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Introduction to SAP

SAP stands for “Systems, Applications and Products in data processing”. Amongst the software provider,
SAP comes up as the world’s third largest. 5 IBM employees founded SAP in 1972 in Walldorf, Germany.

SAP is an enterprise resource planning software which is produced by the German corporation.SAP is an
enterprise information software that was basically designed to manage resources, information and activitieg
that are required to complete business processes like procurement and managing orders, billing of orders
and management of human resources.SAP applications work with real time data. It has the ability to be
configured according to the needs of the business. It allows business to make rapid changes in their businesg
requirements through a common set of programs.

SAP ERP (Enterprise Resource Planning) is commercial software that will integrate all information altogether
in a single software considering various factors like time and cost. Organizations can easily meet their
business demands with the help of SAP.

SAP solutions include a number of functional modules, which support transactions to execute key

business processes, such as -

e Financial Accounting (Fl)

e Financial Supply Chain Management (FSCM)
e Controlling (CO)

e Materials Management (MM)

e Sales and Distribution (SD)

e Logistics Execution (LE)

e Production Planning (PP)

e Quality Management (QM)

e Plant Maintenance (PM)

e Project System (PS)

e Human Resources (HR)

SAP MM is known as SAP Material Management system. SAP MM role in business process is as follows:

* A business process in SAP is termed as “Module”.

* SAP Materials Management (MM) is a part of Logistics area and helps to manage the procurement]
activity of an organization from procurement.

* |t supports all aspects of material management (planning, control etc.).
* It is the backbone of the Logistics area which incorporates modules like Sales and Distribution,

Production Planning, Plant Maintenance, Project Systems, Warehouse Management which are
extremely obsessed on Materials Management module.
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The features of SAP MM system are as follows:

* SAP MM is one of the modules of SAP that deals with material management and inventory
management.

*  Material Management process ensures that there is never a shortage of materials or any gaps in the
supply chain process of the organization. SAP MM speeds up the procurement and material
management activities making the business run smoother with complete time and cost efficiency.

* |t deals with managing the materials (products and or services) resources of an organization with the
aim of accelerating productivity, reducing costs and increase improvement and at a similar time be
versatile to accommodate changes in day to day life.

* |t deals with the Procurement Process, Master Data (Material & Vendor Master), Account
Determination & Valuation of Material, Inventory Management, Invoice Verification, Material
Requirement Planning etc.

The SAP System consists of a number of components that are completely integrated with one another.

This integration allows the various departments and units of an enterprise to share and maintain the same
information.

Purchasing is a component of Materials Management (MM). The Materials Management (MM) module is
fully integrated with the other modules of the SAP System. It supports all the phases of materials
management: materials planning and control, purchasing, goods receiving, inventory management, and
invoice verification.

The first step to understand SAP is to have basic knowledge of screens like Login screen, Logout screen and sg

on. Following screens will describes about the screen navigation and the functionalities of standard tool-bar.

Login to SAP
Log on to SAP ERP server. SAP login screen will prompt for User ID and Password. Provide the valid user ID

and Password and press enter. The user id and password is provided by system administrator.

(= yUser Systemn  Help

@ | « @ - L)
SAP
MNew password
Client 800 Information
= dehedesee e e e dede e e sesh

e LEMI—‘—CC-DE APTRAMSCO PRODUCTION SERVER
Password hkk kAR Ak Ak k] W' 900 Production Client

= 3 ; .
Logon Language EN ¥ 800 Pre-Production Client
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SAP Screen Navigation

. Menu Bar - Menu bar is the top line of dialog window in the SAP system.

. Standard Toolbar - Standard functions like save, top of page, end of page, page up, page down, print

etc. are available in toolbar.

. Title Bar - Title Bar displays the name of the application/business process you are currently in.
. Application Toolbar - Application specific menu options are available on this toolbar.

. Command Field - To start a business application without navigating through the menu transaction,

some logical codes are assigned to the business processes.

Transaction codes are entered in the command field to directly start the

application.

= Menu  Edit  Favorites  Extras  Systemn  Help
o v « @ =2l HNad 55 o
SAP Easy Access

RE & vwawéd v -

* = Favorites
~ & PR1
= 3¢ MES1N - Create Purchase Requisition

COMMAND FIELD

* ¥r ME47 - Create Quotation

= 37 ME49 - Price Comparison List
r P01 -
v [O8G1
+ [ DISPLAY

" ‘Eﬁ? ME41 - Create Request For Quotation ‘ TRANSACTION CODES

- MENUBAR
- STANDARD TOOLBAR
- TITLE BAR

- APPLICATION BAR

« To call a transaction in the same session (window)

Enter — /Mxxxx (xxxx = transaction code)

« To call a transaction in the same session (window), wherebv the initial screen is skipped

Enter — /¥ xxxx (3000t = transaction code)

« To call a transaction in an additional session

Enter — /Oxxxx (xxxx = transaction code)

e To end the current transaction | Caution — Unsaved changes are lost without warming

Enter — /m

s« To deletethe current session + To generate a session list
Enter — /i Enter — /o

+ To end the current transaction and return to the starting menu + To log off from the system)
Enter — /ms000 Enter — /mend

« To log off from the svstem without a confirmation prompt

Enter — /mex

Caution — Changes that were not saved are lost without warning.
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= Purchase Requisition  Edit  Environment  System  Help
= — F—==1
@ [wesin ‘«H eqae = # =5 0
.| Create Purchase Requisition

Document Overview On | [ I Hold  g&o [i] Z%Personal Setting

Standard Exit Keys *ae [ Back / Exit / Cancel]
Exit keys are used to exit the module or to log off.

They are used to go back to the last accessed screen.

New Session Icon s
For creating a new session we use the ‘New session’ icon key.

Log Off

It is a good practice to log off from the SAP system when you finish your work.

There are several ways of login off from the system but it can be done using following instructions as shown|

in image:
a) Click on System (from Menu Bar) and choose “Logoff”
= Purchase Requisition  Edit  Enwvironment || System | Help
= ] 7 Mew GUI Window CErl+mM = 5
@ [wmesin « @@ _ HE e
Close GUI Window
7 |.| Create Purchase Requisiti  User Profie 3
N Senvices »
Document Overviews On (N ©f Hold | &
Utilities 4
E”N’B'Phréﬁage Requistti.. «|[ List »
EJ E— Services for Object
My Objects b
G Own Spool Requests
. Header note Own Jobs
Short Message
Status...
« » |1 continud [ Log OFF |

b) You can also logoff by clicking the ﬂ button at the upper-right corner of the screen.

When you log off, a message pops up stating, “Unsaved data will be lost. Do you want to log off?” Click “Yes’

if you have already safely posted (or saved) the transactions you were working on.
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[ Menu Edit Favorites

SAP Easy Access

ERF & ¥hwd
* [= Favorites

r O3 PR

» 03 PO1

v [ BG1

Extras  Systern  Help

-

[ Log Off
w i

] 9 Do you want to log off?

Unsaved data wil be lost.

I Yes Mo

Maintain User Details/Defaults

Click “System” on the menu bar. Select “User Profile” - “Own Data” as specified in the following

Qwn Data
Expand Eavorites

screenshot.
Menu E Favorites ras | System | Help
& M Edit  Favorit Ext System | Hel
@ T o New GUI Window  Ctrl+N
= = Close GUI Window
SAP Easy Access User Profile b
T Services 3
RE & s v 4 -
IUtilities 4
- = Favorites List g
» B3 PR1 Services for Object
¥ B0 o EA T
Maintain User Profile
ﬁpassword
User |MMCORE3
Changed By [MMCORES [og.01.2018]11:32: 07| Status [saved

Md!ml' Defaults ¢ Parameters |

| Person [
Title (0002 Mr. -
Last name G '
First name [RAMANAIAH '
Academic Title ' |
Full Name 'RAMANAIAH G '
Language [ -
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APTRANSO Organization Mapping in SAP

Every organization has some framework or some structure is defined according to which the whole

business runs.

Enterprise structure is the structure that represents an enterprise in SAP ERP system. It is subdivided into

various organizational units which for legal reason or business related reason are grouped together.

Enterprise structure defines various levels in an organization. These levels are placed according to some
hierarchy.

Each level has some specific functionality associated with it, which in a combined way describes the
working of an organization. Also enterprise structure defines various organizational units that are present

in an enterprise.

Following diagram is one such organizational structure which describes the levels incorporated in an
organization. Client being at the topmost, followed by multiple company codes, followed by multiple

plants, plants having multiple storage locations with their own or centralized purchasing organizations.

Company
Code1

» Company Code 3000

Company
Code2
9100 AO/ CPR

Plant [ 4 digit Code ] 1010 TLC Stores - Gajuwaka
3100 SE/400KV/O&M/VSP

¥

Out Door/ Indoer Loc.

> St ti
Storage Location for Proj/O&M etc.

# Purchasing Organization |1000

Storage
Loc.1 Loc.2
Every AESADE to respective CE

Purchasing Group 100, 101, 102 etc. [3 digit Code]
101 : A1-D1-SEC-CE/CONST @ w

Y

Client

The fundamental explanation of Client is as follows:

e Client is a commercial organizational unit in R/3 system.

e It has its own set of master data with independent table sets.
e According to hierarchy, Client is at highest level in SAP system.

o Data that is maintained at client level is valid for all organizational levels.
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Company Code :

The fundamental explanation of Company Code is as follows:
¢ Within Client, Company code is the independent accounting unit.

o Itis alegal entity that has its own profit, loss and balance statement.

Plant :

e Plantis an organizational unit within a company where activities take place. A plant will produce goods
and/or makes goods available for the company.
e Itis unit having manufacturing facility or warehouse distribution center or a regional sales office within

logistic. It subdivides an enterprise in different aspects.

Storage Location:

e Storage location is an organizational unit which actually differentiates between different material
stocks in a Plant.

e Storage location is a place where stock is kept physically.

e Plant can be consisting of multiple storage locations. All data is stored at storage location level for a

particular storage location.

Purchasing Organization:

e Purchasing Organization is an organizational unit under company or plant which is responsible for
procurement activities according to requirements. It is responsible for external Procurement.

e Purchasing organization can be at client level i.e. centralized purchasing organization.

APTRANSCO is client to SAP.
In SAP-ERP, under APTRANSCO, each accounting unit/ Central Stores/AO(CPR)are a Plants.

A total number of 31 Plants are configured in the SAP ERP System. For Example: - AO/CPR, SE/OMCs are
individual plants. Also each Central Store is a Plant. There are Seven Central Store Plants configured in the

SAP ERP system.

Under each Plant there are Storage Locations. Under each Central Storage Plant there are storage
locations like Indoor, Outdoor, Indoor RMI, Outdoor RMI, etc. Under each SE/OMC Plant all the SE, DEs,

Sub-stations are Storage Locations.
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Master Data - SAP MM
SAP works on real time data that is there is no time lag between data entry and data availability. The

important thing while creating any data is to maintain data integrity. SAP data is categorized into two:

1) Master data - Data that is created centrally and it is valid for all applications. It remains constant
over the time but we need to update it on regular basis. For Example: Vendor is a type of master

data that is used for creating purchase orders or contracts.

2) Transactional data - Data that is associated with processing of business transactions is

Transactional data.

SAP MM Master Data is of following two types:

° Material Master Data
. Vendor Master Data

Material Master Data :
The key points about material master are as follows:

e This is the enterprise main source of material specific data. This data will include information on the

materials that a company can procure, or produce, or store or sell.

¢ Since there are different departments in an enterprise and each department works on some specific
material. So they will enter different information regarding their material. So each user department has its
own view of material master record. So, the data screens that are used to create material master can be

divided into two categories:
Main Data: This will include basic data (base unit of measure, weight), purchasing data (over tolerance and

under tolerance), accounting data (standard price, moving price).

Additional Data: This will include additional information like short description about material, currency
etc.

Material master has the four characteristics which will be discussing one by one in below context.

Material Type

Material Type is the classification of material mainly based on the attributes of the material. It gives an
indication of the category to which a particular material belongs.

Materials with some common attributes are grouped together and they are assigned to a material type.
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SINo Material Type Code Material Description
1 ZSLM Substation Line Material
2 ZTOW Tower & Substation Structures
3 ZTPR Tower Parts
4 ZSCR Un Serviceable Obsolete Scrap Material
5 ZTPC T&P and Consumables
6 ZSER Service Materials
7 ZNST Non Stock Material
8 ZNVM Non Valuated Material

Material Group :

Material Group is a key that is used to group together several materials or services with the same

attributes. Each Material or Service is assigned to a particular material/ service group.

Material group is used to classify materials for reporting/classification/authorization purposes.

Material Group is used for reporting purpose and you can restrict the scope of analyses and

search material master records via search helps. The detailed list enclosed separately. The sample list of

material & service groups proposed in SAP ERP are as below.

MATERIAL GROUPS SERVICE GROUPS
’\SIL Mate(r:ijtljgroup Mat Group Description | SI No Servié:ce)dcz;roup Service Group Description
1 MO001 Power Transformers 1 S001 Power Transf. Erectn
2 MO004 Station Transformers 2 S004 Stn. Transf. Erection
3 MO006 Reactors & Stat Comp 3 S006 Reactors Erection
4 M008 Capacitor Banks 4 S008 Capacitor Banks Erec
5 MO010 CT's upto 33 KV 5 S010 CTs1 Erection
6 M011 CT's above 33KV 6 S011 CTs2 Erection
7 Mo014 CVTs 7 S014 CVTs Erection
8 MO016 PTs upto 33 KV 8 S016 PTs1 Erection
9 M017 PTs above 33 KV 9 S017 PTs2 Erection
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Number Range

When we create material master record every material is recognized by a number, that number will be

unique and known as material number. We can assign number to material through two ways:

o External number assignment - While creating material you have to enter your own number
(containing alphabets or digits), and that should be unique.
o Internal number assignment - While creating material you need not enter any number, system will

automatically generate a unique number to that material.

Material master contains all materials that a company procures produces or sells. Material Master is a

central data that is available at all the levels.

Vendor Master Data

The key points about vendor master are as follows:

e This is the enterprise main source of vendor specific data. This data will include information on vendors
from which a company can procure or it can sell.
e Vendor Master Record will contain information like vendor's name, address.

e Datain vendor master record is divided into three categories:

General Data: General data is maintained at client level and it is valid for all organizational levels.

Accounting Data: Accounting data is maintained at company level and it is valid for all plants belonging to

that company.
Purchasing Data: Purchasing data is maintained at purchasing organization level.
Vendor master has the three characteristics which will be discussed one by one in below context.

Vendor Account Group: Vendors are categorized according to requirements and some of the vendors
having similar characteristics are grouped together and placed in one category.

For Example: All local vendors can be placed under one account group.

Number Range : When we create vendor master record every vendor is recognized by a number, that
number will be unique and known as vendor number.

Vendor no., address like street name, postal code, country, bank details of vendor, accounting information
of the vendor, terms of payment that are defined between company and vendor (if available) are saved

while creating the vendor master.
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Procurement Process

Every organization acquires material or services to complete its business needs. The process of buying
materials and obtaining services from vendors or dealers is procurement. The steps which are required to
procure a material forms the procurement cycle. Every organization performs some common sequential
steps so that a material can be procured in right quantity at the right price. The important steps in

procurement cycle are as follows:

e Determination of Requirement
¢ Inviting bids from the vendors
¢ Creating Purchase Order

e Posting Goods Receipt

e Posting Invoice

Determination of Requirement:

This is the first step in procurement cycle. It is the logical subdivision where it is determined that what
material or services are required by company, and which supplier can fulfil the requirement. A list of

requirements is made and then it is approved by senior authority within the organization.

