/C & VENTILATION SYSTEM 

1581 TESTING EQUIPMENT 

1590 TOOLS & PLANT 

1591 DG SET 

1592 BATTERY & CHARGER 

1593 LIGHTING SYSTEM 

1600 LINES AND CABLE NET WORK ETC. 

1605 CONDUCTORS 

1606 EHT LINE CABLE 
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1610 HARDWARE 

1615 EARTH WIRE 

1631 METER & METERING EQUIPMENT 

1700 VEHICLES 

1800 FURNITURE & FIXTURES 

In creation of asset we can create the asset with ref of the existing asset or a new one.  Further 

we can use the no of assets to be created of similar nature. 

Creation of asset without reference of existing asset:- 

 
Click on Enter 

Enter the description of the asset in the required box. 

Serial number of the asset can be used  

  
 

 



49 
 

Enter the business area where the asset capitalized in the books of unit and cost center 

for capture the expenditure of depreciation to the particular cost center. 

 
Click on enter  and go to origin tab to enter the vendor/manufacturer details if direct 

purchase and click on asset purchase new or purchased used. 

 
Click on enter and go to India specific data.  Block key is the depreciation key as per income tax, 

here we are creating building and structures , the depreciation rate is 10% we are selected ITB10 

from the list of values.  We have to enter the date in the put to use date column, which is 

important for calculation of depreciation from this date 
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Go to depreciation tab.  In this tab the life of the asset can be viewed under the ESSAR rules, 

companies act and CERC 

 

 Click on save.  The asset number  
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20. Creation of asset without reference of existing asset:- 

Now we are creating an asset with the ref of asset no. 200000006. 

 
We are creating another asset under the description SLDC extn building at Vijayawada 

 

Click on enter and save, the features of asset of SLDC building at Vijayawada (200000006) was 

created for SLDC exten building . 
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21. CHANGE OF ASSET  (T CODE AS02):- 

03. DISPLAY OF ASSET  (T CODE AS03):- 

04.Direct procurement of Asset  (T code F-90)  for asset acquisition document type is KR and posting 

keys are  

Asset a/c 70 asset account number 200000006 Dr 

To vendor a/c 31 account number is vendor number.   

And also enter type is 100 for external acquisition and 110 is for in-house acquisition 

   

Enter amount and posting key 31, vendor account number 100073, and enter the text. 

 
click on simulate  
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Click on simulate  with asset accounting 

 

Go back Click on save and post. 
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22. List of the assets –(INDIVIDUAL ASSET WISE) can be displayed in T code AW01N 

 

01. List of the assets –(ALL ASSETS) can be displayed in T code AR01 

 

02. Asset transfer from one business area to another business area (T code ABUMN):- 

This activity is for transfer the asset from one unit to another unit.   Here the document date and 

documnent date canbe any date of transfer.  Asset value date is the relevent date of calculation of 

upto depreciation in old unit and from that date depreciation will be calculated in the new business 

area(new unit).   

 Another important area to tranfer to existing asset or a  create a new asset in other business 

area.  

 Let us see the sceniorio of transfer to existing  asset. We have to enter the asset number to 

which the present asset adding to the existing asset (asset no. 200000001) at new business unit.  
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Asset tranfer can be value based or percentage rate or quantity based.  If want to tranfer Rs. 

100000 to asset no. 20000002 of other business area then  enter against the amount posted in case of 

partial transfer of asset. 
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Click on simulate to view the accounting entries 

 

Click on save 

 

Now Rs. 100,000 from the asset number 20000007 of 9900 unit is transfer to asset number of 

20000001 of 2601 unit. The balances in asset no 20000007 can be viewed in T code AW01N
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Further the balances in asset no. 20000001 is as follows (AWO1N) 
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Let us see the sceniorio of transfer to new asset ( T code ABUMN). existing asset (asset no. 

200000001) at new business unit. 

 

Click on master data,   we will enter to the T code AS 01 screen, and enter the details as usual.  On 

completion of the data enter save the asset will be created in 2601 with asset no. 20000008 
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In the 1st option, the receiver will create the asset number along with cost centre, the sender will 

transfer the data to the asset number mentioned by the receiver. 

In the 2nd option, the sender will himself create the asset number of the receiving unit  along with 

cost center to which depreciation has to be charged, and the sender will transfer to the asset of the 

receiving unit.  The receiver will not have any idea 
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23. Carryover of asset balances to next year (T code AJRW):- 

 This activity will be done by the Balance sheet section.  

Enter the company code, new fiscal year and click on test run 

 
Execute 

 
If yes click on year.  

 
SAP will allow the opening of new fiscal year along with the present year in open status. Two 

account years are allowed at one time.  To open third year, 1st year period has to be closed. 
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24.  Reconciliation of Assets and Asset GL account (T code ABST):- 
 This report is useful to view the differences between the total of asset and the GL account of that 

asset class.    Here the recon account is the GL account of the asset class.

 
Execute, we can view the discrepancies between fixed assets register and GL account. 
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25.  Asset retiring by Scrap  (T code ABAVN):-  

This transaction to be executed at the time of sale of asset.   

Here no need to give the ledger group and depreciation area.  Asset value date is the date from which 

date, the system should not calculate depreciation. Document date and posting date is the date on 

which the entry is being made in the system.  

Now we are scrapping the  50% of asset no. 200000008 at 2601 business area. 

 
Click on enter ,  

Enter the posting period 04 for July and Document Type is AA for asset accounting in additional 

details tab. 
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Next move on to the  partial retirement tab. 

Here the system will provide option to retire the asset in terms of value or percentage or in 

numbers.  Now we are opting to retire the asset by 50% and click on the radio button whether the 

asset is from the current year acquisition. 

 
In the note tab we can enter the text relating to retiring the assets. Such as survey report 

details. 
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To view the asset balance against asset number 20000008 (T code AW01N) 
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26. List of in complete value of assets (T code AUVA) :- 

Execute 
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27. Capitalisation of RMI activity :-  

APTRANSCO will undertake the activity of RMI activity, which is in the capital nature needs to be 

capitalized.  In SAP the RMI activity type is defined in type of PM06.   

 To view the list of RMI activity pending capitalization use the T code KOB1 

Execute 

  

Now we are selecting order no. 6000000246 for capitalisation /settlement of expenditure to 

capital work.To open the particular order no. 6000000246 use  T code   IW33 
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Execute.  

 In costs tab we can view the costs against the order  

   

Against the order no. 6000000246 Rs. 61812.50 was incurred.  After completion of works we 

need to capitalize the total costs.  Here plan costs and actual costs are the projected costs ie 

estimated costs and actual costs.  

  In the components tab we can see the list of equipment used in the work.  In this order 1 no. 

1000kva 33kv/400 station transformer is used. 

 

The costs incurred against the order no. 6000000246 Rs. 61812.50 was incurred. We need to 

settle the expenditure to AUC(asset under construction) in turn to Asset.   

To settle the expenditure to AUC use T code no. KO88. 
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In the above screen we have to enter the settlement period no.4 for July month, fiscal year 2017, 

asset value date is the date from which depreciation is to be calculated and the processing types are 

Automatic, partial settlement, full settlement and by period settlement.  We have to select the type 

of settlement based on the stage of settlement ie partial for capitalization of part amount, full 

settlement of full settlement, period is for periodic settlement or automatic for automatic settlement 

to AUC. 

 Asset value date is mandatory for final settlement and partial settlement. 

When we selected automatic mode AUC creation is mandatory. 

Execute settlement rule. 

Error message will appear.   

 
 

No errors or message is in message is red colour we have to attend the error. 
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In the above processing completed with no errors.  Now click on  to view the list of sender 

(order no. 6000000246), receiver (AUC )  and amount transferred to AUC. 

To move the value of AUC to Asset we need to create asset for the above in T code AS01.   

In AS 01 we created assetno. 500000198 similar to one more asset no. 50000199 is created for 

purpose of transfer from AUC to asset.   