INVOICE
Request For
PROIJECTS i INSP DI PVC VERIFICA
Quotation (RFQ) TI0M
INDENT/
RECEIPT &
Purchase - G00DS/
L|5)(BL)(DCW Requisition CONTRACT »
(PR) SEVICES —y Oesit &
M-Book Credit
AUG/RMI/O&M RFQ CONTRACT .
(For Services)
TRANSACTION CODES :
CREATE > ME51N ME41 ME31K ME21N ZQM_INSP VL31N MIGO IZMM_PR VAR MIRO

For P&MM POs : PR>RFQ> CONTRACT > PO

For Turn-key HQ-POs: PR > RFQ > PO
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Purchase Requisition (PR):

Purchase Requisition is a document that will contain list of requirements. A purchase requisition is a

request or instruction to Purchasing to procure a certain quantity of a material or a service so that it is

available at a certain point in time. Procurement in every organization starts with gathering of

requirements. Once requirements are gathered we need to inform the purchasing organization.

Purchase Requisition can be created by following below steps:

1) T-Codes:

ME51N for Create PR / ME52Nfor Change / ME53N for Display /ME54N for Release.

2) Path to Create Purchase requisition:

Logistics => Materials Management => Purchasing => Purchasing Requisition => Create / Change/ Display /

Release

On SAP Menu screen select Create execute icon by following the below path.

')EE' Menu Edk  Faworkes || Extrgs || System  Heb &
/) = Deplay docurnentation  Shift+F6 oubhaRn o=
Technical detais Shift+F11
SAP Easy Access Sgttings Shift+F9 SAP Easy Access
- . a Set start LRRSICToN shift+F7
GE & Bww s — . — GEF & aasd v a
= B Favorkes E
- = Logistics
* ¥ Transaction for nspection ot | This is used to specify settings * [ Materak Managerment
* ¥ir Price Varation * = Purchasing
* 37 Goods Movement v [ purchase
* %y Create Inbound Debrary Display Favorkes at End of List g
* ¥r Transaction for nspection kot 2 d s e
* % Create Purchase Order DOEOE PN SO0, I8 L SIvrkes « £} MESZN - Change
* 9 5P Menu o I S R e - 2 Mes3N -msp;:r
v [ Office | Display Technical Names P
[ + [} MEMASSRO - Mass Mantenance
v 3 cross-Applcation Components L= hd r-_- Fteleasem
_ | -
r%lmu |"JE"J| | LB + [ MESAMN - Indwidual Release
= Materiak Management . r‘f] MESS - Colactive Release
~ 2 Purchasing
¥ I'_'I Pur 3 . )
TO SHOW THE TRAMNSACTION /{
CODES ON THE TREE, # C.:ﬂ MESA - General
--------- FOLLOW THE SCREEN SHOT * [E= By Account Assgnment
ABOVE: 9 * 2 MESK - General
: * 21 MES) - By Project
- B ¥
B Menu path : E « 2 MSRV2 - By Servce
y . 2 5 rackn
v (B8 List Displays Extras » Settings = . @ :E; T mﬁ,.,:::yT g Heib
= . . o )
*+ 3 Folow-On Functions Tick against * (] MESR - Archived Purchase Requistions
¢+ [ Qutine Agreement N » £ Folow-0n Functions
+ (3 RFQ/Quotation Display Techl. Namei}, S O A
+ [ Master Data * = RFQ/Quotation
» [ Envronment = [ Request for Quotation
+ [ Irventory Management « ) ME41 - Create
+ [ Logetics Invoice Verfication - B rfg ME42 - Change
J » (23 Physical Inventory = « (2 ME43 - Deplay

Select PR Document Type:
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Create Purchase Requisition
First select the
Document Overview On | [ [§ Hold &0 [i] ZiPersonal Setting

Purchase Requisition

|'Er|5FNEl Purchase Requisiti.. |£
ZCON Annual Indent | =

Document Type : [1Source Determination

FEMG MOT TO USE -
ZCON to be used for Annual Indents of D&M | |ZFMP Field Material

ZFSP Field Special A...
FFMP & Z5ER to be used for Field POs. ZGEN Corp Off Mat & Ser

ZMB  MOT TO USE
ZFSP to be used for Special POs ZOFF MOT TO USE
[PO Value greater than the normal powers]  |ZPRC MOT TO USE

[[ZPR1_Projects |

| i vl
ZPRJ to be used for all Turn-key Contracts 7ZPRS MOT TO USE ES ¥ 1}1 Contiioas t-

| |ZSER Field Service |

ZSTO to be user for Material Indents/ ZS5TA NOT TO USE
Requisition for drawals from Stores.  [[ZST0O Material Indent | =
ZTNP NOT TO USE i

Select the relevant ‘Account Assignment Category & Item Category’ if required and,

Select Material, Plant, and enter Quantity, Delivery Date etc.

e

:I [:ﬁ" mt.hsmnntﬂaiw .Dem: Account assignment category * i Tm ——— l;'.at, ™y
A Asset specifies whether accounting :’smn'ﬁ;,ﬁ
B MTS prod./sales ord. for an item is to be effected K Consignment
|E ?::ﬁ "":::I — | via an auxiliary account (such L Subcontracting
Wocust./proje 5 Third-party
as Cost Centre). The account
E Ind. cust. w. KD-CO A :I U Stock transfer
E PM Order assignment category D Service
G MTS prod./project determines which account
K Cost center assignment data (such as Item Category in Purhase document :
M Ind. cust. wfo KD-CO Coit CEnle Secnint nismlee Key defining how the procurement of a
H  Hetwork and so on) Jis ETERE A material or service item is controlled.
O PM for Project ) L
PS5 Project Serivces the item. The item category determines the field
Q P5 Project Materials selection and whether any additional
T Al NEW aux.ICC. 355 data screens are shown. In addition, it
U Unknown determines whether a goods receipt or
X Al aux.acct.assgts. invocie receipt is to follow.
"\__ A
(= Ppurchase Requistion Edit  Environment  System  Help
9 | v « ene i S0 @&
Create Purchase Requisition Expand ltem Overview (if the same is in collapse mode},
Docurnent Overview On [ 'S Hold &5 [2] &7personal Setting Select the Material required from the Material Master,
" T 1 Enter Quantity, Delivery date, Plant etc.
Tv| ZFMP Field Material | ["]Source Determination i U
Header

) @O EEnEELD ELEL B 6 JEL ) BEE) ke
B Status Item A 1 Material Short Text Quantity Unit C Delivery Date Matl Group £ Total Value £ Service Cost T Valuation Price Plant |5t
L H
L. et

0

Ttem [1 New Ttem - BB

E* D, [ | MESIN * | eccgaapp | OVR =
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Create Purchase Requisition
Document Overview On | [ % [§ | [] ZiPersonal Setting

| \er| ZGEN Corp Off Mat & ..~ | 2000000020/

Header
B (@ (AR EEL B LR (=) B JEEL (G ([R)(2E) )| 5 pefaur Values
i i i Matl Group [ Plant Y £ Valuation Price TrackingMo E Total Value 3

B.|5t  ItemA I
i} Mool 561,416.67 14,035,416.75
2 M0O20 50,000.00 1,750,000.00
3 M300 1,181.25 53,156.25
612,597.92 15,838,573.00
4 »

Item 1[1]70000191 , S50MVA 132/33kV PTR -| BE

© Account Assignment - Source of Supply - Status - Contact Person | Texts - Delivery Addres:

Material Dam. © Quantities/Dates - Valuation

Material [7o000101 | Short Text S0MVA 132/33kV PTR

Batch | Revision level [0

Material Group |MO0O1 | MOO1 T
Vendor Mat.

4

After entering all the values as above, check the document for correctness by clicking on the icon

and save the document, if no errors. Purchase Requisition will be created with an internal No. of ERP.

Purchase requisition number 8000000020 created

To display the document created, click on the ‘Other PR’ icon @

By default latest document will be displayed, alternatively the document No. is entered in the relevant field.

= Purchase Requistion  Edit  Environment  Systemn  Help

-

|.| Create Purchase Requisition

Document Overview On N 55 L Hold gt [i] Z%Personal Setting

. II:' Select Document

7| ZFMP Field Material -

Header | purchase requisition Emaja
s RN EY S 4| (1)) () 22) ()| £ pefaut vaiues |
. tl Group £ Total Value £ Service Cost £

Bl Status Item A |1 | Material
E (®) Purch. Requisition

{15RM Contract

Other Document [X]
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Maintaining Default Values

To reduce the amount of work involved in creating requisitions and POs, you can maintain default values.
This makes particular sense in the case of data that you have to enter over and over again in every
requisition or PO (the purchasing organization and purchasing group, for example).

You can maintain your personal default values for header and item data. This data is then automatically

inserted into the relevant fields when you create a new purchase order.

g

Choose Personal Settings in the application toolbar of the application in order to maintain your own

personal settings.

Setting Default Values In PR/PO Transactions: Personal Setting

[ Ppurchase Order Edit  Goto Environment  System  Help

-

P&MM 7000000027 Created by RAMANAIAH G

Document Owverview On D E’? ﬂ’ @Print Preview Messages El E—ﬂpersonal Setting

@ZPMM P&MM ~|[7000000027] Vendor 100693 Crompton Greaves Ltd. | | Doc.date [20.01.2017

@ Delivery/Invoice | Conditions | Texts | Address | Communication | Partners Additional Data " BGData | E
purch. Org. 1000] APTRANSCO (= Personal Setmgs
Purch. group 401]  Al1-D1-SE-CE/400kV . Basic settings | el

Company Code 3000 APTRANSCO
Document overview
Selection Period for My Docs 7 Dne week -

{r |
Compile doc. overview automaticaly

=

Header data: Purchase order

|@ S..Itm A I |Material Short Text Maintzin org. data via Standard setting -
[ 70000192 33kV CT 400A

Environment information

—|Envir. info in new session

)

Process messages directhy
[¥|Warning messages
[ Success messages

o e o e |

[ Information messages

I

10| Process messages directhy

I

Conversions
[+ Display key
[+ Int. search help on

i e s e |

Itemn overview

I

["]Ttem owverview as grid control

1L
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P&MM 7000000027 Created by RAMANAIAH G

Document Overview On

v | ZPMM PEMM ~|/7000000027) Vendor

[ 5% % | adlPrint Preview

Messages

[i] S—J Personal Setting

|100693 Crompton Greaves Lid.

Doc. date

_Deli'.reryflmroice \Conditions | Texts | Address . Communication | Partners . Additional Data

[20.01.2017
\"BG Data |

[E Personal Settings

Purch. Org. 1000 APTRANSCO
Purch. group 401 A1-D1-SE-CE/400kV Basic settings ./ Default values |
Company Code |3000) APTRANSCO
" PO Header | Purchase Order Item
Document Type | ZPMM PE&MM -
Purchasing Org. | 1000 APTRANSCO |
1| | Purch. Group 112 A1-D1-SEP-CE/CONST |
= s.mm (A 1 |Materal Short Text Company Code | 3000 APTRANSCO v
[ ] 70000182 33KV CT 400A | | Payt Terms lLcan
D currency |Ive |
D More Fields ...
[
Defining the Document Overview
(= purchase Requisition Edit Environment System Help
& il [ @@ i = @ =

Create Purchase Requisition
[N ¥ Hold
~

Docurment Overview Off gt [i] £ Personal Setting

-

-~
No variant

y =
I£:|S|3urce Determination

defined

H

| ZSER Field Service
T1| Header

Ta| Tcemn Owverview

Please choose a variant for
the document overview

| | frh Ilc[ﬁ |la

| Select layout... |

S ter 5 =

In the document overview, you can display different
purchasing documents that you need for your daily work
{such as requisitions, purchase orders, and vendor
scheduling agreements).

At the same time, you can work on your requisitions or
purchase orders in the right-hand part of the screen.

1 Mew Item

Hi

Find

You can display a certain document (for example, a
purchase order) by double-clicking on it in the document
overview.

l] Selection variant
™
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i |

-

Display Purchase Req. 3000000010

Document Overview Off D E'Q&’ a [il r1g—§|l3er50nalSetting

ZFMP Field Material ~ 3000000010
N
Document @4 -

. eader
Overview o == = e e =
vl FEEREEYELEL S JE JEL G [R)ER)E) | Elvefut vaes
SOOBMERANE s B. St ItemA I Material Short Text Quantity Unit C Delivery Date Matl Group  Plant
e Jm)(&) (J) = ) (&) 1 10000001 315 MVA 400/220/33KV 3 NO D 31.02.2018 MOO01 1040
Change » 2 100032279 12 X 2.5 5Q.MM ARMOUR, 10 M D 31.03.2018 MO20 1040
= 3 10006940 M.5.ROD 40MM DIAMETER 100 TO D 31.03.2018 M101 1040
Remove »
«»
Purchase orders
Requests for quotations S .
. ﬂltem 1[17110000001 , 315 MVA 400/220/33KV A =] |E|E|
Scheduling agreements Material Data - Quantities/Dates Valuation -~ Account Assignment Source of Supply Status Co
General purchasing documents N, - = - ) B
Purchase Requisitions | & ||E Accﬁss(:qt L '_I Distribution Single account assignm.. ¥| CoCode 3000 APTRA..
My purchase orders CO Area X
My purchase orders on hold Fund il : Grant
My purchase requisitions Functional Area
My purchase requisitions Funds center - — e
Earmarked funds 0 Commitment item 95993559

Note that in the variant My Purchase Requisitions, only those requisitions that you created yourself are selected.

[E program Edit Goto System  Help

o "«H e@e = e @F
Purchase Requisitions

@ )= A

|T||ﬁ| Dynamic selections

¥ [ Purchase Requisition Purchase Requisition

; Purchase requisition Purchase reqguisition
- [2] Item of requisition Document Type

+ 2 Document Type

. Purch. doc. category

General selections

) E|

Max. no. of hits 5000
[¥|Open only
[ |Released only

|| Assigned, open, and released

Program selections

Mame of Requisitioner/Regueste to
Requisition (Request) Date ' - to
Purchase Requisition Number to
Requirerment Tracking Number to
Tterm Mumber — to
Daocument Type ' to
Purchasing Group 112 to
Purchasing Organization 1000 to T TQ
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Specifying the Criteria:

Choose ## to choose a selection variant. A menu appears.
Choose Purchase Requisitions from this menu. A selection screen appears.
On the selection screen, select Open only and enter 112 in the Purchasing group field.

o np =

Choose JA for dynamic selections.

In the upper left-hand part of the screen, requisition fields that can be used as additional criteria are

offered to you. Display the sub-nodes for Purchase requisition at that point.

Select Changed on and click P to adopt selected criteria.

6. Choose = to enter further data and enter '01.10.2017' to '14.01.2018" on the Intervals tab page in the
next window.

7. Choose ‘& Adopt . The selection screen reappears.

Choose & Execute to carry out the selection immediately.

Choose l&) Save to save your criteria as a variant.

If you no longer need the document overview, you can hide it by choosing the Document Overview Off.

Display Purchase Req. 6000000421

Document Overview Off [ %% [  [i] Z7Personal Setting

ZPR] Projects - | 6000000421

Document ~
Overview

) [2FIR]EI[FL) (B Pl (=)@ .JE .= (G [ER)[E%)[8) Elpefaut values
CADEMERAME B 5t Ttem A 1 Materal Short Text Quantity Unit C Delivery Date  Matl Group PGr
[ D)2 (Bl » 1Q 70000191 SOMVA 132/33kvV PTR 5 NO D 10.07.2018  MODL 104
- 20Q 70000192 33V CT400A 10 NO D 10.07.2012  MO10 104
D 6000000421 & 30Q 70000193 220kV CT 3150A 5 NO D 10.07.2018  MO1l 104
B soooo00d420 7 g g S SR At R etk e

2] 6000000419
[2) 6000000418

3

(3

]

3

v B 6000000417 (=] trem (111170000191, S0MVA 13233V PTR  ~| [a+]

v [ 6000000416 Material Data © Quantities/Dates -~ Valuation Account Assignment Source of Supply Status Contact
» B 6000000415 — e == T S
: % :33333331: #" ||E8] AcchAssCat |Q PS Project .. | DLs’Fribution Single account assignm.:. *| CoCode 3000 APTRA.. ¥

v B 6000000412 Unloading Point | Recipient

v B soo0000411 G/L Account [2z60000000]

» ) 6000000410 Business Area 3203

* E) 6000000404 CO Area 3000

v [ 6000000403

» D 5000000402 WEBS element lSI—l?—TD—D?._—_:—I:Il—IlJZ

v 2 6000000401 Sales Order 0

v [ 6000000400 Commitment ftem |49999959
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Request For Quotation (RFQ) :

A Request For Quotation (RFQ) is an invitation extended to a vendor by a purchasing organization to
submit a quotation (bid) for the supply of materials or performance of Services. RFQ contains details

about goods or services, quantity, date of delivery and date of bid on which it is to be submitted.

In Purchasing, the RFQ and the quotation form a single document. Prices and conditions quoted by

vendors are entered in the original RFQ. RFQs are subject to a release procedure.

RFQ can be created by following two ways — Manually or Automatically from PR.

RFQ can be created manually by following the below steps:

1) T-Code: ME41
2) Path to create RFQ:

Logistics >Material Management> Purchasing >RFQ/Quotation> Request for Quotation >Create

[ Menu Edit Favorites Extras System  Help
& | « @ el ONhod A0 @@=
SAP Easy Access

RE & Wbgsd | v o

v [ Favorites -
* [= SAP Menu x
v [ Office
v B Cross-Application Components
* [= Logistics

* [= Materials Management
* [= Purchasing
v 3 purchase Order
v [3 Purchase Reguisition
v [ outline Agreement
T [= RFQ/Quotation
* = Request for Quotation
» i ME41 - Create]
» () ME42 - Change
- ) ME43 - Display
« 2 ME44 - Maintain Supplement
() ME45 - Release
» [ List Displays

*
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In RFQ Initial Screen,

1) Select RFQ document type: ZANQ — Common RFQ,

2) RFQ Date will be the current date by default, and can be changed.

3) Select Quotation Deadline date, (Bid opening date shall be maintained forPVpurpose)

4) Purchase Organization — 1000,
5) Select the relevant Purchase Group,
6) Select the Delivery Date, if known otherwise keep blank.

7) Enter/select the Plant, if same plant is applicable for all the PO Items, otherwise keep blank,

8) Enter/select the Material Group, if the same is applicable for all items commonly, otherwise blank.
9) The Requirement Tracking Number enables to group together the purchasing documents that exist

for a certain material requirement. (Optional).

Edit Header Item

& - | «=

Create RFQ : Initial Screemn

Environment

e@ae

Swystam Help

fa & [0 [ Reference to PReg [™ reference to Outline Agreement

I ——
RFQ Type IEE._N:-_IQ Common RFQ
Language Key EN
RFQ Date [oe.01l.zo1se
Quoiation Deadline 28.02.2018
RFQ 1
Organizational Data
Purch. Organization 1000 APTRANSCO
Purchasing Group 11z Al1-D1-SEP-CE/COMNST

Defaul: Data for Items
Itermn category Standard
Delvery Date D]

Plant o

Storage Location

Material Group

Req. Tracking Mumber

RFQ can be created

20

(CI

H|

BACK

EXIT

CAMNCEL

OVERVIEW

HEADER DETAILS

COPY DOCUMENT

A

2) copying an existing RFQ using “ RFQ > Copy” from the Menu Bar, or

3) with reference to a Purchase Requisition [PR].

E'zl. RFQ I Edit  Header Iterm  Enwvironment  Systern  Help

£ i Other Document 1\; @ ,E% ﬁ
Change FEH
Display

i [ Reference to Qutline Agreement
Copy Ctrl+F2 |
Create with Reference [ 3 To Purchase Req. Ctri+F3
Save To Outline Agreement Ctrl+F4

RE Follow-0On Functions » Common RFQ

L\ Ext Shift+F3

HE @
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1) Click on the icon |D Reference fo PRed | 51\ enter/select the required PR No

. from the PRs screen,

Create RFQ : Initial Screen

sw & [[1| [ Reference to PReq | [ Reference to Qutlne Agreement

i of P e Reguisitio
Purch.req. Fﬂ_ﬁgﬁ_ﬂc—i'

REQ bype EA:NQ Requisn. item '

Language Key EN Purch. group [112]

RFQ Date 5_03-01.2018 HotiEeat Tk

Quotation Deadline 25.02.z2018| Material

Skt || MPN materal

Click on Continue

2) Inthe ‘Create RFQ : Header Data’ screen, enter the Bid No. in the “Coll.No.” field, and

Enter Bid opening Date in the “QuotDdIn” field.

The input date in the “QuotDdIn” field will be considered as the Base Date for Price Variation
Calculation purpose aginst the Purchase Orders placed based on this RFQ.

[Z RFQ Edit Header Item Environment System  Help
@ v| « Q@
Create RFQ : Header Data
Ml

RFQ Company Code 3000 Purchasing Group
RFQ Type ZRNQ| Purch. Organization
Vendor '

| Administrative Fields

RFQ Date l02.01.2018  Item Interval 1 | Coll. No.

Language [En! Subitern Interv. 1 : QuotDdin

Valdity Start [ | Valdity End ' | Apply By
Warranty | Bindg Per.

HE @

(m Overview A
[# Header Texts
112 =] Vendor Address
1000|
22 Partner
M Release Strate
J &)
[ —
eMmo1|
Ll
2018

[28.02.
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2000000020

Plint SLoc'I A

3) Inthe ‘Create RFQ:Selection List: PRs’, select the required items and click on the ‘Adopt’ icon ,

Dhap IR e

Cks Qty Un |C Delv. Date

[l 25NO D26.12.2017
35NO D 26.07.2017

| 45NQ D 26.07.2017

[ RFQO  Edit er Itern  Environment  System  Help
(/] v| « 20 @

Create RFQ : Selection List: Purchase Requisitions

Adopt + Detais [0 [ [
Pur. Req. Itern  Material Short Text
8000000020 1 70000191 SOMVA 132/33kV PTR 1050
8000000020 2 70000194 33kV VCB 1050

3 70000130 220kV Wave Trap 1050

Rel. Date Fo
26.12.2017
26.07.2017

26.07.2017

4) Inthe ‘Create RFQ : Item” screen, Check the Quantity, Quotation Deadline, Delivery Date, for all items

5) Inthe ‘Create RFQ : Item overview’ screen, click on the ‘Vendor address’ icon

selected,

Create RFQ : Item 00002

r TS H2GEE
Ttem 2 ItCat. Plant 1050!
Material 70000191 Mat. Grp MO01 Stor. Loc.
Short Text SOMWA 132/33kV PTR

Quantity and Date

RFQ Quantity 25 0 | QuotDdin  [22.02.20138]

Delvery Date D|[26.12.2018
IF Delete 4w Qverview & Header details % Additional Data
[#  Item Texts Uy Delivery Address 5 Delivery Schedule

Create RFQ : Item Overview
BEERLOTESIdmMeRR A RHER
RFQ RFQ Type ZANQ RFQ Date  |15.01.z018
Vendor QuotDdin 28.02.2018
RFQ Items
Item |I Materil Short Text RFQ Quantity OUn C Delv. Date Mat. Grp PInt SLoc D  Texts
L 70000181 SOMVA 132/33kV PTR 25ND D [26.12.2018 MOOL 1050
2 70000190 220kV Wave Trap 45NQ D [26.07.2012 M300 1050
B
Lb D
4 D
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EL Selectall & Headerdetails |M Release Strategy [# ItemTexts S Services

EL Deselectall =] vendorAddress [5] Item Details Ly Delivery Address
if Delete 2o, Partner = Additional Data Delivery Schedule

6) Enter /Select the required Vendor from the master list, and save the document.

7~
Create RFQ - Vendor Address '[& Vendor's account number (3) 3 Entries found
M & @’ " A: Vendors (General) [ L Vendors by Country_,_"Com_panf,r (]
—_— — =
RFQ Company Code 3000
RFQ Date |15.01.2018] RFQ Type |zang|
Vendor 8 Country: IN
PostalCode” City Name 1 vendor
= 400042 \MUMBAI CROMPTON GREAVES LTD. 100693
Title 500003 HYDERABAD M/S CROMPTOM GREAVES LTD 100483
Search term
MName S00003 SECUNDERABAD M/S CROMPTOMN GREAVES LTD 100035
| Country I I

| Common RFQ created under the number 1000000473 |

A new RFQ (Request for Quotation) against a vendor will be created with reference to PR.

Similarly Quotation/RFQs can be created for multiple vendors.

Maintain Price Against A Quotation

Vendor communicates or submit price for material and RFQ needs to be updated in SAP.

Using transaction code ME47, we can create a quotation based on a RFQ.

* [ Logistics
* [ Materials Management
* [= Purchasing
+ [ purchase Order
* [ Purchase Requisition
» [ outline Agreement
* [= RFQ/Quotation
* [ Reguest for Quotation
+ ) ME41 - Create
+ () ME42 - Change
+ ) ME43 - Display
+ () ME44 - Maintain Supplement
+ ) ME45 - Release
v [ List Displays
» [ Reporting
v [ Messages
- ) ME9S - Archive
¥ [E= Quotation
:
+ () ME48 - Display
4 @ ME49 - Price Comparison
* [ Master Data
* [3 Environment
v [ Inventory Management
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1) Type the T-Code “ME47” in the command field,

2) Enter/ select the RFQ No. in the ‘Maintain Quotation: Initial screen’,

= Quotation Environment  Systern  Help

@ eqae
Maintain Quotation : Initial Screen
b &

Edit  Header Item

v « HE @@=

= Sl
RFQ LlDEIEIEIEI".'IcITSJQ

Enter the RFQ Number in the RFQ field, for which Vendor Quotation Price is to be maintained.

3) Select the relevant Payment Terms in the ‘Maintain Quotation: Header Data’ screen,

|.| Maintain Quotation : Header Data

Mith 2= =
RFQ 1000000473 Company Code 3000 Purchasing Group 112
RFQ Type ZENQ Purch. Organization 1000
Vendor 100693 Crompton Greaves Lid.

Administrative Fields

RFQ Date 15.01.2018 Item Interval 1 Col. No.  [PM01
Language EN Subitermn Interv. i QuotDdin 28.02.2018
Validity Start Validity End Apphy By

Warranty Bindg Per.

Terms of Delivery and Payment

Payment Terms LA45 Currency MR

Payment in 45 | Days % Exch. Rate 1.00000 ~ |Ex.Rate Fx

. i

Payment in Days %t Incoterms |FH J !

4) Enter the price quoted by the Vendor in the ‘Net price’ field against each item,

7@ .| Maintain Quotation : Item Overview
EERDTES Il ERL G

2018

RFQ 1000000473 RFQ Type ZANQ RF() Date 2520
Vendor 100693 Crompton Greaves Ltd. QuotDdin 28.02.2018
Quotation Items
Item  Material Short Text RFQ Quantity OUn C Delv. Date | Met Price Per OPU Mat. Grp
1 70000191 50MVA 132/33kV PTR 25 NO D26.12.2018| 120,000.000 1NO  MOO1
2 70000190 220kV Wave Trap 45 MO D26.07.2018 10,000.00 1NQ  M300

Pint SLoc |D
1050 JEes
1050
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5)  Click on ‘Item Conditions’ icon and enter/maintain required Conditions, i.e. F&I, Discount etc.

for each item separately.

= Conditions  Edit  Goto  System  Help

.| Change Quotation: Item - Conditions

Item 1 Materal [70000181 | SOMVA 132/33kV PTR
Quantity 25|[wo | Net 2,500,000.00 |INR
Pricing Elements
M. CnTy MName Amount Crcy  |per UoM Condition value  Curr.  Status MumCCo  OUn | C(
(B BEX Gross Price 120,000.00 INR 1MO 3,000,000.00 [INR 1NO
B RCo0 Discount/ Quantity 20,000.00- INR 1MNO 500, 000.00-INR 1NO
Total Gross with Dis 100,000.00 [INR 1NO 2,500,000.00 INR 1N
(Bl ZBAQ Taxbale PRF Chag Q INR LNO 0.00 INR 1ND
Total P & F Charges 1.00 [INR 1NO 0.00 INR 1NO
(B FRC1 Taxable Freight/Qty 1,000.00 [IN'RI j 1MO 25,000.00 INR 1NOD
ZINQ Taxable Ins chg Q INR LNO INR 1NOD
| Taxable F&I 1,000.00 [INR LNO 25,000.00 INR 1NOD
y of Net value 100,000.00 INR LMD 2,500,000.00 INR 1NOD
Total amount 101,000.00 INR 1NO 2,525,000.00 INR 1N
B JEXS Taxes on the PO 0.00 INR 0.00 INR 0
B ZJEX Taxes on the PO_APT 0.00 INR 0.00 INR 0

L I

@@|@=¢%’ Condition rec _. Anah.rsls] Undate

=l
6) Go back & and click on the ‘Item details’ icon and select/enter Tax Code as 01 (GST)

Maintain Quotation - Ttem 00001
P W osm &S H & [ B 0E

Ttem [Toocoooa7s[1 /] TCat. [ Plant [1osa]
Material TOOO0191 1 Mat. Grp Mool | Stor. Loc.
Short Text SOMVA 132/33kV PTR

Quantity and Date

RFQ Quantity zs o | QuotDdin z&_0z_zo1l8s

Delivery Date ollz6.1z.z018

Deadline Monitoring

1st Rem./Exped. I TrackingMo
2nd Rem./Exped. — W. Mat.
2rd Rem./Exped. =

Mo. Exped. a

Quoitation Data

Met Order Price 100, 000.00] INR 7 Bl wo | InfoUpdate

Qty Conw. 1 Jmo <—=[1  |no

Quot. Comment 1 Tax Code Ej_lj
[ Rej. Ind.
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For applying same tax code to all the items at a time, select all items by clicking on icon E[L, click on ‘Tax code

o

update’ icon 2N

Maintain Quotation : Item Overview
CELIE E- T Y3 R FRPEN 2 = seiect Tax oe

RFQ 1000000473 RFQ Type ZANQ
Vendor 100893 | Crompton Greaves Lid.

Quotation Items

Ttemn  Material Short Text RFQ Quantity OUn |C Delv. Date 'Net Price ‘Per OPU  Mat. Grp  Pint | §
i 1 70000191 50MVA 132/33kV PTR 25 NGO D26.12.2018 100,000.00 LNO MOOL 1050
f 2 70000190 220kV Wave Trap 45 NG D26.07.2018 10,000.00 1MNO M300 1050

7) Save the document after quotation is maintained for all items.