Settlement Rule for Plant maintenance order T code is KOB5 

Settlement Rule for Project  T code is CJIC (given for information only) 
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Execute 
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Select the lines for transfer of asset no. 50000198

 

click on final settlement icon  

 
Here we have to enter category as FXA and settlement receiver is 500000198 ie asset no. and 

the  cost allocation to be in percentage or in numbers or in amount for allocation of expenditure 

from AUC to Asset. 

Click on  to ensure any errors.  Message will be 

 
If no errors were find go back and observe the selected line item are convered from red icon to 

green icon. 
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click on save. 

Select the green lines and click on final settlement.  The costs are transferred from AUC to asset 

no. 5000000199.  Which can be viewed in T code AS03 
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28. The list and status of order can be viewed in T code IW39. 

 
 

 

Only PM06 orders are liable of capitalization through AUC rest of the order will have to 

transferred to cost centers through T code ko88.   

 
System status should be in the REL status for settlement of costs. In CRTD – created status 

settlement cannot be done. 



74 
 

In T code IW13, what type of materials used in a particular order can be viewed. 

In T code KOC4, we can find the comparisons of estimated costs and actual costs. 

Comparative t codes of similar nature between PM order and PS order 

 PM order PS order 

Line wise display of  CAPITAL order KOB5 CJIC 

Line wise display of order KOB1 CJI3 

Settlement of costs KO88 CJ88 

 

Asset Capitalization through WBS route:- 

T code for line wise display of costs incurred CJI3 

 
Execute. 

  The following are the line wise display of cost incurred against the WBS element.   Against the wbs 

element Rs. 21,10,22791/- was incurred. Out of Rs. 21,10,22,791/- Rs. 19,92,91,032.46 is under stock 

account, Rs. 1,17,30,000/-(single suspension h/w) incurred in 71610 and 1759.5/- incurred in 

71615(Earth wire)  These cost are incurred against WBS no. SI-16-06-01-2-01-01. 
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29. Status of creation of settlement rule, creation of asset under rule T code CJ03 

Since the costs are incurred against the LOWER LEVEL wbs element no. SI-16-06-01-2-01-01,  we 

have check the status of settlement rule, creation of AUC in T CODE CJ03.   

Project should be in the released status for incurring expenses against the project  

(System status REL- Project is released). 

(System status AUC- AUC is created).  

(System status SETC- Settlement rule is created). 

(System status AVAC- Availability of budget is activated). 

 

 
 

To view the status of settlement rule and AUC double click on line line selected 
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Now we can see the settlement rule or Asset under construction on clicking the respective tab.  

On click on the settlement rule tab
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On click on the settlement rule tab  

  

In the settlement rule sender and receiver are defined.   

Actual settlement of costs use T code CJ88 

 

 
If the run is error free, remove the test run, and execute, the values will be posted from  AUC 

assets to Assets. 

To lock or delete the blank asset master data use T code AS06:- For deletion of asset, the asset 

value should be zero or blank.   
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30. Works relating to RMI & R&M done by PLANT MAINTENANCE WING  

The following  are the activities  covered in the plant Maintenance wing 

Sl.no.    order type Activity type 

1. CU01 CU Service Order 

2. CU02 CU Service Order 

3. CU03 CU Maintenance Order 

4. CU04 CU Maintenance Order 

5. DV01 Devolution Order 

6. PM01 Breakdown Maintenance Order 

7. PM02 Corrective Maintenance Order 

8. PM03 Preventive Maintenance Order 

9. PM04 Refurbishment order 

10. PM05 Calibration order 

11. PM06 Capital investment order 

12. PM07 Facility Maintenance Order 

13. SM01 Service order 

14. SM02 Service order (with revenues) 

15. SM03 Repair service 

 

For selection of order display enter the T code  IW33  

 

For selection of order click on list of value and select the order received from the technical wing. 
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In the above, system status will indicate the status of order, REL for Release status, with this 

payment can be done against these order.  SETC is for the settlement of orders.  

The operation tab indicates services entries involved in the order 

The components tab indicates materials utilized in the order. 

On click document flow  the document flow will appear.

  

              Till this activity the technical wing will do and communicate the SR/GR entry for arranging 

payment.  In this document we are selecting service entry sheet no. 10000002 for invoice processing (T 

code MIR7). Invoice processing is same as usual.  The cost incurred against this order is Rs. 24153.00.  

Out of Rs. 24,153.00 service cost is Rs. 21003/- and material cost be Rs. 3150.   This can be viewed in 
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costs Tab

 

GL wise cost incurred can be viewed in 

 

Over all costs incurred against this order is RS. 24153-00.  Which has to be settled to the cost centers. 
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31.  Cost centre settlement T CODE  -- KO88. 

 

 

        Click on settlement rule.  Since the run is in test run mode, check out the test run and simulate.  The 

cost incurred against this order is settled to cost center no. 5105S20001.   

Till settlement of costs, cost incurred will not be booked to Profit & Loss account in Controlling 

        After settlement of the costs the order has to be closed in T CODE IW39.  The order has to technically 

completed by the technical wing (TECHO) on TECHO process, no costs to be incurred against the order.   

         The finance wing has to complete the business by click on in T CODE IW32.  

On completion of the order system status is converted in CLSD.  Until all the costs are settled order 

cannot be closed. 
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To view the list of order, open/closed can be viewed in IW39.

 
click on execute.   

 

The expenditure incurred against the cost center can be viewed in  T CODE KSB5

 

     FROM THE LIST OF VALUE IN DOCUMENT NUMBER GIVE THE FOLLOWING INFORMATION TO VIEW 

THE DOCUMENT 
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T CODE KOB1 FOR DISPLAY OF ACTUAL COST AGAINST THE ORDER 

T CODE KSB1 FOR DISPLAY OF ACTUAL COST AGAINST COST CENTRE  

THE ABOVE PROCESS IS SIMILARLY APPLICABLE TO PROCSS ALL THE ORDER TYPES TILL SETTLEMENT IN T 

CODE KO88.   ALL THE COSTS ARE SETTLED AGAINST COST CENTRES.  BUT IN RMI ACTIVITY COSTS  

INCURRED HAS TO BE CAPITLIASED. 

Activity to be performed for RMI activity 

Order type is PM 06  
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Enter t code IW39 to view the list of open / closed and for selection of order to be settled. 

 

The open order list in T CODE IW39 is as follows.  Out of which now are selecting order no. 60000025 for 

settlement of order.
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32. PERIOD END ACTIVITIES BY FIELD UNITS 

     This sheet is applicable to all field units, AO CPR, SLDC having pay units at each month end and at 

each year end.   

01.General Ledger CLEARING T CODE F.13  

 02) Bank reconciliation statement. (ZFIBRS). 

03) Month end/Year end Provisions Manual JE  (T CODE: FB50) 

04) Reversal of provisions of previous years (T CODE FBS1,F.81) 

05) Reconciliation Analysis FI-AA (T CODE ABST2) 

06) Year-End Closing (T CODE AJRW, AJAB) 

B) PERIOD END ACTIVITIES --MONTH END & YEAR END ACTIVITIES IN CONTROLLING / COSTING: - 

1. Charge of interest during construction (T CODE KB11) 

       Interest during construction will be arrived at the headquarters, the same will be intimated to the 

field for capitalization against each scheme ID.  Within the scheme ID, the field units have to be 

apportioned among the assets for capitalization. 

2. Charge of headquarters expenses @ 1.5% on CWIP (T CODE CJ44) 

3. Assessment cycle run (charge of portion of common expenses to capital) (T CODE KSU5) 

4. Transfer of O&M expenses from plant maintenance order to cost center (T CODE KO88) 

5. Transfer of Capital expenses from consumption account (71 series of GL accounts) to CWIP 

account (AUC 14 series of GL accounts) (T CODE CJ88) 
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33. ASSESSMENT CYCLE 

The following activities the month end activities to be performed invariably, because certain portion 

of O&M expenditure to be transferred to the capital projects ie., interest during construction, R&M 

cost, employee cost, Adm and general expenses, 1.5% towards headquarters charges. It is a month 

end process to be done by each pay unit at the end of each month.  The following are the month end 

activities. 

As per the existing rules in practice, 0.22% of R&M expenditure, 19.41% of Employee cost and 20.41% 

of the Adm & General expenditure of the common cost to be capitalized.  Common costs are the costs 

of zonal office, circle office, MRT divisions, civil divisions, stores etc., which are serving both 

Construction and Maintenance wing. Expenditure of O&M & capital expenditure need not be 

capitalized as these expenditure is  booked to the respective cost center.  

   The process of transferring portion of common cost expenditure of R&M, employee cost, Adm & 

General expenses from the account head 74900, 75900 & 76900 is called Assessment cycles. 

The assessment cycle process has to be done in the following order of sequence. 

01)  Zonal office to Circle office ( say, 5103Z, 5104Z, 5105Z) --  This has to be done by the concerned         

pay unit office 

02) At Circle Office Transfer of capital expenditure from O&M to Capital (unit no. followed by 01  & 

02 ( say for unit no5103 -- 510301, 510302, ……………………………… for unit no5119 -- 511901, 511902) 

Enter transaction code T code:-KSU5 

Enter the posting period from ____ T0_____ (say 01 for April…………………………………12 for March) 

Ensure the check box of test run to be checked in 
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CLICK ON EXECUTE 

 

DOUBLE CLICK ON LINE LEVEL OF THE  ABOVE TABLE 

 

EXPENDITURE IS TRANSFERRED FROM ZONAL OFFICE (OBJECT) TO CIRCLE (PARTNER OBJECT) ie., 

5104z  (zonal cost )to 5104C90001 (circle cost) 
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If Ok remove the test run and post.  On real run document number will be generated. 

 

 

Next run is for transfer of portion of capital portion in O&M expenses of 510401 ( T code KSU5)

 

Click on execute 
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Double click on line level of the above table. 

 

EXPENDITURE IS TRANSFERRED FROM ZONAL OFFICE (OBJECT) TO CIRCLE (PARTNER OBJECT) ie., 

5104Z  (zonal cost )to 5104C90001 (circle cost) 

If Ok remove the test run and post.  On real run document number will be generated. 

Similarly next run is for transfer of balance portion of O&M expenses of O&M divisions and 

subdivisions 510402 ( T code KSU5)  
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34. CANCELLATION OF ASSESSMENT CYCLE:- 

The Assessment cycle run can be cancelled in reverse order of the execution. ie., to say while 

run performed in the order from 5104Z 510401510402 reversal has to be done from 

5104025104015104Z 

   Click on Assessment tab and click on Reverse Tab.  Reversal of run to be initially done on test run 

basis and if satisfied with the reversal of run, then remove the run and click on execute. 

 

 

To know the amount transferred from one cost center to other-- T code KSB1  

Enter the desired cost center, cost element and click on execute or F8.  In SAP-Finance 

general ledger numbers are 10 degits or say 7510000000 for basic salary account.  In SAP-

Controlling/Costing general ledger numbers are 10 degits or say 9427510090 for basic salary account.  We 

are not posted any amount to 9427510090 in finance.  But due to mapping of 7510000000 to 9427510090.  
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Click on execute. 

 
To view the controlling/ costing JE select the line level and double click on the line item 
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Double click on the line item. 

 

To view the JE click on  

 
 

To view the JE in finance 

Click on Environment tabAccounting Documents on the above screen 
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35. TO KNOW WHETHER ASSESSMENT CYCLE RUN FOR THE PARTICULAR PERIOD 
{T CODE  KSU6) 
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36. PERIOD END ACTIVITIES BY HEAD QUARTERS 

A) PERIOD END ACTIVITIES --MONTH END & YEAR END ACTIVITIES IN FINANCE: - 

01. POSTING PERIODS OPEN T CODE OB52 (BY HEAD QUARTERS) 

 
CLICK ON \/ 

 
       02) BALANCE CARRY FORWARD OF LEDGER BALANCES: - T CODE—FAGLGVTR  (By HQs) 

To carry over the balances of current financial year to be carried to next financial year.  In 

this T code balances has to be carried over to next financial year.  In our customization, 3 sets of 

books of accounts are being maintained ie., 01) Leading ledger 02) 2 Non leading LEDGERS.  Each 

run has to be carried independently. 
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       Initially run has to be made in test mode.  If no errors are found, check off the test run box 

and execute for real posting.  

        03. INTEREST POSTING (By HQs) T CODE F-02  

        04.General Ledger CLEARING T CODE F.13  

     For clearing of transaction either with the particular General ledger accounts, customer 

number, vendor numbers, GR/IR clearing accounts, payment advises etc., 

Why we need to do auto clearing…? 

The salary payable amounts in account number 44300 is being transferred to bank vendor for 

payment by way of cheque.  On process of the pay bill general ledger account no.44300 is credited 

and on transfer of liability to bank vendor, the general ledger account no. 44300 is debited and 

4430000001 is credited.  In 44300 is having debit and credit entries, these two lines will be 

appearing as open items, which has to be paired off.  Likewise, for bank vendor general ledger will 

have both debit and credit on payment of salaries.  
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In T code all like transactions will be cleared. 

Since we are running on test mode error message will be displayed as follows. 

 
If no errors were logged during the clearing test run, remove the test run tab and execute the 

real run. 

Go back remove test run tab and execute 
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05) Bank reconciliation statement. (ZFIBRS). 

        06) Month end/Year end Provisions Manual JE  (T CODE: FB50) 

        07) Reversal of provisions of previous years (T CODE FBS1) 

        08) Depreciation run by Headquarters (T CODE AFABN)  
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37. STOCK REPORTS 

TO VIEW STOCK REPORT  T CODE :- MI03 

  

Click on  phys. Inventory Doc. 
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Execute

 
which can be exported into excel sheet .   

Stock reports another T CDOE  MMBE 

  

This report is useful to view the particular stock at different storage locations.  

Stock reports another T CDOE T code MB52 

 

Stock reports another T CDOE T code MB5B 

 

Stock reports another T CDOE T code MB5L 

  

TO VIEW THE GR/IR BALANCS ( T CODE MB5S) 
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Enter the required details 

 

Click on execute
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38. TRUST ACTIVIES 

T CODE:- ZHCM_GPF 

 

for  provincial employees
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 for O&M employees

 

Total contribution including advance recovery was RS. 79500/- 

T CODE ZGPFTRUST  

 

Execute 
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Click on  

 

 

Enter 

Document number was generated for posting 

 

For calculation of interest:- ZFIGPF:-- 
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Execute 

 

Click on save. 

April Month contribution 

 

 

To change the GPF interest rate use T CDOE ZGPFINT before saving the data 
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click on save 
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39. TO view purchase order history  T code :-ZFIPO 

 

 

LOAN SECTION ACTIVITIES 

Creation of finance vendors for Loans i.e., REC,PFC,Govt., Banks, Nabard etc.,  T code FK01 

We now creating APCOB bank Vijayawada branch with the ref of the existing vendor  no 5400000001 of 
syndicate bank. 

 



112 
 

 
ENTER 

 
ENTER 
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enter 

 
enter 
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enter 

 
enter 
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enter 

 
Data will be saved.  APCOB LOAN VENDOR WAS CREATED WITH THE VENDOR NO. 5400000002 
 

 
TO CHANGE THE VENDOR DETAILS  USE T CODE FK02 
TO VIEW THE VENDOR DETIALS USE T CODE FK03 
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40. LMS INTETEST POSTING  T CODE  ZLNIPOST 

execute 
Select the Sl.no, Doc date, posting date, scheme code for which is funding agency is being paid ie REC 
and enter the actual interest to be posted. 

click on  post button 

post 

 
After  posting document number will be saved in excell format

document number 1900000319 is generated on posting of the documents. 
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View of the unpaid interest in SAP T CODE ZLMSLOAHQ   Scheme code for REC is LM-R-01B 

 
Now LOA has to be raised for payment of interest of  Rs. 1299/- 

 
 
LMS loan interest generation 

Interest Generation report for REC ZRECINR 

Interest Generation report for Banks ZLNINR 

Interest Generation report for NABARD ZLNNABA 

Repayment generation for REC ZRECREPAY 

Repayment generation for Bank ZBANKREPAY 
 
 Interest generation for Govt ZGOVTINR 
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execute in simulation mode 

  
go back and execute in generate int mode document no will be dumped in excell .In FB03 view the 

document generated for interest liability.  Now loa can be generated as usual. 