The Quantity & Prices of items can be revised/ edited before saving the document.

| Quotation for Common RFQ 1000000473 maintained |

8) For display of item wise taxes, keep the cursor in the item line, and Select from Menu path :ltem >

More Functions > Taxes

Display Taxes
4 4 » M
Item (1 ' Material 70000191
Net 1,000,000.00 |INR
Tax 181,800.00 |
Pricing Elements
M.. CnTy Name Amount Crcy  per |UoM |Condition value  Curr.  Status
(B BASE Base Amount 1,000,000.00 [INR
Calculated Call 100,000.00 INR 1 1,000,000.00 INR
Sub total 100,000.00 |INR i 1,000,000.00 INR
Copy of Base 100, 000.00 TINE 1 1,000,000.00 INR
Tot Lbr + Base Price 100,000.00 INE . 1,000,000.00 INR
B 7118 IN: IGST W0 ITC 13.000 % 181, 800.00 [INR

UPDATE Conditions for RFQ :ZRFQ

Run ‘ZRFQ’ for the RFQ document — 1000000473, to update the RFQ Conditions:

L
Enter the T-Code ‘ZRFQ’ in the command field, enter the RFQ document No. in the RFQ field, Execute.
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[E Program Edit Goto  System  Help f
@ "«H Q@ = HE | @F
Update RFQ Condtions
£
RFQ T1000000473)G%)

L= =
Common RFQ 1000000473 changed Y I zrRrQ ¥ | eccqaapp | OVR =

Note: AllQuotations against the Bid from different vendors shall be maintained in the same manner.
An RFQ document already created with a Vendor can be copied to create a new RFQ with another Vendor:

= BRFQ | Edt Header Item  Environment  System  Help

v | &« @"[ﬁﬁ Iﬂ @El

44 € [0 [ Reference to P

I — =1
RFQ Type LFZ_ENQLQ Other Document
Language Key EN Create
RFQ Date 15.0.2018 Change
Quotation Deadline [z8.02.2018 Display
LR | | Sy Cerk+F2 rEII:-'Copyr Document

Create with Reference

== [Pyt
Organizational Data e Reference Document 1000000473 _-IQ |

L

Purch. Organization [1000 Follow-On Functions From Reference Ttem

Purchasing Group [112] Exit chift+F3 [ To Reference Item

Default Data for Thems @ |

Item category [
Delivery Date []]
Plant [ ]
Storage Location

— o

Material Group
Req. Tracking Mumber

Select all or required items for which RFQ is to be created, and click on gdlepl Delak

By clicking on “Adopt+Details”, all Price conditions & Terms of original RFQ/Quotation will be copied.

Check the item wise Quantities required, and click on Vendor address, Select the Vendor and Save the new RFQ
document.

New RFQ document with a new Vendor will be created.
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Price Comparison (w.r.t. Bid No./Coll.No.) :

You can compare the prices from all quotations received as a result of a competitive bidding process using
the price comparison list. The comparison list ranks the quotations by item from lowest to highest price.

You can compare the quotations within the list with a sample quotation. The system displays the
percentage deviation between each quotation in the list and the sample quotation.

1) Type the T-Code “ME49” in the command field, for Price comparison,

2) In the ‘Price Comparison List’ screen, enter/select the details as below, and click on the ‘Execute’ icon.

Price Comparison List
>
Purchasing Organization 1000 Enter Purchase Organisation - 1000
Quotation to |i|
Colective RFQ BCOL to |= | | Enter Collective RFQ No./ Bid No
Vendaor to |7;T
Material to |_~'-'.~_|
TR s ~ | Enter ECV-RFQ No. for
Reference Quotation 1000000471 comparision of other Quotations

Mean Valus Quotation with this ECV Quotation/RFQ,

Minimum Vakie Quotation [ ECV RFQ is a quotation created with
Percentage Basis Estimated Value for comparision ref.]
Max. No. Quotations per Page 12

Price ExcuBtions Select the appropriate field to specify
e o which of the following should be taken

= e Dol o into account in determining the

| Determine Effective Price y comparison price

3) Price Comparison of all the Vendors maintained with the same Bid No. will be displayed as below:

Price Comparison List in Currency INR

M 4 » M # Quotation &rMateral SrVendor  Additional Info 43

Material Quot.: 1000000421 1000000471 1000000472

5h. Text Bidder: 100693 100693 100296

Qty. in Base Unit Coll. No. : |BCOL BCOL BCO1

70000191 Val.: Z,020,000.00 Z,360,000.00 2,737,€00.00

SOMVA 132733kKV PIR Price: Z0Z,000.00 23¢,000.00 273,760.00
10 NO |Rank: | 86 % 2 100 % 3 116 %

70000199 Val.: 1,202,000.00 1,200,000.00 1,206,000.00

Transformer 0il Price: 120,200.00 120,000.00 120,600.00
10 KL Rank: 2 100 % il 100 % = 101 %

Total Quot. Wal.:s 3,222,000.00 3,560,000.00 3,943,600.00

Rank: i 91 % 2 100 % 3 111 %

4) Position the cursor on particular item, and clicking on the menu “Quotation / Material / Vendor /

Additional Info” will display the relevant information.
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Changing an RFQ and Displaying the Change Log

Before you go about changing RFQs, you must find out which ones actually need to be changed.
For this purpose, generate a list of all RFQs (preferably by collective number).The desired changes must

be made separately for each RFQ.

Changing an RFQ

1. Choose> RFQ/quotation> RFQ>Change [ T-Code : ME42 ]

2.  Theinitial screen appears.

3.  Enter the number of the RFQ that is to be changed (use the "possible entries" facility to list the

RFQs to be changed by collective number).

4. Press ENTER .

5 The item overview screen appears.

6. Change the RFQ as desired:

7 Adding an item: To add a new item, choose> Edit> Enter lines
Changing details: If the changes you wish to make do not appear on the item overview, select the
item and choose> Item> Details. You can then make your changes on the item detail screen.
Deleting items: To delete an item, first select the items you wish to delete. Then
choose> Edit>Delete.

8.  Save the RFQ.

Displaying the Change Log:

All changes to items are logged. The log shows: When the relevant data record was changed, Who
changed it, and What was changed.

1.  Select the desired item in the item overview.

2. Choose: Item > Statistics > Changes

A log of all changes made to the selected item is displayed.

Creating a Delivery Schedule for an RFQ

If the desired quantity is to be delivered according to a pre-arranged schedule, you can enter each
desired delivery date (and time if you wish) in schedule lines. You enter this data in the delivery schedule
for the relevant PO item.

1. Select the desired item in the item overview.

2.  Choose: Item > Delivery schedule.

The screen for entering schedule lines for the item appears.

1.  Enter the delivery date, the delivery time-spot, and the scheduled quantity for each delivery. You
can specify the delivery date as a calendar day, week, or month.

The section Outline Agreements with Vendors contains detailed information on the subject of delivery

schedules created under scheduling agreements.
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Monitoring RFQs and Quotations

Displaying an RFQ:

1. Choose RFQ/quotation > RFQ or Quotation > Display.

2.  Enter the RFQ number.

3. PressENTER.

The item overview screen appears.

Displaying Statistical data on an Item:

To display general information about the status of individual RFQ items, first select the item.
Then choose: Item > Statistics > General.

The screen with the statistical details relating to the relevant items appears.

Analyses of RFQ :
To analyse RFQs, choose: RFQ/Quotation > RFQ > List displays.

You can analyse RFQs according to a variety of criteria:

e General : Listing of RFQs by range of material numbers or by purchasing group.

e Collective number : Listing of all RFQs having the specified collective number.

e RFQ number : Listing of RFQs belonging to a certain RFQ number range specified by you.

e Requirement Tracking Number : Listing of all RFQs having the tracking number assigned to a set of
purchase requisitions. Shows the requisitions for which RFQs have already been entered.

e Vendor/material : Listing of RFQs for a vendor, a material, or a material group.

= Menu Edit Favorites Extras Systam Help —1  MEMU BAR
re 1 =
- [ L |  STANDARD TOOL BAR
< | ] = @ = b 0 55
SAP Fasy Access —— TITLE BAR
ERE| = %% & e —1— APPLICATION BAR

~ [F= Request for Quotation

) ME41 - Create

) ME42 - Change

£ ME43 - Display

2 ME44 - Maintain Supplement

) ME45 - Release

[E= List Displays

) ME4L - By Vendor

) ME4M - By Material

2 MSRV4 - By Service

) ME45 - By Collective Number
) ME4C - By Material Group

) ME4B - By Tracking Murmber
2 ME4N - By RFQ Number

) MELB - Transactions per Tracking Mumber
3 Reporting

[ Messages

2 MESS - Archive

v [ Favorites
~ [E= SAP Menu
v [ Office
» [3 Cross-Application Components
* [E= Loagistics
~ [E= Materials Management
* [E= Purchasing
v [ Purchase Order
+ [ Purchase Requisition
r [0 outline Agreement
* = RFQ/Quotation
* [E= Request for Quotation
- ) ME41 - Create
1) ME42 - Change
) ME43 - Display
2 ME44 - Maintain Supplernent
) MEAS - Raloacs

4 v = & &

L T T T T T T

LI T T |

®
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PURCHASING DOCUMENTS :

In the SAP System, the different kinds of purchasing document are distinguished from one another by
means of the document type. The latter determines the relevant number range and the fields that are
offered to you for data maintenance purposes, for example. The relevant document type appears as a

default value when you create a purchasing document.

Document types are defined for RFQs, purchase orders, and contracts, for example. The standard SAP

system includes certain document types. However, your enterprise can also define its own.

The Purchase Orders can be created directly by entering all data required for creating PO or by copying
another PO or with reference to RFQ/Contract/PR.

To create a purchase order by copying existing document (PO/RFQ/PR), you can either select the desired
document in the document overview, and adopt it in the current purchase order in the right-hand area of
the screen using the ADOPT button.In addition you can drag it onto the shopping basket symbol with the

left-hand mouse button.

The Purchase Order forms the basis for all follow-on activities like Goods Receipt, Invoice Verification, etc.

The incomplete Purchase Orders can be saved as HOLD document and later completed and saved thru

Change PO menu.

Purchase Order : ME21N

Type the T-Code ‘ME21N’ in the command field and press Enter.

SAP Easy Access
RE & bl sd v i s et

* [ Favorites - [E |SAP menu (Ctrl+F11)
* [= SAP Menu -
» Co -
el = | SAP Business Workplace (Ctrl+F12)

» [ Cross-Application Components
* [ Logistics

* [ Materials Management T |Add to Favorites  (Ctri+Shift+F6)
* [= Purchasing
= Barchass Dules T Delete Favorites (Shift+F2)
* [E5 Create - -
- Z[Wendor/Supplying Plant Known | \/
-+ 2 Vendor Unknown Vi Change Favorites (Ctrl+Shift+F3)

« [ Via Requisition Assignment List

- i Autormatically via Purchase Requisitions
+ 2 Change
- 2 Display
- 2 Maintain Supplement - Move Favorites up  (Ctri+Shift+F1)
- ) Mass Maintenance
» [T Release
* [ List Displays
»
r

- Mowve Favorites down  (Ctri+Shift+F2)

3 Reporting
[3 Inbound Delivery

Menu : Logistics = Material Management > Purchasing = Purchase Order > Create > Vendor / Supplying Plant Known
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[E purchase Order Edit Goto Environment System  Help

@ [wean ‘<3 eqa@ i alafl-]]

l.| Create Purchase Order

Document Overview On D a Hold &b @Printpreview Messages [i] @PersunalSetting
Doc. date  |15.01.2018

@EWMEMM K Vendor
|Dif| Communication Partners Additional Data BG Data External PO/ Work Commencement - Org. Data Status

Customer Data

Purch. Org. 1000) APTRANSCO
Purch. group 112|  A1-D1-SEP-CEfCONST
Company Code 30000 APTRANSCO

@ Item Overview

H Item 1 New Irem |
[*  ME2IN *  eccgaapp

¢

|.| Create Purchase Order

Encument Overview Dn:l [ 65 Hod gt Messages [i] Z%Personal Setting

Cf)_':l Print Preview

ZPMM P&MM v | vendor Doc. date  |0e.01.2018
1| Header
| Ttem Overview
|Ej Item 1 New Item - |EE|

. @ ZPMM PERMM
1) Select the relevant PO document Type from the drop down list of ==
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& purchase Order

V]

Edit

Goto

yl«5H @@

Create Purchase Order

Enyironment

System  Help

@ =20

Document Overview OFF | [ [J Hold &8 | (BIPrint Preview Messages [i] &7 Personal Setting
[ ] zpm psam ~] Vendor Doc. date  [02.01.2018
Document DB Dummy Purchase Order =
& ENB  Standard PO DFPS - . - =
Overview EUB  DFPS, Int. Ord. Type Bl |Short Text PO Quantity OUn C Delv. Date |NetPrice Currency Per OPU Matl Group Pint St
FO Framework Order
SAPEMEPOBEST NB Standard PO
UB Stock Transp. Order
ZCP1 NOT TO USE
[: 0 |§ | @JI ZDEV Devolution order
e JJ0][3) =4 |7DPO Direct PO
| Purchase orders ZDST NOT TO USE
5 ZFMT Field Material PO
Requests for quotations | 5ccp  Field specl PO
Contracts ZGNB NOT TO USE -
Scheduling agreements ZPMM P&M& i
General purchasing documents D
Purchase Requisitions D
My purchase orders D
My purchase orders on hold D
My purchase requisitions D
(|
2) Select RFQ document [from document overview] and adopt the items for which PO is to be created.
To select the required RFQ document from the ERP System, open the Document Overview:
Create Purchase Order (p E
a urchasing Documents o : :
g (t» Execute B[ Dynamic selections
Eocument Overview DFFJED I Hold ,g”ﬁ] @Print Preview  Messages [i] S7pe @ )= &
LY B - b :
I I 1 Get Variant All selections
No variant o \— S SabetatalbainGg) - °
sader i |
Max. no. of hits 5000
defined 5. [ Create (F6)
Please choose 2 variant for D i Other Purchase Order (Shift+F5) ||| Program selections - —
MieDaRneE ey e % Material Number |to =
: | ~1 Check (Ctr+Shift+F3) ) (o |
@I @“ T » r‘ (1= Selection Parzmeters | : to . i
— - ~ Plant 1050] to g
—_— Pzchase:ordcts Material Short Text [to =
Requests for quotations ) z r— p— (o |
Selection Variant P— Epph G Rk | 5 ! i
ARNUACES Storage Location to =
@ Adopt Scheduling agreements Matend Croup to =
por [P General purchiasng, documents Purchasing Organization [1000] to =
Refres isiti — — i)
@I Burchase Requisttions Purchasing Group 112 to =
Wy purchase orders Purchasing Document to r_'-?
Select Layout My purchase orders on hold (= |
= Mame of Person Responsible to =
i L - - —
\.—) @y purchase requisitions . Document Type o 5?
Document Category F =
Company Code to =
Document Date to =
L Vendor to =4

Click on

HE @

Docurmment Overview On

and, Click on “Selection Variant” icon

Click on “Request for quotations”, enter the RFQ selection criteria, or for further criteria selection,

Click on the ‘dynamic selections’ icon J=( & select the required variants to get the required documents

list, and Execute

@
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Purchasing Documents

@ r3E_

[ » @] Dynamic selections

~ = Purchasing Document Header Purchasing Document Header

* [2 Purchasing document Company Code 3000 L= |
. Company Code Purchasing Doc. Type ZANG | g |
j Purch. Doc. Category Created By 1010033 |;_!:_:_>

o Purchasing Doc. Type

- Control indicator

. Deletion indicator

. Status =
. Created On =

Program selections

Material Humber to |E]
Selection Parameters - to |':'-> |
Plant to |?|
Material Short Text to = |
Supplying Plant to |E]

From the list of RFQ documents, in the “Document Overview”, select the required document for which PO is to be

created, and Adopt the documents in to the PO by clicking on the icon ||‘_£| .

|.| Create Purchase Order

Document Overview OFF | [ I Hold &5 | B @3Print Preview Messages [i| &7 Personal Setting

g @ ZPMM PEMM - vendor 100296 Mjs ALSTOM TRD INDIA.| Doc.date |02.01.2018
Document [T Header
Overview |@ BY/s.tm A I |Material | Short Text P...|0... C|Delv. Date |Net Price  |Cu... Per O...MatlG... Plnt |Stor
= @) 70000414 3.5%70 SQ.MM ALLUMINL., 10M D [31.12.2018 172,501.00TNR 1 M MO31 |
[ D)3 (@[> 82 70000415 3,5X120 SQ.MM ALLUMI.. 10M D[31.12.2018 269,001.00INR 1 M MO31
Purch.doc. |®3 70000416 3.5X300 5Q.MM ALLUMI. 10M D 31.12.2018 &16,401.00INR 1 |M MO31
- % 1000000464 ) IR
+ 0> 1000000464 | -
+ - 1000000464 |=| S
. BB f—
T 1000000465 B —_
+ 4> 1000000465 —
[ ] INR

+ 4> 1000000465

3) Enter the respective Plant against each line item.

Alternatively, to select the same plant to all the line items,

oo
+ ¥
o

Select the Plant column & Click on ‘Fast change’ icon below the Item Overview window.

Enter the plant code in the relevant space, and Execute, the plant code will be copied to all the line items.
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[E Fast Change

| New values
Plant Fﬁ_ﬂa' [ |Reset
= |
| Use for
(® All items
() 5elected items
] | @]
[ZPMM PEMM - Vendor 100296 M/s ALSTOM T&D INDIA.. | Doc. date 0g.01. Eﬂlg.
1| Header
"S5 BL s../tm A I |Materal | Short Text P... O... C Delv. Date  Net Price Cu... Per |0D... Matl G... |PInt  Stor.
Wl 1 70000414 3.5%70 5Q.MM ALLUMINI. 10M D 31.12.2018|172,501.00INR 1 M MO31 1050
70000415 3.5¥120 5Q.MM ALLUMI.. 1o0M D 31.12.2018 265,001.00INE 1 M MO031 1050
1o0M D 31.12.2018 616,401.00INE 1 M MO31 1050

70000416 3.5%300 SQ.MM ALLUMI..

:

"N

INR

4) Check for the ‘Tax Code’ : “01” for all items under the tab: ‘Invoice’;

The HSN Code under the tab: ‘India’;

The Tax Code & HSN Codes will be copied in to the PO from RFQ, if the same are maintained in RFQ.

For free supply items un-check the Inv. Receipt,

Create Purchase Order

Documeant Overview On [N ¥ Hold &t  BE @#Pprint Preview Messages [i| ZlPersonal Setting
[ZPMM PERMM -| | Vendor 100296 M/s ALSTOM TRD INDIA..| Doc. date |08.01.2013)
1| Header
@55'5.. It A |1 |Material |Short Text P... |0... C Delv. Date |Met Price CuU... |Per |0... Matl G... PInt Stor. Location
1 70000414 3.5%70 SQ.MM ALLUMINI. 10M D 31.12.2018 172,501.00INR 1 M M031 1050
| @] 70000415 3.5%120 SQ.MM ALLUMI. 10M D 31.12.20128 269,001.00INR 1 M MO31 1050
(i 70000416 3.5%300 SQ.MM ALLUMI..| 10M D 31.12.201% 616,401.00INR 1 M MO31 1050
' 1“0
@ B T CE EEEE & [ Defautt values | [ AddiPlanning

IEJ Item

3[ 37170000416, 3.5%300 5Q.MM ALLUMINI.. ~|
Quantities/Weights | Delivery Schedule " Delivery *‘Invoice | Conditions | India | Account Assignment

=

Materal Data ¢
[+]Inv. Receipt Tax Code z_'
[IFinal Invoice
[¥|GR-Bsd IV
DP Category -

@ Enter Tax Code

3
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5) Enter the required item wise ‘Delivery Schedule’ under the Item Details [for all/required items]

[t rcem 1[ 1770000414, 3.5%70 SQ.MM ALLUMINIU . = |EJE
Material Data - Quantities/Weights YDeiuerySdleduie IIIDeI'r\r.er:.r VInvoice | condtions | Indm | Account Assignment - Texts

Status C|Delivery Date Sched. Qty | Time Stat. Del. Dte GR gty Purch.req. Reguisn. tem No. Exped. Open Quantity Sch. Line |PReq. Closed

D 31.10.2018 5 31.10.2018 51
[ |pia1.12.2018 5 31.12.2018 52
— :
| 0

Click on the triangular buttons beside the Item description, to scroll up/down the items:

@Item 1[ 1170000414 , 3.5%70 SQ.MM ALLUMINIU.. =

6) Check the item details : Freight / Insurance of the items in the ‘Conditions’ tab.

(15 1tem 1[1]70000414 , 3.5670 SQ.MM ALLUMINIU.. +| (&[]
Material Data - Quantities/Weights - Delivery Schedule - Delivery | Invoice . Conditions } India | Account Assignment

Quantity 10 Net i 1,725,010.00 |INR
Pricing Elements
M.. CnTy Mame Amount Crcy  |per | U... Condition value |Curr. |Status Mum... |OUn CCon... Un | Conditio
PEXX Gross Price 172,501.00 [INR 1M 1,725,010.00 INR 1M 1M
@ RCO0 Discount/Quantity INR 1M 0.00 INR 1M 1M
Total Gross with Dis | 172,501.00 INR 1M 1,725,010.00 INR M M
ZPRQ Taxbale P&F Chag Q INR 1M 0.00 INR 1M 1M
Total P & F Charges 0.00 INE 1M 0.00 INR 1M 1M
@ FRCL Taxable Freight/Qty 1,290.00 INR 1M 12,900.00 INR 1M 1M
(B z19Q Taxable Ins chg Q INR 1M INR 1M 1M
'

@I@@l&f Condition rec. | Analysis | Fa] Update |

7) For all the PO items having scheme id (except RMI and O&M), 5™ level WBS element shall be selected in the Account
Assignment tab of Item details. For RMI 1% level WBS element is selected and for O&M no WBS element is required.

[t ttem 11110009956 , 25KVA DIESEL GENERATO.. v| [a+|
Material Data | QuahtitiésteigHts k .Del'rvery Schedule | tlel-'r\ren‘r “Tnvoice " Conditions " India m
-‘-ﬁ-___—-‘-
i ] || AccAsscat [QPSProject .. »| Distrbution | Single account assignm.. ¥| CoCode 3000 APTRA..~|
Unloading Point . Recipiant
G/L Account 2260000000
Business Area 5104
CO Area ‘3000
WBS elemant BM-16-02 B3 1
Sales Order i e o

Commitment item 999999535

’

8) Check/select the code-004 : Inbound Delivery* in the confirmations control field under the ‘Confirmations
tab of the Item Details. [ For field POs where no Dl is issued, the Conf.Control field shall be blank ]
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') tem 1[1]70000414, 3.5X70 SQ.MM ALLUMINI.. ~|  [a]+]

“Delivery Schedule k t}el'rvery Invoice | Conditions | Tndim | hccounthssignment " Texts - Delvery Address FConfnmton‘ 5 I
| ——
TPt - — - S -
Conf. Control /0004 Inbound Delivery |1. Order Ack. [| Acknowl.Reqd B e i i

D001 Confirmations

0002 Rough GR

0003 Inb. Delv./Rough GR
0004 Inbound Delvery

*[ For all Purchase Orders of Corporate office for which dispatch instructions are mandatory ]

No dispatch Instructions against a PO are allowed in SAP-ERP unless 004 code selected under the confirmations tab.

9) Scheme ID & Funding Agency details can be viewed in “Customer Data” tab of Item details.

e ttem 11170000414 , 3.5%70 SQ.MM ALLUNINI v| 4 w]

Delvery ¢ 'In'.roice  Conditions " India ¢ Account Assignment ¢ Texts | Delvery Address - 'Conﬁrmations ¢ Condition Control | Retail ./ mstmnemaia‘

Schem Code(WBS Eleme Funding Partner
Fund Agncy(Vendar) ["| Copy For all Ttem

The Funding agency is to be selected in the confirmations tab of the ltem details, if not fetched automatically.

10) Click on the ‘Header’ icon, to select the PO Header level Terms & Conditions. These are applicable to the
entire Purchase Order, i.e. For all items of the PO.

s s =
v Vendor i J:oc. date

[fe]
|§J Header

[EJ Item Overview

@ Ttem '1 Mew Item v E"EJ

a) Select the Payment terms under the “Delivery/Invoice” tab: LA45 (Ex.LOA payment in 45 days)

Create Purchase Order

Document Overview On D ﬁ Hold g&o @Print Preview Messages [i] S—J Personal Setfing
ZPMM PEMM - Vendar Doc. date  |08.01.2012
IEL./ Delvery/Invoice } Conditions K Texts | Add'res.s ¢ Communication © Partners ¢ .Add'rtional Data | BG Data | Exte

Payment Terms ZLMSEQ Currency !

Payment in days 3 Exchange Rate ["1Exch.Rate Fixed
Payment in [ days ' -

Payment in days net

Incoterms i 1 Mer Message
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b) Penalty conditions under the “Conditions” tab: YMAT -Material Penalty, YMAX-Max. Penalty

|.| Create Purchase Order

Document Overviews On [N I Hold &0 | aFIPrint Preview Messages [i] &7 Personal Setting

ZPMM PEMM b Vendor 100296 M/s ALSTOM T&D INDIA. | Doc. date 0&8.01.2018
@l Delivery/Invoice ./ Conditions | Texts | Address | Communication  Partners | Additional Data | BG Data

- External PO/ Work

Net 10,579,030.00 || INR
Pricing Elerments
N.. CnTy Name Amount Crcy  per UoM  Condition value Curr.  Status Condition value
Total amount 10,658,380.00 INR
[E JEXS Taxes on the PO 1,918,508.40 TNR
[E z7EX Taxes on the PO_APT 0.00 INR
Copy of Total 2 10,658, 380.00 INR
Total PO value 12,576,888.40 INR
[E z10T Total PO Value 12,576,888.40 INR
El vex Max Penalty % 10.000 % 1,257,688.84 INR
;EHAT_IMat. Penalty % 0.500 & 132,057.32 INR
L JQ

a %

CdCur Stat

< [«]

< & EE

1=

¢) Enter Bid No. in the Collective No. field, under “Additional Data” tab. Bid opening date can be entered in

‘Quotation Date’ field.

Note: For PV calculations the bid opening date, i.e. Quotation deadline dateof RFQ / the date entered in

‘Quotation Date’ field of the PO Header is considered as the Base date.

|.| Create Purchase Order

Document Overview On [N I Hold &t | @HPrint Preview Messages [i] Z7Personal Setting

o

ZPMM PEMM - Vendor |100296 M/s ALSTOM T&D INDIA.| Doc. date
E| Delvery/Invoice - Conditions | Texts | Address - Communication | Partners ,’W} BG Data | External |
valdity Start [ | Quotation
Validity End Quotation Date
. Collective Mo. :ﬁmmﬂ
@]

d) In the “External PO/” tab, Enter the required BG amount (in %), External PO No. (if any), Work

commencement & completion details etc. as required :

Create Purchase Order

Document Overview On (1 5% Hod &b | BE @Print Preview Messages [i] & Personal Setting

@ ZPMIM P&MM | 1 vendor 100296 M/s ALSTOM T8D INDIA..| Doc. date  [08.01.2018[[A|
=

Delivery/Invoice  Conditions + Texts | Address | Communication | Partners . Additional Data BG Data //ExtemaiPO! Work Commencement

BG Percantage 10 0.

Work Commencement Date

External PO NO I-‘h-f:b{rJrJ'l',-"z'rJi'é' Work Completion Period

IFS External Contract Work End Date

LOI Date Z j LS Agreement No

Warranty Period (Months) 18 Srv. PV Base Date for Cement
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e) Enter the Purchase Group under “Org. Data”. The Co. Code is 3000 & Purchase Org. is 1000 for APTRANSCO.

Create Purchase Order

Docurment Overview On [N I Hold &% | @Print Preview Messages [i] g7 Personal Setting

ZPMM P&MM ~] vendor 100693 Crompton GreavesLtd. | Doc. date  [20.10.2017
5 Partners Additional Data BG Data External PO/ Work Commencement -~ Org. Data Status Payment Procassing | [

- Delvery/Invoice

Purch. Org. |1000| APTRANSCO onditions
Purch. group 11z|  A1-D1-SEP-CE/CONST Texts
Company Code 3000, APTRANSCO Address
7 B Communication Iy
Click on the icon [=]] to display all the Header level tabs at a glance. Bt
Initially while creation of a Purchase Order Delivery, Conditions, Additional Data, Additional Data
External PO & Org.Data tabs detials to be entered while . BG Date
L . . External PO/ Work Commencement
By clicking on a tab, the relevant details of the order can be entered, and while & Org. Data
using display PO using ME23N t-code, the details can be displayed. Shatus
\ /\ Payment Processing 5

g’z_l Personal Setting

Click the | button on the tool bar, this function is for default information for purchase order
header data and also purchase order item data. This will reduce the amount of redundancy in the data entry, i.e.
plant, company code etc.

Check the items copied in to the PO (from RFQ) and check for the associated PR, RFQ Nos. in the item lines.

ot

11) Check the document by clicking on the icon and if no error messages observed, Save the document.