 
 
 
LMS PRINCIPLE GENERATION AND POST  

Repayment generation for REC ZLNPPOST 

Repayment generation for Bank ZLNPPOST 

Repayment generation for PFC ZLNPPOST 

Repayment generation for GOVT ZLNGPPOST 

ZLNGPPOST UPLOADING OF PRINCIPLE REPAYMENT 
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EXECUTE  & SELECT THE LINE DOC DATE POSTING DATE SCHEME CODE AND REPAYMENT AMOUNT & 
THEN POST IN TO ACCOUNTING 

Document.No 1000000735 2017 Posted Successfully in Company Code 3000. 
Now loa can be generated as usual with the doc no. 1000000735 
 
Raising of LOA for loan repayment t code :-ZLMSLOAHQ 
Raising  loa for interest payable to govt 
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Click on execute (F8) 

 
select line and click on initiate for LOA 

 
click on yes for creating LOA and no for return to screen 

 
click on LOA CREATION BY UNIT HEAD 
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EXECUTE 

 
CLICK ON GENERATE LOA 

 
Now LOA has to be generated 
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NOW LOA SUBMITTED TO PAY & ACCOUNTS 
T code for SAO(P&A) ZLMSLOAPA 

EXECUTE 

 
CLICK ON SEND TO AAO/AO 

 
GO BACK TO ZLOALMSPA 

CLICK ON SEND TO SAO 
IF THE LOA AMOUNT IS NOT WITH IN THE POWER OF SAOPA THEN SAO PA WILL FORWARD TO 
DY.CCA FOR FURTHER APPROVAL.  ELSE SAO PA WILL CLICK ON DYCCA/SAO 
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EXECUTE 

 
 
NOW SAO PA WILL FORWARD THE LOA FOR CONFIRMATION OF BANK TO SAO B&R  FOR RELEASE THE 
LOA T CODE ZLMSLOABR 
 
 CLICK ON EXECUTE OR F8 
SAOPA WILL SELECT THE LOAS AND FORWARD TO B&R SECTION 

 
ZLMSLOABR 

 
EXECUTE 
HERE JAO B&R CAN PROPOSE HOUSE BANK FROM WHICH PAYMENT HAS TO BE MADE 

 
CLICK ON SEND TO AAO/AO 
CLICK ON SEND TO SAO 
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CLICK ON APPROVAL OF LOA 

 

 
ZLMSLOAPA 

 
EXECUTE & LOA RELEASED BY  SAO P&A CLICK ON RELEASE LOA 
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HERE POSTING DATE HAS TO BE ENTERED 

 
CLICK ON SAVE. On saving the screen LOA release number was generated 

 
ZLMSLOAPA 
LOA ADVISED HAS TO BE GENERATED 

 
SELECT THE LINE & CLICK ON GENERATE LOA 
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NOW LOA ADVICE NUMBER GENERATED 

 
 

ACCOUNTING OF RECEIPT OF LOAN AMOUNT 

On collection of money from the finance institutions FB01 

ENTER 
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ENTER 

 
simulate and save 
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select the scheme code against drawl 

 
click on continue and save  

 

Creation of loan agreement with the project scheme IDs 

Loan Master Creation    ZLN01  

Loan Master Change  ZLN02 

Loan Master Display ZLN03 
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T CODE ZLN01 

 

 

 

T CODE ZLN02 for change of loan agreement & zln03 for display of the loan agreement for which we 

need to give input of loan number. 
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41. PAYMENT INTIMATION TO VENDOR 

Payment was made to the vendor, the same has to intimated to the vendor either passing for 

invoice or payment of liablity.  For which we should have the invoice document number(1900000247)  (T 

code ZPAV) 
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clearing document number (150000116).  (T code ZPAV).  In this seniorio, cheque no. and date will also 

appear.
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42. SALARIES PAYMENT SCENARIO 

 

The pay roll processing will be done by the pay roll section for the respective months, the pay roll run 

number, payroll document number and finance document will be received along with the pay bill 

summary. 
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43. TO VIEW THE PAYROLL DOCUMENT -  T CODE  - PCP0 

 

 

STEPS to be done  

 

• Enter the T code in the Transaction box. 

• Then the following screen will Appear.  
 

 

 

 

 

• From the above RAW data we have to trace out the POSTED DOCUMENTS for the  respective month 
through the following Process. 

 

 

Go to  Edit tab (Located in TOP Left corner of the Screen)   Filter   delete filter    

• Then the following Screen will appear. 

• In that screen    click on status (as shown below) icon   click on filter    
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• In that sub screen, have to Select the document type i.e  “Documents posted” from List. 
(As shown below) 

 

 

 

 

• Then click on Enter. 

• Now we can get the list of documents posted from payroll wing. (As shown below) 
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• IF our run number is 0000000142.   

• Then we have to Double click on the Run Number. 

• In the “ PArea 06/01/2017”  In this Information  06/01/2017 consist of 06 is payroll area Number  
and 01 is period in the financial year 2017. 

• Double click on 00000142  then we get 2 nos documents (As shown Below) 
 

 

 

 

• In the above Document nos. 0000000233 contains  salary payable document and the document no. 
0000000234 contains Third Party Payment Lines (Out side remittances). 
 

• To get the Finance document to from the above payroll documents, Place the curser on the doc no. 
0000000233 and click on  “Goto”  tab   then click on “accounting document”  

 

• Then the following screen will appear. 
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• Then Double  click on the Accounting document Number.  

• Then the following screen will be displayed 
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• In other Way we can get the document display from t code no. FB03 

• Enter the document number, Company Code and Year then click on Enter. (As shown below) 
 

 

 

 

• Then the document will open as follows screen will be displayed 
 

 

 

 

 



139 
 

 

 

 

• Then the liability against 4430000000 can be verified in t code FBL3N. 

• Open the FBL3N Screen Fill the GL Account, Open Items Date (as shown below) 
 

 

 

 

Click on execute 
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• Then the Liability will be shown as above AGAINST the Document Number. 
 

• For applying LOC we have to move the liability of Rs. 7084975 against a/c no. 4430000000 to the 
Concerned Business Area Bank vendor in T CODE  -  ZFIVENDORTR. 

 

• Similarly income tax liability against a/c no. 4440100000 has to be moved to the concerned 
Business Area income tax vendor in ZFITAX. 
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44. T CODE  -  ZFIVENDORTR 

 

• Enter the T Code in the Transaction Box Then click on Enter. 

• Then the following screen will be appeared. 

 

 

• In the above screen Fill the company code with 3000. 

• Then give the posting Date “from”  and  “to”,  to get the open item in specific period  OR  give only  
“to” posting to get all the Open Items till that Date. 

• Then Give the GL Account 4430000000 

• Then Fill the Business Area Field. 

• Then click on Execute. 

• Then the following Screen will be appeared. 

 

 

• In the above screen select the Line, and give the posting Date and then click on “Statutory Vendor 
Input”. 

• Then pick the concerned Business Area Salary Bank Vendor from the List. (As shown below) 
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• Then click on Enter. 
 

 

 

• Then the Document Number 6100000006 will be generated as above against the LC4A Payment 
Term. 

 

• Income Tax also will be Transferred as above to Concerned Business Area Income Tax Vendor 
against LC4B Payment Term 

 

• Then the LOC will be initiated to Both SALARY liability and Income Tax Liability. 
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45. INITIATION OF LOC     -     T Code   -    ZFILOC01 for salaries 

 

• Enter the T-Code ZFILOC01 in the Transaction Box. 

• Then click on Enter. 
• Then the following screen will be appeared. 

 

 

 

• Then Ensure the Radio button selection is in “Initiate LOC Process”  

• Then fill the company code 

• Then fill the Business Area. 

• Then fill the Posting Date  i.e.  “ to” Date to get the open items up to date. 

• Then fill the Concerned Payment Term. 

• Then fill the LOC year. 

• Then click on Enter to get the Budget automatically. ( as shown below) 
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• Then click on Executive. 