W |, P&MM 7000000028 Created by RAMANAIAH

Document Overview On D E’? a @Print Preview Messages El ,@Personal Setting

ZPMM P&MM 7000000028 Vendor 100296 M/s ALSTOM T&D INDIA.. Doc. date 0%.01.2018
5 “Partners | Additional Data | BG Data | External PO/ Work Commencement - Org. Data | Status | Customer Data . Release strategy | payment Prot
Release group _PO PO Release stratrgy Code  Description Processor Status
Release Strategy T HQ Release Cons PL DE1/P&MM Service Pensioner 03000332
Sp SE/PEMM Service Pensioner 03000333
o — cC CE/Construction  Service Pensioner 03000334 =
Release indicator B Blocked -

|@1» <

E:E Status Itrm A 1 | Material Short Text PO Quantity OUn |C Deliv. Date  Net Price Currency Per OPU Matl Group |Pint |Stor. Location Batch R
il 70000414  3.5X70 SQ.MM ALLUMINI. 10M Eb j'.lz.zola 172,501.00TNR 1 M  M031 1050
|:|2 70000415 3.5X120 SQ.MM ALLUMI.. 10M D 31.12.2018 269,001.00INR 1 M M031 1050
:ls 70000416 3.5X300 SQ.MM ALLUMI.. 10M D 31.12.2018 616,401.00 INR 1 M MO31 1050
1“0

CCENEE ] EEEE &
E| Ttem 1[1]70000414 , 3.5X70 SQ.MM ALLUMINIU .. ~ BE]

i’«'laterial Data | Quantities/Weights )’ beli\rery Schedule Delivery | .Invoice )’ .tond'rtions " India } .AccountAssignment ¥ ;I'e)cts ¥ i:)el'rveryAddress

Control code 85442090
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After creation of a PO, it can be displayed using t-code ‘ME23N’ as below:

@ .| P&MM 7000000026 Created by RAMANAIAH. G

Document Overview On D E’? ﬂ @Pnnt Preview Messages II| QPersonal Setting

ZPMM PEMM ~|[7000000026] Vendor 100603 Crompton Greaves Ltd. | Doc. date  [02.02.2017
U|:l| Header
@Eﬁ S.Itm A I Materil Short Text PO Q... OUn |C Deliv. Date  Met Price Cu... Per OPU Matl... Pint RFQ Item |Purch.req. Reg... Reguisitioner  Stor. ]
E|1 Qo 70000191 50MVA 132/33kV PTR 2ZNO D 09.06.2017 100,000.00INR 1 HO MO0l 3203 10'3‘3000426@. }',DU'JUD'JSBS 2 PSCONS2
[ =
] -
4 » 4 »
@ EED Tz 0E @FFE &
|E| Ttam 11170000191, SOMVA 132/33kV PTR - BE|
Material Data Quantities/Weights Delivery Schedule Delivery Invoice Conditions Account Assignment Texts Delivery ...
Material Data
) [&FaEFEL S J& JE=L) b)) (G E_JI(E) Quantties/Weights
Sh, Text™ MyT Material Document Item Posting Date |EQuantity Delivery cost quantity OUn EAmt.in loc.cur. L.cur EQty in OPUn DelCostQty (OPUn) Order Prid Delvery Schedule
BZWE 4900000809 1 12.10.2017 0 1 N0 100.00 TR 0 1 NO Delvery
BZWE 4900000808 1 12.10.2017 0 1 NO 1,000.00 TR 0 1 NO i
BZWE 4900000808 1 12.10.2017 0 1 O 100.00 MR 0 1 NO —
BZWE 4900000808 1 12.10.2017 0 1 NO 1,000.00 TR 0 1 NO )
Tr./Ev. Delivery costs B 0 NO = 2,200.00 INR - 0 NO Accolint Asgnment
WE 105 4900000809 1 12.10.2017 i 0 NO  100,000.00 INR 1 o NO |
WE 103 5000000434 1 12.10.2017 0 0 NO 0.00 TR 0 0 NO Texts
WE 105 4900000808 1 12.10.2017 1 0 NO  100,000.00 TNR 1 0 NO Delvery Addrass
WE 103 5000000433 1 12.10.2017 0 0 nNO 0.00 TR 0 o NO T —
Tr./Ev. Goods receipt . 2 NO . 200,000.00 TNR = 2 NO
Shipping
Condftion Control
i Retail
t_.',"! L Customer Data r
Display details of ‘Confirmations’ tab of Item details of a PO :
[t ttem 11170000191, SOMVA 132/33kV PTR | [a]¥]
Delivery Schedule Delvery | Invoice - Conditions | Account Assignment - Purchase Order History |~ Texts - Delvery Address
Conf, Contral 0004 Inbound Delivery | Order Ack. B E
CC D Delvery Date Time Quantity Reference Created on  Inb. Deliv. Itm HL Item Ba... Batch Quantity Red...M | MPN material C  Seq. Number
- r =
LA D12.10.2017 i 12.10.2017 2000000474 1 0 1 [¢] Toooolel 2 |_1| |
LA D12.10.2017 1 12.10.2017 2000000475 1 i] 1 ¢| 70000191 2z 2
The type of procurement can be maintained in a field that is known as item category as shown below.
One Purchase Order may be created for several purchase requisitions
Release Purchase Order: ME29N
Release P&MM 7000000028
Document Overview On E’E? ﬂ El':' _E'E' @Print Prewview Messages |1| g—ﬂpersonal Setting
ZPMM PEMM ¥ |7000000028) Vendor 100296 M/s ALSTOM T&D INDIA| Doc. date [02.01.2012 A\
@l Partners - Additional Data |~ BG Data - External PO/ Work Commencement | Org. Data  |* Status | Customer Data
Release group EO| PO Release stratrgy Code |Description | Processor Status Release

Release Strategy PZ| HQ Release Cons [Ml }"'DEUPWM b 3
P1 DE1/P&MM  Service Pensioner 03000332 VAN i

SP SE/PRMM Service Pensioner 03000333

Release indicator B Blocked
|§| |@| CcC CE/Constru__ Service Pensioner 03000334
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Bank Guarantee Process in SAP-ERP:

ZBG1 - Create BG;

7ZBG3 - Edit BG;

ZBG4 - Display BG

BG1
¥¢ ZBG1 - Maintain Bank Gaumnte$
¥ ZBG3 - BanK Gaurantee

Y7 ZBG4 - BG Disply

Y ZBG6 - Bank Gaurante Extension

¥ ZBG7 - Bank Gaurante Return/Release

¥r ZBGCFMPR - Bank Confirmation

'if? ZBGCNFM - BG Guarante Conformatio

¥ ZBGAPPR - Bank Acceptance

3 ZBGREP - Bank Guarantes Report

¥7 ZPR1 - Pay Receipt

3¢ ZPR2 - Pay Receipt

7 ZPR3 - BANK GUARANTEE PAYMENT RECEIPT

B

1) Type the tcode 'zbg1’ in the command field,
2) Typelselect 'Plant’' & P.Grp.

3) Select BS/PS/Oth radio buttons

4) Click at Type of BG & select the BG type.

_ Bank Guarantee

Bank Guarantee Creation

Plant (9100
Purchase group 112|

Generated Doc No. is mandatory

[ BG Type (1) 2 Entrieg

@B O PS O oth * Restrictions |

Type of Bank Guarantee

BG Type DES
'BG ,BID security BG
BD BID security DD

Maintain Bank Guarantee:

Maintain Bank Guarantee

[E Reference Documents Confirmation Text Approval Text

Type of Bank Guarantee [66] [+] Vendor No Vendor Mo '
Plant Code [s100] Purch. group 112]
Enquiry o [1ooooooaze PO Mo |
| BG Detais
Vendor Code 100001006593 Crompton Greaves Ltd.,Murnbai
Bank [sm1 I [ {I I STATE BANWK OF INDIA,VIJAYAWADA
BG/DD No. [BG-sBI-001 | Issue Date [15.06.2017|
Amount of the Guarantee  |125,000.00 | lmm €F DETALS
DD
Amount Details
BG DD Amount Issue Date Valdity Date Claim Date  Confirmation date_IConﬁrrT'ﬁtion Mo BG/DD/BC Details Remarks

(o)

- IR
{) 125000 |15.06.2017 31.12.2017 ZS.DZ.ZUlBL

1)

\._ 0K; Continue; Choose <value>
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1) Type/ select Vendor No., Purchase Group, Baquiry No. (Bid/ CollNo) & || B2k Address
click on —
. Bank key/IFSC 521
2)  Click on Bank address icon _ and enter the Bank Address | = BankCountry TN |
Vendor 100693
3} Save the Bank Address; Bank Detals
4)  Enter the BGDD No. & BG Issue date; Bank Name |STATE BANK OF INDIA
Branch GUNADALA
5) Click on Street 2 '
Streat 3
6) Enter BG Amount, Validity & Claim dates of the BG; city VIJAYAWADR
e T =
Click on |i, 0K; Continue; Choose <value> Country _IHDHI i)
Swift Code
7} Save the BG document. BG document No. will be created & displayed. IBAN No
Vendor BG details saved successfully with Doc No0000000012 LI
Fax

Request Letter to Banker for BG Confirmation:

T-Code : “ZBGCFMPR”

Request to bankers on BG confirmation

(E [ BG Type (1) 6 Entries found
BG T sl
¥pe A =
7 1 q — e
Generated Document number |0000000296 lﬁj
BGE Extension no's : : ,BG T\rpei s
e Add n 1B ;Indermnity Bond
e Refrence ress
IB Indemnity Bond
1 FOR SAME BRAMCH PR PS.EG
2 FOR MAIN BRANCH BS BID Security BG
AP Advance Payment ]
After selection’ entering the details, click on "Execute’ RA Retention Amount

icon (£ In the print window select "Ip01" or "pdfprint” and click on "print preview'

° The confirmation details from the Banker can be entered with the t-code “ZBGCNFM”

Approval/Confirmation Details

Confirmation Dt
Approval Date

[ IF =l R
23.10.2017  Confirmation No Lss:wm-ﬁﬁmnlzal | N

Approval No
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. “ZBGAPPR” T-Code is used for generating BG acceptance letter.

Acknowledgement of BG — Vendors
(5
BG Type FE
Generated Document number 0000000296
I~ 1 [
BGE Extension no's L |_l to g |

Select BG Type & BG document No. and Execute.
In the print window, select/ type “Ip01” or “pdfprint” and click on ‘print preview’.

[In case No. of Extensions of BG, BG Extension Sl.No. is to be specified for Approval of specific BG]

“ZBGREP” T-Code is used to display a report of required BGs with a selection criteria shown in the image

below. [ No mandatory fields to be filled-in ]

e (===l

[= Program Edit Goto System

[ e ™
@ "l«H @@ = M E
Bank Guarantee Report
(&
Selection Criter......
BG Types FB
Vendor to s
Enquiry to &
External PO to ia g
l—........ - ...—l__. e F Y
Doc Ho. 0000000011 to = |
e = —! -
i b i)
Y - | zBGREP ~ | eccqaapp | OVR =
Bank Guarantee Report
X eTP & QDI T s BER I
BG Report
Date: 22.10.2017
BG Ref Doc No Purchasing Grp. BG No. Amount Issue Date  Expiry date Chim date Vendor Code. Vendor BankID PO MNo
29 1112 ICICI123456 ~ 250,000.00 01.06.2017 31.08.2017  30.09.2018 100033 Alstom T&D India Limited ICICIBANK 8000000386
206 2 112 ICICI23456  150,000.00 01.01.2017 31.05.2018  30.09.2018 100033 Alstom T&D India Limited ICICIBANK 8000000386
206 3 112 ICICI123456  250,000.00 30.06.2017 31.08.2018  30.10.2018 100033 Alstom T&D India Limited ICICIBANK 8000000386
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Source Inspection

T-Code : “ZQM__INSP”

1) Run the transaction code “ZQM_INSP”, and in the screen that appears:

2) Enter the PO document No.; PO Item No. (PO Item Over-view); andpress ‘Enter’ 0

3) Select the inspection type ‘ZSOURCE’ and click on tab;

’

4) In the item details line, check & correct the Quantity, and enter Supplier’s Name & Location, Inspection

]
offer date; click on save = icon to save the details.

Inspection call screen

Purchasing doc.  |8000000099 1) Enter/ select PO doc.No.

Item 1 2) Enter PO ltemo verview No.
Schedule Line 1

Inspection Type | ISOURCE | 3) Select 'ZSOURCE' from List
Short Text I50MVA 132/33kV PTR

4) Click on 'Get details' 5) Save, & 6) Click on 'Create Inspection Lot’

Get details I Create Inspection lot

SINO  MATERIAL CODE MATERIAL DESCRIPTION |Quantity | Total Schedule Qty SUPPLIER NAME LOCATION Inspection offer date
1 000000000070000191 SOMVA 132/33kV FTR  10.000 |10 0000100693

7) Enter Location, 8) Enter Inspection offer date (used for PV Calculation)

HYDERRBAD 03.03.2017

5) Click on I LIl IR ” Inspection lot will be created, with an internal number.

-
6) Iil LInspectinn Lot 010000002127 has been created

Continue / press Enter.
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Dispatch Instructions- Inbound Delivery
T-Code : “VL31N”

1) Run the transaction code “VL31N”, and in the screen that appears:

2) Select the list of items to be deleted (for which no Dl is to be issued at present), and click on delete

1=

icon at the bottom left side of the screen and the selected items will be deleted from the list.

Note : PO Item quantity will be displayed in this screen and will be updated after entering the

inspection lot.

&l

3) Now select a single item for which DI is to be issued, and click on the ‘Item details’ icon | at the

bottom left side of the screen,
4) Click on the fourth tab ‘Tower Details” tab of the ‘Item Details’ screen, and enter the inspection lot No.

Check the Scheme ID, Funding Agency & Funding Partner etc.

5) Click on ‘Back” icon and continue the 3"& 4" steps for other items for which Dl is to be issued.

6) Save the document, an In-bound delivery Number will be generated.

(= Inbound Delvery [Edit Goto Extras Environment  Subsequent Functions  System  Help
== ]
& |v3n v | « & @ HE @
Create Inbound Delivery

«[% Purchase Orders

Vendor 100693

Purchase order 7000000024

Delvery

Delivery date 2110201700 fjo0=00
External ID

Means of trans.
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[ Inbound delivery Edit Goto Extras Enwvironment  Subsequent Funchions  Systern  Help

V] "i«H e@g@ ik HThan EER e

Inbound Delivery Create: Overview

I0 WY | B e & B | @ %3 | post Goods Receipt
Inbound delw. § z | Document Date [21.10.2017]
Vendor |100033 ' Alstomn T&D India Limited / Salermangalam Vilage, Padappai / 601301 Chennai

shipment | Unload | Stock placement }”'Sintus Overview - Goods Movement Data |

Delivery date [z1.10.2017] [oo:00] Total Weight

Actuzl GR date ' No.of packages

- All Ttems

__;Item |Material Delivery quantity |SU | Description Pint Reference Doc. PreDocltm |Details: Proof of DEIWEW:E-E
__:i 70000511 3 MO 220kV Lightning Arrestor 1050 7000000138 2 [ ][
l_:; 70000528 [sl ]ND SOMVA 132/33kV PTR 1050 7000000133 7 { }%

14 (>
@ [@ Batch Split | |"1_F5’ Main items ]E" All tems J [D Batch creation |

i Inbound Delivery Create: Item Details

= I 7 | o S 2 b %2 | Post Goods Receipt
Item E | [14] < |[_Pi| Pl| Item category [ELw | Inbound Delivery
Material |70000528 | SO0MVA 132/33kV PTR

.,' Processing [/ Material L/Batch Split ' Foreign TradefCustoms P’Unloadmg and Shipment l/Stoc‘rc placement

— T | ——— |
Inspection Lot L Jljl- Schem Code |ST-17-17
Fund Agnocy lo3 |Banks
e —
Funding Partner |ADE
Total Weight lo.000
Total UOM |wo |
| Serial Mo |Material | Description |Unit Weight |UOM | Tower/ Tower Parts gty |UOM |Total Weight |Total Weight UoM |
[ o 0.000 0.000
—l
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Inventory Management:

Once goods are procured from vendor they need to be placed in company’s premises in correct place
so that they can be consumed when required. This introduces the term known as inventory
management. Inventory management deals with placing and handling stock received from vendors in

correct place within company’s premises. The key points about inventory management are as follows:
¢ Inventory management deals with management of stock either on value or quantity basis.
¢ Planning, entry and keeping records of all goods movement comes under inventory management.

¢ Goods movement will create a document that will update all stock quantity and value in inventory
that is known as material document.

e Material document will be referred by a document number and document year.

Inventory management deal with the following terms which are as follows:

= Movement Type, Goods Receipt, Reservation, Goods Issue

Movement Type:

Movement type describes the type of stock posting in inventory. It represents the posting in stock is
due to which type of order like whether stock is posted against goods receipt or goods issue. The
important movement types in sap mm are as follows:

e 101 - Goods receipt for purchase order or order

e 103 - Goods receipt for purchase order into GR blocked stock

e 201 - Goods issue for a cost centre

e 261 - Goods issue for an order

e 301 - Transfer posting plant to plant in one step

e 305 - Transfer posting plant to plant in two steps - placement in storage
e 311 - Transfer posting storage location to storage location in one step

e 313 - Stock transfer storage locations to storage location in two steps - removal from storage.
Movement types can be reached out by following the below steps:
Path to reach Movement Type:

Logistics => Materials Management => Inventory Management => Goods Movement => Goods Movement
(MIGO)
T-Code: MIGO
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Creation of Goods Receipt :

[Z GoodsReceipt  Settings  System  Help
@ mico v « eae (i Dhan a8
@ .| Goods Receipt Inbound Delivery - RAMANAIAH. G
Show Overview D Hold [i] Help
- 1T - - T e
AD1 Goods Receipt «| |R04 Inbound Delv.. « L J @| [ Ivia Handl.Units GR into blocked stck
|E| General Vendor 28 Invoice / Dc Number Scheme Code p— R
B N B
Document Date  |22.10.2017) Delivery Note M s Text
) = = ) ) 101 Goods receipt for purchase order into warehouse/stores =
Posting Date 22.10.2017 Bill of Lading : 5 o
= o = 102 Goods receipt for purchase order into warehouse - revers
= 1 Indid U S 103 :Goods receipt for purchase order into GR blocked stock
104 Goods receipt for purchase order -> GR blkd stock - rever
Line  Mat. Short Text OK Qtyin UnE EUn SLoc Batch Valuation type Movemd| 105 Release GR blocked stock for warehouse
106 Release GR blocked stock for warehouse - reversal
A01 Goods Receipt RO1 Purchase Qrder :
"l 402 Return Delivery R0z Material Document 107 Goods receipt to valuated blocked stock
A03 Cancelation RO4 Inbound Delivery 108 Goods receipt to valuated blocked stock - reversal
A04 Display RO5 Qutbound Delvery 109 Goods receipt from valuated blocked stock
A0S Release GR Blocked Stock RO6 Transport 110 Goods receipt from valuated blocked stock - reversal
A0B Subsequent Delivery RO7 Transport ID Code 127 Return delivery to vendor
AD7 Goods Issue RO8 Order 123 R fofret. dei
A0S Transfer Posting RO9 Reservation Y LT e e
ADZ Remove from Storage R10 Other 124 Return delivery from GR blocked stock
A10 Place in Storage 125 Return delvery from GR blocked stock - reversal
All Subsequent Adiustment 161 Returns for purchase order
201 Consumption for cost center from warehouse

Goods receipt can be posted against various documents, ex. directly against a PO (or) through an inbound
delivery etc. Select the required document from the drop-down.

Select the movement type according to the requirement.
It will fetch all the details from the selected reference document like material, quantity, plant.

Select check tab to check the document. Then click on save. A material document number will be
generated.

Goods receipt is now posted against a purchase document.

Cancellation of Goods Receipt:

Sometimes goods receipt is not posted correctly. So goods receipt needs to be cancelled and it can be
cancelled. For this, on the same MIGO screen select from drop-down Cancellation against a material

document number. Provide the material document number.

It will fetch all the details from the material document. Select check tab to check the document. Then click

on save. A material document number will be generated. Goods receipt is now cancelled.
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= Goods Receipt  Settings System  Help

@ “l«H eae ] HThad  HE em

[@ |.| Goods Receipt Inbound Delivery 2000000477 - RAMANAIAH. G

Show Overview D Hold Check Post mHeIp

A01 Goods Receipt = |RO4 Inbound Deliv.. = |® | Via Handl.Units GR into blocked stck :1-333.
|E| General Vendor 22 Invoice / Dc Number Scheme Code
Document Date 22102037 Delivery Note 2000000477 Vendor Crompton Greaves Ltd.
Posting Date 22.10.2017 Bill of Lading HeaderText
= [ |1 Individual Slip -
Line | Mat. Short Text OK Qty in UnE E... 5.. SLoc Profit Center Batch Valuation type Movement type D Stock Type Pint Special ... Customer
[ 1 J33kvcT400a [0z No [T 1000 103 + TLC Stores - Ongole
4“0
BE B [T velete D contents | B8 (SIESLE)
Material Quantity Where Purchase Order Data Partner Account Assignment
Movement type 103 +| GR into blocked stck
Plant TLC Stores - Ongole 1050 |;|

Goods recipient
Unloading Point

Text
B3 Diem ok Line 1E]
4 b
Reservation:

Sometimes, stock need to be blocked in advance so that it can be available at a particular point of time.
This is known as reservation. Reservation ensures that stock is available and it can be used when
required. Reserved quantity can be viewed by T-Code MMBE. Provide the material number and plant.

Reserved quantity can be seen in the reserved tab as shown below.

Stock Overview: Basic List

O |

Selection

Material 70000192 33kV CT 400A

Material Type Z5LM 55 / LINE MATERIALS

Unit of Measure No Base Unit of Measure MO

Stock Overview

|§||§|I |E|I = [.||[Epetaied Disply |
Client/Company Code/Plant/Storage Location/Batch/Special Stock | Unrestricted use = Qual. inspection f Reserved § Rept reservation  On-Order Stock | Consgt ...

* & rul 4.000 396.000
- E 3000 APTRANSCO 4.000 396.000

~ fay 1050 TLC Stores - Ongole 4,000 396.000

+ FH 0GPO ONGOLE Pro OD 4,000 316.000
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Goods issue

Goods Issue means moving stock out of inventory that may be due to several reasons like withdrawing of
material for sampling or returning the goods back to vendor. So, goods issue will result in decrease in

guantity in warehouse. Goods issue can be done by the same T-Code “MIGO".

SAP Reversal
Sl What to Do For What APT Current SAP MIGO MIGO Muvt. MVT.
No Process T-Code Trans Ref. | Type
Transac Type
For Receipt of
Material from Goods Receipt b Goods Delive
1 Receipt Vendor against PLOY | MIGO ) Y 103 104
. Stores/AE Receipt Note
Delivery
Instruction
For Receipt of
Material from .
2 Receipt Vendor against Goods Receipt by MIGO Goods Purchase 103 104
Stores/AE Receipt Order
Purchase Order
(Local)
Receipt/ Release
Release GR Goods Receipt by GR Material
3 Release Blocked Stock Stores/AE MIGO Blocked | Document 105 106
Order
Stock
For Iss.ue of Goods Issue by
I / Material to Stores/AE from
4 ssue O&M from ores oM VLO2N | NA NA 641
Transfer stores to Transit
Central Stores to (Allotment)
Circle Location
Receipt of .
Receipt/ Material from GO.OdS Receipt by Goods Outbound
5 . Field/ AE from MIGO . . 101 -
Consumption | Central Stores at . Receipt Delivery
. . Transit (Allotment)
Circle Location
Consumption of
material to the
I y Issue of Material Mla:mrterrlagtcie r?r?er Good
6 ssuer to Maintenance or creation o MIGO 00ds Order 261 262
Consumption Stock at field Issue
Order .
Location
(For Devolution) -
Reversal
Consumption of
material to the
Project from the
Issue/ For Isgue of Location Goods
7 . Material to . MIGO Other 221Q 222Q
Consumption oiects For creation of Issue
proj Stock at field
Location
(For Devolution)
Transfer of
Issue/ material from From Project stock Transfer
8 Transfer Project to Own to unrestricted MIGO Posting Other 411Q 1 412Q
stock in a plant
Transfer of
Issue/ material from From unrestricted Transfer
? Transfer Own to Project to Project stock MIGO Posting Other 412Q 1 411Q
stock in a plant
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Reversal

sl SAP SAP MIGO MIGO Trans Mvt.
No What to Do For What APT Current Process T-Code Transac Ref. Type MVT.
Type
Transfer of
10 Issue/ ma'FeriaI from one from Prf)ject to MIGO Trans'fer Other 4150 | 4160
Transfer Project to another Project Posting
Projectin a plant
. For creation of
11 Issue/ Devolution order Stock at field mico | ©0°ds Order 262 | 261
Reversal for O&M . Issue
Location
Issue of Material
against Devolution For Issue of
I Good Purch
12 T::;ér Order - From Material against MIGO |:sc:1es l:)r:d:rse 351 352
Circle to Central DEV PO
Stores
Receipt of
Receipt/ Material against Receipt of material Goods Purchase
13 MIGO 101 102
Transfer Devolution Order - by Stores/AE Receipt Order
at Central Stores
Issue/ Devolution order For creation of Goods
14 for projectat Stock at field MIGO Other 222Q | 221Q
Reversal . . . Issue
Circle Location Location
Issue of Material
against Devolution
Issue/ Order - From For Issue of Goods Purchase
15 . Material against MIGO 351Q | 352Q
Transfer Circle to Central Issue Order
DEV PO
Stores (For
Project)
Receipt of
Receipt/ Material against Receipt of material Goods Purchase
16 P Devolution Order - P MIGO . 101Q | 102Q
Transfer by Stores/AE Receipt Order
at Central Stores
(For Project)
Return Rejection of Return Goods
17 . Return to Vendor J . MIGO . Receipt 122 123
Delivery Material Delivery
PO or DI
Return
Return delivery /
18 | ReWM 1 peturn to Vendor Rejection of migo | Delivery 103 124 | 125
Delivery Material From GR .
Material
Block
Document
Stock to .
19 Trans'fer Contractor for Han(?hng Over Of MIGO Trans'fer other 541 542
Posting . Material for Repairs Posting
Refurbishment
20 | Goods Issue Against Cost Stores Internal MIGO Goods Reservation | 201 202
Centre Drawl Issue
Removal of Survey Goods
21 | Goods Issue Scrapping Reported Items MIGO lssue Other 551 552
from Stock
Items to be taken
into Stock after
Goods . Goods
22 Receipt Scrapping approval of Survey | MIGO Receipt Other 61 262

Reporting & its
execution in system
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APPENDIX

Movement Types in SAP ERP

Required For

S. Movement .. Corpor
Description of Movement
No Type P FIELD ate
Office
1 101 Receipt of Material against Devolution Order - at Central Stores
) 101Q Receipt of Material against Devolution Order - at Central Stores
(For Projects) Central Stores AE NA
3 102 Receipt of Material against Devolution Order - at Central Stores - & ADE
Reversal
Receipt of Material against Devolution Order - at Central Stores -
4 102Q .
Reversal (For Projects)
5 103 For Receipt of Material from Vendor against PO / Delivery
Instruction
6 104 For Receipt of Material from Vendor against PO / Delivery
Instruction - Reversal
7 105 Release GR Blocked Stock to Un-Restricted / WBS Stock For all Central
Stores AE & ADE;
Field AE & ADE All
8 106 Release GR Blocked Stock to Un-Restricted / WBS Stock - reversal (TLC, Maint
Lines, MRT)
9 122 Return Delivery to Vendor from UR
10 123 Return Delivery to vendor - Reversal
11 124 Return Delivery From GR Block
12 125 Return Delivery From GR Block - Reversal
13 201 Stores Internal Drawl Central Stores AE
& ADE NA
14 202 Stores Internal Drawl - reversal
15 221Q Consumption of material to the Project from the Location
For creation of Stock at field Location (For Devolution) - Reversal
All TLC AE / ADE NA
Consumption of material to the Project from the Location -
16 222Q Reversal
For creation of Stock at field Location (For Devolution)
For Issue of Material to Maintenance Order For all Central
17 261 . . . .
For creation of Stock at field Location (For Devolution) - Reversal Stores AE & ADE;
Field AE & ADE All
18 262 For Issue of Material to Maintenance Order - Reversal (LTLC' Mh:g:’
For creation of Stock at field Location (For Devolution) INes, )
19 344 Transfer Posting - UR to Blocked
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Required For

- Movement Description of Movement C t
No Type FIELD orpc-)ra e
Office
20 351 For Issue of Material against DEV PO ?I\l/llgit/.ﬁ_li)nEes . MRT)
21 351Q For Issue of Material against DEV PO - Projects All TLC AE / ADE
. . All AE / ADE
22 352 For Issue of Material against DEV PO - Reversal (Maint ..Lines .. MRT)
23 352Q For Issue of Material against DEV PO for Projects - All TLC AE / ADE
reversal
24 411Q Conversion of Project stock to unrestricted Stock
25 412Q Conversion of unrestricted Stock to Project stock Central Stores AE &
ADE and all Field AE &
2 415Q Conversion of Project stock to another project Stock ADE (TLC, Maint,
(WBS to Other WBS) LineS MRT)
27 416Q Eonversllon of Project stock to another project Stock -
eversa NA
Transfer Posting of Stock to Contractor for
28 541 Refurbish
efurbishment Field AE & ADE
Transfer Posting of Stock to Contractor for (Maint, Lines, MRT)
29 542 .
Refurbishment - Reversal
30 551 Removal of Survey Reported Items from Stock For all Centr.al Stores
AE & ADE; Field AE &
31 552 Removal of Survey Reported Items from Stock - Reversal ADE_ (TLC, Maint,
Lines, MRT)
Goods Issue by Stores/AE from stores to Transit Central Stores AE &
32 641
(Allotment) ADE
33 761 :or tak.lng Igt‘e.ms into S.tocl.< after approval of Survey For all Central Stores
eporting & its execution in system AE & ADE; Field AE &
. . ADE (TLC, Maint,
34 762 For taking Items into Stock after approval of Survey Lines, MRT)

Reporting & its execution in system - Reversal
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Material and Service Grouping

MATERIAL GROUPS

SERVICE GROUPS

SI No Code Description SI No Code Description
1 M001 Power Transformers 1 S001 | Power Transf. Erectn
2 M004 Station Transformers 2 S004 | Stn Transf. Erection
3 MO006 Reactors & Stat Comp 3 S006 | Reactors Erection
4 MO008 Capacitor Banks 4 S008 | Capacitor Banks Erec
5 MO010 CTs upto 33 KV 5 S010 | CT Erection 33kV
6 M011 CTs above 33KV 6 S011 | CT Erection >33kV
7 MO014 CVTs 7 S014 | CVT Erection
8 MO016 PTs upto 33 KV 8 S016 | PT Erection 33kV
9 Mo017 PTs above 33 KV 9 S017 | PT Erection >33kV
10 MO020 CBs upto 33 KV 10 S020 | CB Erection 33kV
11 M021 CBs above 33 KV 11 S021 | CB Erection >33kV
12 M023 Isolators upto 33 KV 12 S023 | ISOL Erection 33kV
13 M024 Isolator above 33 KV 13 S024 | ISOL Erection >33kV
14 MO026 Lightning Arrestors 14 S026 | LAs Erection
15 MO030 Copper Cable 15 S030 | Copper Cables Erect
16 M031 Aluminium Cable 16 S031 | Aluminium Cable Erec
17 MO032 Cable Accessories 17 S032 | Cables-Not in Use
18 M033 EHT Line Cable 18 S033 | EHT Line Cables Erec
19 MO040 CR&Protection Panels 19 S040 | CR&Protn.Panels Erec
20 MO042 Relays 20 S044 | Met. Equipment Erec
21 Mo044 Meters&Met.Equipment 21 S046 | ACDC DB Panels Erect
22 MO046 AC/PT Distr. Boards 22 S048 | Bat&BatChargers Erec
23 Mo048 Battery&Bat.Chargers 23 S100 | Grounding & Earthing
24 MO050 Spares for PTRs 24 S104 | Hardware Instalation
25 MO051 Spares for CBs 25 S106 | Piping Material Erec
26 MO052 Spares for Isolators 26 S107 | Marshalling Boxes Er
27 MO059 Spares 27 S$108 | Busbar & InterConns
28 M100 Grounding & Earthing 28 S110 | Lighting System Erec
29 M101 MS Rod 29 S112 | Fire Fighting Works
30 M102 MS Flat 30 S113 | Fire Protection Work
31 M103 Gl Flat 31 S114 | AC&Ventl. System Ere
32 M104 Hardware 32 S116 | DG Set Erection
33 M105 Clamps & Connectors 33 S$120 | Conductor Stringing
34 M106 Piping Material 34 S123 | Earth Wire Stringing
35 M107 Marshalling Boxes 35 S126 | Insulators Hoisting
36 M110 Lighting System 36 S200 | SAS Erection
37 M112 Fire Fighting 37 S250 | GIS Erection-Proj
38 M113 Fire Protection 38 S$251 | Trans Con Equip-Proj
39 M114 AC & Ventlation 39 S§252 | Trans ConEHTPow-Prj
40 M116 DG Sets 40 S§253 | Air Cond Plant-Proj
41 M120 Conductor 41 S254 | Porta Air Cond-Proj
42 M123 Earth Wire 42 S§255 | Compu includ-Proj
43 M126 Insulators 43 S300 | Wave Traps Erection
44 M127 Composite Insulators 44 S302 | PLCC Equipment Erec
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MATERIAL GROUPS SERVICE GROUPS