• Then the following screen will be appeared with Open items against the Payment Term. 
 

 

 

 

• Then select the respective Line item and click on “Initiate LOC”. 
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• Then the LOC number will be generated as shown above (Down left corner of the Screen) 

• Then the LOC will go to Unit Head for approval 
 

 

Then the Unit Head has to Open the T Code – ZFILOC01 

 

• Unit Head has to open T code in ZFILOC01 

• Then Select the “LOC approved by Unit Head” Radio Button. 
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• Then fill the Company Code. 

• Then fill the Business Area. 

• Then fill the LOC Year. 

• Then click on Execute. 
 

 

 

• Then the above screen will be displayed. 

• Then select the Line and click on “Approved LOC” 

• Then Write the comments in the Comment Box.   

• Then click on     Tick mark. 

• Then click on   “Yes” .  

• Then the LOC will be approved as follows in the Down Left corner of the screen. 
 

 

 

• Then the LOC will be gone to Head Quarters. 
 

 

• After receipt of LOC, Funds to be confirmed by the Unit Head in  ZFILOC01 in “Funds Confirmation” 
Radio button. 

• Then the Payment is to be made  

• For making Payment through cheque the following procedure is to be followed. 
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46. T  CODE   -     F-58 for making Payment of salaries 

 

• Enter F-58 in Transaction Box. 

• Then click on Enter. 

• The following Screen will be appeared. 
 

 

 

• Then fill the company code with “3000” . 

• Then fill the Payment Method with  “C”. 

• Then pick the Concerned House Bank from the List i.e 2601D (concerned Drawing Account). 

• Then Pick the Account ID from the List. 

• Then Pick the Check Lot Number from the List. 

• Then select the Default Printer in “Printer for forms” field. 

• Then click on “Enter Payments” 

• Then the following screen will be appeared. 
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• In the above screen, We have to give some inputs.  

• Fill the Document Date. 

• Then Fill the Type with “ KZ”.   

• Then fill the Posting Date. 

• Then fill the Period with the current month. 

• Then fill the Currency/Rate with “INR” 

• Then type the Reference Field. 

• Then type the Doc. Header Text field. 

• Then Type the Long Text in the  “Clearing Text” field. 

• Then fill the Amount field with “1” as we are going to select the correct amount from the “Process 
Open Items”. 

• Then fill the Business Area. 

• Then fill the Text Field. 

• Then Pick the “Vendor” field with vendor ID against which we want to make the payment now. i.e.  
Here the Salary Payment Bank Vendor. 

• Then Type the  “F” in “Special G/L Ind” field. 

• Then click on Process Open Items. (Which is located on Top Left corner of the Screen) 

• Then the following screen will be appeared. 
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• If we get more line items then all the line items should be kept in De activate Mode.(i.e. in Black 
color) 

• To De select all the Lines, Click on Select all  which is located in Mid of the screen ( Third 
icon from the right side)  

• Then click on “Deactivate Item”  which is located in Mid of the Screen (Third 
icon from the Left side). 

• Then Double click on the required line on amount  to select the amount i.e. Then it will come into 
Blue color.  

• Then the amount will be appeared in “Not assigned” field with one rupee Less.  On result which we 
have entered in the earlier Screen. 

• To adjust the One rupee click on “Charge of difference” as shown below. 
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• Then the following screen will be appeared. 
 

 

 

 

 

 

 

 

 

• In the above screen double click on the Bank Drawing Account 

• Then the following screen will be appeared. 
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• In the above screen Put  * in the amount field duly deleting   “1.00”. 

• Then click on Enter 

• Then the selected amount will come to Amount Field. 

• Then to view the Debit value and Credit value (i.e. the accounting Document) click on Document 
(which is located in Top left corner of the screen) then click on simulate. 

• Then the following screen will appear. 
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• Then after checking of the Accounting Entry, if it is ok then click on Save . 

• Then the document will post. 

• Then Note down the Document number and click on Enter. 

• Then the following screen will be appeared. 
 

 

 

• Then click on “LIST1S” 

• Then the following Screen will Appear. 
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• Then click on  this icon i.e. on spool request document. 

• Then the following screen will appear with Cheque number and vendor Details. 
 

 

 

 

• This has to take Print Out. 
 



154 
 

47. TO CREATE TEMPORARY ADVANCE AND IMPREST REQUESTS SCENARIO  
T.Code F-47. 

 

T Code   F-47 

• Enter the T code in the Transaction Code Box. 

• Then click on Enter 

• Then the following screen will appear. 
 

 

 

• In the above Screen, Fill the Document Date. 

• Then fill the Document Type with “KA”  

• Then company code with “3000” 

• Then fill the Posting Date 

• Then fill the Period with Current Period. 

• Then fill the Currency/Rate. 

• Then Type the Reference field with any Reference. 

• Then Type the Doc.Header Text 

• Then fill the “Tax Report Date” field with Date. 

• Then pick the Vendor ID in the  “Account”  field. 

• Then pick the Special G/L Indicator “T” for the  Temp Adv. And  “I” for the Imprest  from the List in  
“Trg.Sp.G/L ind.” Field. 

• Then click on Enter. 

• Then the following screen will come. 
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• In the above screen, Enter the Amount in the “Amount” Field 

• Then Enter the “V0” in the Tax Code field 

• Then fill the Business Area  

• Then give Due date of the Temp. adv or Imprest.  (But that will not effect to the payment) 

• Then fill the Text field 

• Then Press on Enter 

• If we did not get any error Then Save the document. 
 

 

• Then the following warning message will come. 
 

 

 

• Then click on Enter. 

• Then the document will be saved and number will be displayed as shown below in the down left 
corner of the Screen. 
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• Then the LOC Process, Funds Confirmation and payment in F-58 is explained 
as above. 
 

 

Then the Temp adv and imprest Closing Process Scenario. 

 

This will be Prepared after creating LSMW. 
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48. T CODE – FB50   JOURNAL ENTRY 

 

• Enter the FB50 in the Transaction Code box. 

• Then click on Enter. 
 

 

 

• Then fill the Company code then click on Enter. 

• Then the following Screen will be appeared. 
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• In the above screen, First fill the Document Date. 

• Then fill the Posting Date 

• Type the reference field with “Reference” 

• Type the Doc.Header Text 

• Then pick the Document Type with “JE” instead of  “SA”. 

• Then pick the GL Account from the List in the First Line Item 

• Then pick the Debit or Credit from the drop down button  

• Then Enter the Amount in “ Amount in doc.curr.” field. 

• Then pick the concerned business area in “Business Area” field 

• Then pick the concerned Cost Center in “Cost Center” Field. 

• Then fill the G/L Account, Debit/Credit, Amount, Business Area and Cost Center for the Second line 
item also. 

• Then click on Simulate 

• Then the following warning message will come. 
 

 

 

• Then click on Enter. 

• Then the following simulation screen will come. 
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• Then Click on Save to post the document. 

• Then the system will generate the document number down left corner of the screen. 
 

 

 

• Then to see the multi Business Area Accounting Entry go to T Code FB03. 

• Then Enter the FB03 in Transaction Box. 

• Then click on Enter. 

• Then Enter the Document Number. 

• Then fill the Company code and Year. 
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• Then click on Enter. 

• Then the following screen will come 
 

 

  

  

• Then click on “General Ledger view” 
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• Observe in the above screen,  Document has generated between two Business Areas duly effecting 
the Inter unit GL a/c 3100000000. 

• If we want to adjust in the same Business Area, same will be generated in one Business Area only. 
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49. TO TRANSFER THE LIABILITY FROM GL TO VENDOR OR VENDOR TO 
VENDOR SCENARIO T.Code F-51 

 

The above scenario is used in such situation as to transfer the Penalty amounts from Penalty GL to 

Vendor to create vendor liability  

 

T Code F-51 

 

• Enter F-51 in the Transaction box.  
 

 

 

 

 

• Then the above screen will open 

• Then fill the Document Date and Posting Date 

• Then fill the “Reference”. 

• Then fill the Doc.Header Text 

• Then fill the Clearing Text. 

• Then Ensure the “Transfer posting with clearing” Radio button is selected. 

• Then fill the Posting Key with 31 and Vendor ID (Pick the Vendor for which we want to transfer the 
liability) 
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• Then click on Enter 

• Then the following screen will be appear. 
 

 

 

 

• Then fill the amount which you want to transfer. i.e.200000/- 

• Then fill the Business Area. 

• Then Pick the Payment Term to the Vendor Liability 

• Then fill the Baseline Date as Posting Date. 

• Then fill the Text. 

• Then the posting key for the “Next Line Item” filled with “40” 

• Then pick the GL  Account in the  “Account” field. 

• Then click on Enter. 

• Click Enter to the warning mes. 

• Then the following screen will appear. 
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• Then click on Enter. 
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• Then the amount will come in the Amount field (as shown below)

 
 

 

 

 

 

• Then click on Document  then Simulate 

• Then the following document will appear 
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• Then click on Save to post the document. 

• Then the document number will generate as shown below. 
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• Then the Creation of LOC/LOA and payment against F-58 is as explained above. 
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50. TO TRANSFER THE INCOME TAX LIABILITY FROM INCOME TAX GL A/C TO 
INCOME TAX VENDOR SCENARIO. T.Code ZFITAX 

 

T Code  -   ZFITAX 

 

• Enter ZFITAX in the Transaction box. 

• Then the following Screen will appear. 
 

 

 

• Then fill the company code with “3000”. 

• Fill the Posting Date  

• Fill the Income Tax G/L account  

• Fill the Business Area. 

• Then click on Execute. 

• Then the following screen will appear. 
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• Then “select” the line items and fill the “posting date” then type the “Payment Term” in which 
against the document is to be created. 

• Then click on “Statutory Vendor Input”  

• Then the following screen will be appear. 
 

 

 

 

• Then Pick the Income tax statutory vendor of concerned Business Area and fill the Business Area. 

• Then click on Enter 

• Then the document will generate as shown below. 
 

 

 

• Then creation of LOC and payment after Funds Confirmation in T code F-58 is as usual. 
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51. FOR BANK RECONCILIATION OF DRAWING ISSUE, DRAWING RECEIPT, 
RECEIPT ISSUE AND RECEIPT RECEIPT ACCOUNTS. T.Code ZFIBRS 

 

T CODE   -   ZFIBRS 

 

• Enter ZFIBRS in the Transaction Code Box. 

• Then click on Enter. 

• Then the following Screen will be appear. 
 

 

 

 

• Then Fill the Company code with “3000” 

• Then Pick the Drawing A/c ID in the “House Bank” field. 

• Then Pick the  “Account ID”  

• Then fill the Current Date field. 

• Then click on Execute. 

• Then the following screen will be appeared. 
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• Then select the Line Items how many lines you want to make the BRS and fill the Posting Date also. 

• Then click on Save to post the Document. 

• Then click on Enter again and again.   It will process on Foreground.  

• Then last Document will generate as shown below. 
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52. List of GST Tax codes 

 

ANNEXURE I 
LIST OF GST TAX CODES 

A 
Without Purchase order 
transactions         

  
VENDORS Scenarios 

Type of 
transaction  

CGST+SGST IGST 
Tax box 

to be 
checked 

APPLICABLE IN 
WHICH CASES 

1 
Registered 
vendor 

Deductible 
(ITC credit) 

Advance F1 H1 Yes 
DCW WORKS 

    Invoice F1 H1 Yes 

              

  

Non 
deductible ( no 
ITC credit) 

Advance Y1 X1 No 
Normal works 

    Invoice G1 I1 Yes 

              

  
RCM 
Deductible 

Advance 1F 1H NA 
DCW WORKS 

    Invoice 1F 1H Yes 

          

  
RCM Non 
Deductible 

Advance Z1 W1 NA 
GTA 

    Invoice 1G 1I Yes 

  
 

       

    
      

2 
Un 
Registered 
Vendor 

Deductible 
(ITC CREDIT) 

Advance NA NA NA 
  

    Invoice NA NA NA 

            

  
Non 
deductible 

Advance NA NA NA 
  

    Invoice NA NA NA 

            

  
RCM 
Deductible 

Advance 1F 1H NA LIS, DCW 
WORKS 

    Invoice 1F 1H Yes 

    Invoice 1D 1E YES ADVOCATES 

              

  
RCM Non 
Deductible 

Advance NA NA NA 
Imprest,  

Temporary 
advances       Invoice 1G 1I Yes 

    Invoice 1J 1K YES ADADVOCATES 
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3 
Composite 
Vendor   

Advance V0 V0 Yes Priority 
supplies from 
local vendors       Invoice V0 V0 Yes 

    
      

4 
SEZ 
VENDORS Deductible 

    H1     

                

    
Non 
deductible 

    I1     

Note:-        

  

01. F1,G1,H1, I1 stands for 5% of tax rate, F2,G2,H2,I2 stands for 12%,F3,G3,H3,I3 stands for 18%,F4,G4,H4,I4 
stands for 28%, these codes are applicable for without purchase order transactions. 

  02 HSN code, Quantity, Unit of measurement is mandatory 

  3.V0 stands for NIL rated goods.  For exempted good VE.  Non GST realated goods tax code is VN 

B Purchase order transactions       

          

  
Registered 
vendor Deductible 

Advance F1 H1 Yes (*) 

    
Non 
deductible 

Advance Y1 X1 No (*) 

    
RCM 
Deductible 

Advance NA NA NA (*) 

    
RCM Non 
Deductible 

Advance NA NA NA (*) 

  

Un 
Registered 
Vendor Deductible 

Advance 1F 1H yes (*) 

    
Non 
deductible 

Advance Z1 W1 no (*) 

    
RCM 
Deductible 

Advance 1F 1H yes (*) 

    
RCM Non 
Deductible 

Advance Z1 W1 no (*) 

      
(*) 

Applicable only for Turnkey 
works/work bills  

    

  
Composite 
Vendor   

Advance V0 V0 Yes 
Priority 

supplies from 
local vendors       Invoice V0 V0 Yes 

                

  
SEZ 
VENDORS Deductible 

    H1     

    
Non 
deductible 

    I1     
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  01. Tax code for  Purchase order related invoices tax codes flow from PO. 

  02.  For Advance payment aganist pure goods PO no GST to be levied    

A 
Without Sale order 
transactions       

    Advance S1 T1    

    Invoice S1 T1    

    
 

     

B With Sale order transactions  
     

    
 

     

  01. Tax code for  sales related invoices tax codes flow from sales order. 
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53. LIST OF ALTERNATIVE ACCOUNTS 

 

ANNEXURE II 
LIST OF ALTERNATIVE ACCOUNTS 

Chart of Accounts G/L Account Alternative G/L 
acct 

3000 2300000000 2313100000 

3000 2300000000 2313200000 

3000 2300000000 2313300000 

3000 2300000000 2313400000 

3000 2300000000 2314100000 

3000 2300000000 2314200000 

3000 2300000000 2314300000 

3000 2300000000 2314400000 

3000 2300000000 2315100000 

3000 2300000000 2315600000 

3000 2300000000 2319200000 

3000 2300000000 2319600000 

3000 2300000000 2320100000 

3000 2300000000 2320200000 

3000 2300000000 2320300000 

3000 2300000000 2360000000 

3000 2300000000 2363200000 

3000 2300000000 2364100000 

3000 2300000000 2364200000 

3000 2300000000 2366000000 

3000 2300000000 2366100000 

3000 2300000000 2366200000 

3000 2300000000 2366300000 

3000 2300000000 2366400000 

3000 2300000000 2367000000 

3000 2300000000 2800000000 

3000 2300000000 2810200000 

3000 2300000000 2810300000 

3000 2300000000 4613000000 

3000 2300000000 4613200000 

3000 2300000000 4620100000 

3000 2300000000 4692200000 

3000 2500000000 2421000000 

3000 2500000000 2422000000 

3000 2500000000 2550000000 

3000 2500000000 2650000000 

3000 2550000000 2650000000 

3000 2650000000 2550000000 

3000 2800000000 4613200000 

3000 2810300000 4692200000 

3000 2810600000 4613000000 

3000 4210000000 2550000000 

3000 4210000000 2650000000 
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3000 4210000000 4310000000 

3000 4210000000 4610100000 

3000 4210000000 4610300000 

3000 4210000000 4610400000 

3000 4210000000 4612100000 

3000 4210000000 4612400000 

3000 4210000000 4640000000 

3000 4310000000 2550000000 

3000 4310000000 2650000000 

3000 4310000000 4210000000 

3000 4310000000 4610100000 

3000 4310000000 4610300000 

3000 4310000000 4610400000 

3000 4310000000 4612100000 

3000 4310000000 4612300000 

3000 4310000000 4612400000 

3000 4310000000 4640000000 

3000 4410000000 4640000000 

3000 4610100000 4210000000 

3000 4610100000 4310000000 

3000 4610100000 4640000000 

3000 4610300000 4210000000 

3000 4610300000 4310000000 

3000 4610300000 4640000000 

3000 4610400000 4210000000 

3000 4610400000 4310000000 

3000 4610400000 4640000000 

3000 4612100000 4210000000 

3000 4612100000 4310000000 

3000 4612100000 4640000000 

3000 4612300000 4210000000 

3000 4612300000 4310000000 

3000 4612300000 4640000000 

3000 4612400000 4210000000 

3000 4612400000 4310000000 

3000 4612400000 4640000000 

3000 4640000000 4210000000 

3000 4640000000 4310000000 

3000 4640000000 4610100000 

3000 4640000000 4610300000 

3000 4640000000 4610400000 

3000 4640000000 4612100000 

3000 4640000000 4612300000 

3000 4640000000 4612400000 

3000 8400251101 8400251010 

3000 8400251101 8400251020 

3000 8400251101 8400251030 

3000 8400251101 8400251040 

3000 8400251101 8400251050 

3000 8400251101 8400251060 

3000 8400251101 8400251070 

3000 8400251101 8400251080 
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3000 8400251101 8400251090 

3000 8400251101 8400251100 

3000 8400251101 8400251101 

3000 8400251101 8400283000 
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54. LIST OF SPECIAL GL INDICATORS 

 
ANNEXURE III 

LIST OF SPECIAL GL INDICATORS 
SAP SPECIAL INDICATORS 

D A Down Payment 

D B Non re discountable Bills of Ex. 

D C RE Rent deposit 

D D DEPOSIT CONTRI WORKS (OT) 

D E Individual Value Adjustment 

D F Down Payment Request 

D G Guarantees Given 

D H Security Deposit 

D I Down Payments, Intangible, Assets 

D J RE Advance Payment Request 

D K RE AP Operating Costs 

D L DEPOSIT CONTRIBUTION WORKS(LIS 

D P Payment Request 

D Q Bills of exchange residual risk 

D R Bill of Exchange Payment Request 

D S ADV Sales of Scrap 

D T Down Payment 

D U RE AP sales-based rent 

D W Re discountable Bills of Exch. 

D Z Interest Receivable 

K 9 IFS GR/SR Open liabilities 

K A Capital ,O&M Advance 

K B L & A - PROVNCL STAFF-HBA 

K C L & A - PROVNCL STAFF-M.CYCLE 

K D L & A - PROVNCL STAFF-M.CAR 

K E EMD (Capital, O&M) 

K F Capital ,O&M Advance Requests 

K G L&A PROVNCL STAFF-MARRIAGE 

K H L&A-PROVNCL STAFF-COMPUTER 

K I Imprest 

K J Adhoc recovery (Capital, O&M) 

K K FESTIVAL ADVANCE 

K L Penalty Provision (Capital, O&M) 

K M INTREST FREE ADVANCE 

K N EDUCATIONAL ADVANCE 

K O ADVANCE OF T.A.ON TRANSFER 

K P Payment request 

K Q ADV TO STAFF(HUDHUD CYCLONE) 

K R Retention money (Capital, O&M) 

K S Security Deposit (Capital, O&M) 

K T Temporary Advance 

K U TRAVELLING EXPENSES 

K V AMOUNT RECOVERABLE FROM EMP 

K W Re discountable Bills of Exchange. 
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K X GPF 

K Y Telephone recovery 

K Z Loan Disbursement, Re payment 
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55. LIST OF SPL GL INDICATORS, RECON ACCOUNTS, ALTERNATIVE 
ACCOUTNS 

 
ANNEXURE IV 

 LIST OF SPL GL INDICATORS, RECON ACCOUNTS, ALTERNATIVE ACCOUTNS 
SAP ALTERNATIVE GL 

  Vendor(D)/Creditors(K) Spl indicator RECON A/C G/L ACCOUNT 

3000 D A 2300000000 4620100000 

3000 D A 2313100000 4620100000 

3000 D A 2313200000 4620100000 

3000 D A 2313300000 4620100000 

3000 D A 2313400000 4620100000 

3000 D A 2313500000 4620100000 

3000 D A 2313600000 4620100000 

3000 D A 2314100000 4620100000 

3000 D A 2314200000 4620100000 

3000 D A 2314300000 4620100000 

3000 D A 2314400000 4620100000 

3000 D A 2315600000 4620100000 

3000 D A 2316600000 4620100000 

3000 D A 2317600000 4620100000 

3000 D A 2317860000 4620100000 

3000 D A 2319100000 4620100000 

3000 D A 2319200000 4620100000 

3000 D A 2319500000 4620100000 

3000 D A 2319600000 4620100000 

3000 D A 2319700000 4620100000 

3000 D A 2319800000 4620100000 

3000 D A 2340000000 4620100000 

3000 D A 2360000000 4620100000 

3000 D A 2361000000 4620100000 

3000 D A 2363000000 4620100000 

3000 D A 2363100000 4620100000 

3000 D A 2363200000 4620100000 

3000 D A 2364100000 4620100000 

3000 D A 2364200000 4620100000 

3000 D A 2366000000 4620100000 

3000 D A 2366100000 4620100000 

3000 D A 2366200000 4620100000 

3000 D A 2366300000 4620100000 

3000 D A 2367000000 4620100000 

3000 D D 2300000000 4613200000 

3000 D D 2800000000 4613200000 

3000 D H 2300000000 4614000000 

3000 D H 2313100000 4614000000 

3000 D H 2313200000 4614000000 

3000 D H 2313300000 4614000000 

3000 D H 2313400000 4614000000 
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3000 D H 2313500000 4614000000 

3000 D H 2313600000 4614000000 

3000 D H 2314100000 4614000000 

3000 D H 2314200000 4614000000 

3000 D H 2314300000 4614000000 

3000 D H 2314400000 4614000000 

3000 D H 2315600000 4614000000 

3000 D H 2316600000 4614000000 

3000 D H 2317600000 4614000000 

3000 D H 2317860000 4614000000 

3000 D H 2319100000 4614000000 

3000 D H 2319200000 4614000000 

3000 D H 2319500000 4614000000 

3000 D H 2319600000 4614000000 

3000 D H 2319700000 4614000000 

3000 D H 2319800000 4614000000 

3000 D H 2340000000 4614000000 

3000 D H 2360000000 4614000000 

3000 D H 2361000000 4614000000 

3000 D H 2363000000 4614000000 

3000 D H 2363100000 4614000000 

3000 D H 2363200000 4614000000 

3000 D H 2364100000 4614000000 

3000 D H 2364200000 4614000000 

3000 D H 2366000000 4614000000 

3000 D H 2366100000 4614000000 

3000 D H 2366200000 4614000000 

3000 D H 2366300000 4614000000 

3000 D H 2367000000 4614000000 

3000 D H 2800000000 4614000000 

3000 D H 2810300000 4614000000 

3000 D H 2810600000 4614000000 

3000 D L 2300000000 4613000000 

3000 D L 2810600000 4613000000 

3000 D S 2300000000 4692200000 

3000 D S 2810300000 4692200000 

3000 K 9 4210000000 4220000001 

3000 K A 2710000000 2500000000 

3000 K A 4210000000 2550000000 

3000 K A 4310000000 2650000000 

3000 K B 2710000000 2710100000 

3000 K C 2710000000 2710200000 

3000 K D 2710000000 2710300000 

3000 K E 4210000000 4610300000 

3000 K E 4310000000 4612300000 

3000 K F 2710000000 2500000000 

3000 K F 4210000000 2550000000 

3000 K F 4310000000 2650000000 

3000 K F 4410000000 2500000000 
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3000 K G 2710000000 2710500000 

3000 K H 2710000000 2710600000 

3000 K I 2710000000 2421000000 

3000 K J 4210000000 4612500000 

3000 K J 4310000000 4612500000 

3000 K K 2710000000 2721200000 

3000 K L 4210000000 4612000000 

3000 K L 4310000000 6293500000 

3000 K M 2710000000 2720000000 

3000 K N 2710000000 2721300000 

3000 K O 2710000000 2721000000 

3000 K Q 2710000000 2721600000 

3000 K R 4210000000 4610400000 

3000 K R 4310000000 4612400000 

3000 K S 4210000000 4610100000 

3000 K S 4310000000 4612100000 

3000 K T 2710000000 2422000000 

3000 K U 2710000000 2721000000 

3000 K V 2710000000 2840100000 

3000 K X 5712100000 5712100001 

3000 K X 8500573001 8500573011 

3000 K Y 2710000000 2840100000 

3000 K Z 5300000100 5300000100 

3000 K Z 5300000200 5300000200 

3000 K Z 5300000300 5300000300 

3000 K Z 5300000400 5300000400 

3000 K Z 5420000000 5420000000 
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56. LIST OF COMPANY CODE & BUSINESSS AREAS 

 
ANNEXURE V 

LIST OF COMPANY CODE & BUSINESSS AREAS 

COMPANY CODE BUSINESS AREA UNIT NAME 

3000 2601 SE /TELECOM/ VIJAYAWADA 

3000 2602 SE/TELECOM CIRCLE/ KADAPA 

3000 2605 SE/TELECOM/VISAKHAPATNAM 

3000 3100 SE/400KV/CONST/VISAKHAPATNAM 

3000 3203 SE/OMC/TIRUPATHI 

3000 3312 SE/400 KV/OMC/ VIJAYAWADA 

3000 3315 SE/400KV/OMC/KADAPA 

3000 5103 SE/OMC/VISAKHAPATNAM 

3000 5104 SE/O&M/KADAPA 

3000 5105 SE/OMC/VIJAYAWADA 

3000 5107 SE/OMC/NELLORE 

3000 5109 SE/OMC/RAJAHMUNDRY 

3000 5110 SE/O&M/KURNOOL 

3000 5114 SE/OMC/SRIKAKULAM 

3000 5115 SE/OMC/VIZIAYANAGARAM 

3000 5116 SE/OMC/ELURU 

3000 5117 SE/OMC/GUNTUR 

3000 5118 SE/OMC/ONGOLE 

3000 5119 SE/OMC/ANANTAPURAM 

3000 9100 ACCOUNTS OFFICER / CPR 

3000 9801 CENTRAL ACCOUNTING UNIT 

3000 9900 FA&CCA(ACCOUNTS) 

3000 9907 SAO SLDC 

3000 9999 APTRANSCO 

3100 310B PENSION & GRATUITY TRUST 

3200 320B GRATUITY TRUST 

3300 330B GPF TRUST 

3400 340B EARNED LEAVE ENCASHMENT TURST 
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57. LIST OF POSTING KEYS 

 
ANNEXURE VI 

LIST OF POSTING KEYS 

  Customer Vendor Asset GL   

Description Debit Credit Debit Credit Debit Credit Debit Credit Description 

Invoice/Credit memo 1 11 21 31 70 75 40 50 Entry  

Reverse credit 
memo/reverse invoice 

2 12 22 32     80 90 
Stock initial entry 

Expenses/reverse charges 3 13         81 91 Costs 

Other receivables/payables 4 14 24 34     83 93 Price difference 

Outgoing /incoming 
payment 

5 15 25 35     84 94 
Consumption 

Payment difference 6 16 26 36     85 95 Change in stock 

Other clearing 7 17 27 37     86 96 GR/IR debit 

Payment clearing 
8 18 28 38     89 99 

Stock inward 
movement 

Special G/L debit 9 19 29 39           

CH Bill.doc. Deb 0A                 

CH Cancel.Cred.memoD 0B                 

CH Clearing Deb 0C                 

CH Clearing Cred 0X                 

CH Credit memo Cred 0Y                 

CH Cancel.BillDocDeb 0Z                 
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58. LIST OF DOCUMENT TYPES 

 
ANNEXURE VII  

LIST OF DOCUMENT TYPES 

AA Asset Posting ASSET 

AB Accounting Document ASSET 

AF Depreciation Posting ASSET 

AN Net Asset Posting ASSET 

CP Cash Payment CASH 

CR Cash Receipt CASH 

DA Customer Document CUSTOMER 

DG Customer Credit Memo CUSTOMER 

DR Customer Invoice CUSTOMER 

DZ Customer Payment CUSTOMER 

SA G/L Account Document GENERAL LEDGER 

SB G/L Account Posting GENERAL LEDGER 

SK Cash Document GENERAL LEDGER 

SU Adjustment Document GENERAL LEDGER 

M9 Reversal REVERSAL 

ZD Customer Payment Rev REVERSAL 

ZH Salary Posting REVERSAL 

ZK Vendor Payment Rever REVERSAL 

ZP Payment Posting REVERSAL 

ZV Payment Clearing REVERSAL 

KA Vendor Document VENDOR 

KG Vendor Credit Memo VENDOR 

KN Net Vendors VENDOR 

KP Account Maintenance VENDOR 
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KR Vendor Invoice VENDOR 

KZ Vendor Payment VENDOR 

JE Year End Journal Ent   

RE Invoice – Gross   

RN Invoice – Net   

RV Billing Doc.Transfer   

WI Inventory Document   

WL Goods Issue/Delivery   

WN Net Goods Receipt   
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59. FB50-MAKING JOURNAL ENTRY JE  

 

1.1.  FB50-MAKING JOURNAL ENTRY JE  

  

  

Step  Action  

(1)  
Enter FB50 in the Transaction box.  
Confirm your entry by pressing the Enter key.  

(2)  
Click Document Date .  

(3)  
Click Calendar  .  

(4)  Enter PASSING OF JE in the Reference box.  

(5)  Enter MISCLASSIFICATION ENTRY in the Doc.Header Text box.  

(6)  
Click Document type .  

(7)  
Click .  

(8)  
Click  Copy .  

(9)  
Click G/L acct .  

(10)  
Click Enter .  

(11)  Click Scroll.  

(12)  
Click .  

(13)  
Click Enter .  

(14)  
Click the D/C  button to open a dropdown list.  

(15)  
Select the entry  by clicking it.  
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(16)  
Enter 2500 in the Amount in doc.curr. box. Confirm your 
entry by pressing the Tab key.  

(17)  Enter 5109 in the Cost center box.  

(18)  Select the entry  

 by clicking it.  

(19)  Click Scroll.  

(20)  Enter 1000 in the Profit Center box.  

(21)  
Select the entry  by 
clicking it.  

(22)  
Click G/L acct .  

(23)  
Click Enter .  

(24)  
Click .  

 

Step  Action  

(25)  
Click  Copy .  

(26)  
Click the D/C  button to open a dropdown list.  

(27)  
Select the entry  by clicking it.  

(28)  
Enter 2500 in the Amount in doc.curr. box. Confirm your 
entry by pressing the Tab key.  

(29)  Click Scroll.  

(30)  Enter 5109 in the Cost center box.  

(31)  
Select the entry  by clicking it.  

(32)  

Click 

Scroll  
.  
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(33)  Enter 1 in the  box.  

(34)  Select the entry  

 by clicking it.  

(35)  
Click .  

(36)  
Click the  menu item to execute 
it.  
You can also press i.  

  Please press Enter.  

  Please press Enter.  

(37)  
Click Back .  
You can also press F3.  

(38)  
Click Post .  
You can also press Ctrl+S.  

  Please press Enter.  

  Please press Enter.  

 