SI No Code Description SI No Code Description
45 M130 Bolts Nuts & Washers 45 S303 EPAX & Prot.Couplers
46 M200 SAS System 46 S304 RTU & Ass.Equipt Ere
47 M250 GIS Material 47 S310 OPGW & Hardware Erec
48 M300 Wave Traps 48 S311 OLTE Equipment Erec
49 M302 PLCC Equipment 49 $320 Telecom Cables Erec
50 M303 EPAX & Prot.Couplers 50 S350 Land & Rights
51 M304 RTU & Ass.Equipment 51 S351 Surveying
52 M310 OPGW & Hardware 52 S352 Roads & Bldg. Works
53 M311 OLTE Equipment 53 S360 Other Civil Works
54 M320 Telecom Cables 54 S400 Tower Works132&220KV
55 M322 Telecom Spares 55 S411 400kV Tower Erection
56 M350 Civil Material 56 S412 Special Towers Erec
57 M400 Towers 132kV 57 S414 Lattice Struct. Erec
58 M401 Towers 220kV 58 S415 Pipe Structure Erect
59 M411 Towers 400kV 59 S430 SS Structure Parts
60 M412 Special Towers 60 S440 TowerStructure Parts
61 M414 SS Structures 61 S450 Tower Accessories
62 M420 Not In Use 62 S500 Tools & Plants Erect
63 M430 SS Structure Parts 63 S510 Office Eqpt Services
64 M440 TowerStructure Parts 64 S$520 Furniture & Fixtures
65 M450 Tower Accessories 65 S530 Vehicle Services
66 M500 Tools & Plants 66 S570 MeterTestng Services
67 M501 Testing Equipment 67 S710 Store Handling
68 M510 Office Equipment 68 S711 Store Handling SM-RM
69 M520 Furniture&Fixtures 69 S712 Store Handling LM-RM
70 M530 Vehicles 70 S715 Load/UnLoading SSM
71 M540 Stationery 71 S716 Load/UnLoading LNM
72 M550 Consumables 72 S720 Tansport SSM
73 M560 Fuels & Lubricants 73 S§721 Transport LNM
74 M561 New Transformer Qil 74 S725 Hiring
75 M562 AC Plants 75 S726 Hire-Out
76 M563 Computer incl Softwa 76 S727 Hiringout4 officials
77 M600 Scrap Material-SubSt 77 S900 Professional Charges
78 M601 Scrap Material-Lines 78 S901 Audit fees
79 M602 Scrap Material-Veh 79 $902 Internl Auditor Fees
80 M603 Scrap Material-Gen 80 S903 Legal Charges
81 M610 Not in Use 81 S904 Other Profsnl Charge
82 M620 Not in Use 82 $910 Consultancy Charges
83 M630 Obsolete-Sub Station 83 S911 Honorarium
84 M631 Obsolete-Lines 84 S912 Technical Fees
85 M640 Un-Serviceable-SubSt 85 S914 Outsourcing wages
86 M641 Un-Serviceable-Lines 86 S916 Print& Statnry Works
87 M700 Non Stock Materials 87 S918 Traing& Partcp Fees
88 M800 Sales Service 88 $920 Advertisements
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Document Types

DOCUMENT TYPES IN SAP ERP SYSTEM

SI No Doc Type Doc Description Purpose

A) PURCHASE REQUISTION

1 ZCON Annual Indent For Submitting O&M Annual Indents

2 ZFMP Field Material Indent for Material Procurement at Field Level

3 ZPR)J Projects Indent for Material Procurement for a Project / RMI

4 ZSER Field Service Indent for Service Procurement at Field Level

5 ZSTO Material Indent Indent for Allotment of Material

6 7GEN Corp Off Mat &Ser Indgnt for Procurement of Material / Service at Corporate
Office Level

B) REQUEST FOR QUOTATION (RFQ)

1 ZANQ Common RFQ

Q) PURCHASE ORDER

1 7DPO Direct PO For Placing a Purchase Qrder without any Reference
Document (Any Authority)

5 7PMM P&MM PO P&MM W|n.g to enter details of Inspection Offer by Vendor
(Reference is Contract)

3 ZPRO HQ PO For Creation of Project Purchase Order

4 ZRMI RMI Works ForFreatlon of RMI Works Purchase Order by Zonal Chief
Engineers

5 ZEMT Field Material PO For. Creation of.MaterlaI Purcha.se Order at Field Level
(Without any Dispatch Instructions)

6 ZS50M Field Works For Creation of Service (Works) Purchase Order at Field Level

7 7ESP Field Special PO FF)r Creating Purchase Orders beyond delegated PO\{VGFS by
Field CE / SE upon approval from competant authority

STO Allotment For Creating Allotment Orders for Material (For drawl of
8 ZSTO )
Order Material from Central Stores)

9 ZDEV Devolution Order For Creating Devolution Orders

D) CONTRACT

1 7QTY P&MM PO P&MM Wing - For entering the Purchase Order without
reference to plant

2 ZRTC Rate Contract CE Transmission - For entering Rate Contracts
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Buyer Codes (Purchase Groups)

S. No Purchase Group Code Pur Group Members Description
1 100 AET-ADET-CE/CONST CE Construction
2 101 A1-D1-SEC-CE/CONST CE Construction
3 102 A2-D1-SEC-CE/CONST CE Construction
4 103 A3-D1-SEC-CE/CONST CE Construction
5 104 A4-D1-SEC-CE/CONST CE Construction
6 105 A5-D1-SEC-CE/CONST CE Construction
7 106 A1-D2-SEC-CE/CONST CE Construction
8 107 A2-D2-SEC-CE/CONST CE Construction
9 108 A3-D2-SEC-CE/CONST CE Construction
10 109 A1-D3-SEC-CE/CONST CE Construction
11 110 A2-D3-SEC-CE/CONST CE Construction
12 111 A3-D3-SE-CE/CONST CE Construction
13 112 A1-D1-SEP-CE/CONST P&MM / Construction
14 113 A2-D1-SEP-CE/CONST P&MM / Construction
15 114 A1-D2-SEP-CE/CONST P&MM / Construction
16 115 A2-D2-SEP-CE/CONST P&MM / Construction
17 116 A1-D3-SEP-CE/CONST P&MM / Construction
18 117 A2-D3-SEP-CE/CONST P&MM / Construction
19 120 ADET-CE/LI Lift Irrigation
20 121 A1-D1-SE-CE/LI Lift Irrigation
21 122 A2-D1-SE-CE/LI Lift Irrigation
22 123 A1-D2-SE-CE/LI Lift Irrigation
23 124 A2-D2-SE-CE/LI Lift Irrigation
24 130 ADET-CE/TEL&IT Telecom & IT
25 131 Ae-DT1-CE/TEL&IT Telecom & IT
26 132 A1-D1-SE-CE/TEL&IT Telecom & IT
27 133 A2-D1-SE-CE/TEL&IT Telecom & IT
28 134 A3-D1-SE-CE/TEL&IT Telecom & IT
29 135 A4-D1-SE-CE/TEL&IT Telecom & IT
30 136 A1-D2-SE-CE/TEL&IT Telecom & IT
31 137 A2-D2-SE-CE/TEL&IT Telecom & IT
32 138 A1-D3-SE-CE/TEL&IT Telecom & IT
33 139 A2-D3-SE-CE/TEL&IT Telecom & IT
34 140 ADET-CETR TRANSMISSION
35 141 A1-D1-SE-CE/TRANS TRANSMISSION
36 142 A1-D2-SE-CE/TRANS TRANSMISSION
37 143 A1-D3-SE-CE/TRANS TRANSMISSION
38 150 AET/ADET-CE/Civil CIVIL
39 151 A1-D1-SE-CE/Civil CIVIL
40 152 A2-D1-SE-CE/Civil CIVIL
41 153 A3-D1-SE-CE/Civil CIVIL
42 154 A4-D1-SE-CE/Civil CIVIL
43 160 ADET-DET-ED/HR&P HRD & Planning
44 161 A1-D1-SE-ED/HR&P HRD & Planning
45 165 ADET-CE/PS&IPC Power Systems & IPC
46 170 ADET-CE/Comml Commercial & APPCC
47 175 PO-ED/General General
48 176 DMCC-ED/General General
49 180 PO-AS-DS-ADS Furniture
50 185 A-CE/SLDC SLDC
51 186 A1-SE-CE/SLDC SLDC
52 187 A1-D1-SE-CE/SLDC SLDC (EBC)
53 188 A1-D2-SE-CE/SLDC SLDC (SCADA)
54 190 JAO-FA&CCA/ACS ACCOUNTS
55 191 J1-SAO-DC1-FA/ACS ACCOUNTS
56 195 JAO-FARCCA/FIN FINANCE
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Zonal Purchase Groups:

S. No Pur Group Code | Pur Group Members Details
57 200 AET1-A1-DE-CE/VSP Visakhapatnam Zonal Office
58 201 AET2-A1-DE-CE/VSP Visakhapatnam Zonal Office
59 202 AET1-A2-DE-CE/VSP Visakhapatnam Zonal Office
60 203 AET2-A2-DE-CE/VSP Visakhapatnam Zonal Office
61 210 AET-A1-SE/CVL/VSP SE Civil Visakhapatnam
62 211 AET-EE/CIVIL/VSP SE Civil Visakhapatnam
63 212 AET-EE/CIVIL/RJY EE Civil Rajahmundry
64 220 AET-A1-SE/TELC/VSP SE Telecom Visakhapatnam
65 221 AET-DE/TELC/VSP SE Telecom Visakhapatnam
66 222 AET-DE/TELC/RJY DE Telecom Rajahmundry
67 230 AE1-A1-DE-SEOMCVSP SE OMC Visakhapatnam
68 231 AE2-A1-DE-SEOMCVSP SE OMC Visakhapatnam
69 232 AET-DE/O&M/GWK DE O&M Gajuwaka
70 233 AET-EE/CONST/VSP EE Construction Visakhapatnam
71 234 AET-DE/MRT/VSP DE MRT Visakhapatnam
72 235 AET-DE/O&M/PENDRTY DE O&M Pendurthy
73 240 AE1-A1-DE-SEOMCSKM SE OMC Srikakulam
74 241 AE2-A1-DE-SEOMCSKM SE OMC Srikakulam
75 242 AET-DE/O&M/SKM DE O&M Srikakulam
76 243 AET-EE/CONST/SKM EE Construction Srikakulam
77 244 AET-DE/MRT/SKM DE MRT Srikakulam
78 250 AE1-A1-DE-SEOMCVZM SE OMC Vizayanagaram
79 251 AE2-A1-DE-SEOMCVZM SE OMC Vizayanagaram
80 252 AET-DE/O&M/GARIVID DE O&M Garividi
81 253 AET-EE/CONST/VZM EE Construction Vizayanagaram
82 254 AET-DE/MRT/VZM DE MRT Vizayanagaram
83 260 AE1-A1-DE-SEOMCRIJY SE OMC Rajahmundry
84 261 AE2-A1-DE-SEOMCRJY SE OMC Rajahmundry
85 262 AET-DE/O&M/BMR DE O&M Bommuru
86 263 AET-EE/CONST/RJY EE Construction Rajahmundry
87 264 AET-DE/MRT/RJY DE MRT Rajahmundry
88 265 AET-DE/O&M/KKD DE O&M Kakinada
89 270 AE1-A1-DE-SEOMCELR SE OMC Eluru
90 271 AE2-A1-DE-SEOMCELR SE OMC Eluru
91 272 AET-DE/O&M/ELUR DE O&M Eluru
92 273 AET-EE/CONST/ELUR EE Construction Eluru
93 274 AET-DE/MRT/ELUR DE MRT Eluru
94 275 AET-DE/O&M/NDVL DE O&M Nidadavolu
95 300 AET1-A1-DE-CE/VIJA CE Vijayawada Zone
96 301 AET2-A1-DE-CE/VJA CE Vijayawada Zone
97 302 AET1-A2-DE-CE/VJA CE Vijayawada Zone
98 303 AET2-A2-DE-CE/VJA CE Vijayawada Zone
99 310 AET-A1-SE/CVL/VIA SE Civil Vijayawada
100 311 AET-EE/CIVIL/VIA EE Civil Vijayawada
101 312 AET-EE/CIVIL/NLR EE Civil Nellore
102 320 AET-A1-AO-SE/TELC SE Telecom Vijayawada
103 321 AET-DE/TELC/VJA DE Telecom Vijayawada
104 322 AET-DE/TELC/NLR DE Telecom Nellore
105 330 AE1-A1-DE-SEOMCVIJA SE OMC Vijayawada
106 331 AE2-A1-DE-SEOMCVIJA SE OMC Vijayawada
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107 332 AET-DE/O&M/VIA DE O&M Vijayawada

108 333 AET-EE/CONST/VJA EE Construction Vijayawada
109 334 AET-DE/MRT/VJA DE MRT Vijayawada

110 335 AET-DE/HTL/VIA DE Hot Lines Vijayawada

111 340 AE1-A1-DE-SEOMCGTR SE OMC Guntur

112 341 AE2-A1-DE-SEOMCGTR SE OMC Guntur

113 342 AET-DE/O&M/GTR DE O&M Guntur

114 343 AET-EE/CONST/GTR EE Construction Guntur

115 344 AET-DE/MRT/GTR DE MRT Guntur

116 345 AET-DE/O&M/NRSRPT DE O&M Narasaraopeta

117 350 AE1-A1-DE-SEOMCOGL SE OMC Ongole

118 351 AE2-A1-DE-SEOMCOGL SE OMC Ongole

119 352 AET-DE/O&M/OGL DE O&M Ongole

120 353 AET-EE/CONST/OGL EE Construction Ongole

121 354 AET-DE/MRT/OGL DE MRT Ongole

122 360 AE1-A1-DE-SEOMCNLR SE OMC Nellore

123 361 AE2-A1-DE-SEOMCNLR SE OMC Nellore

124 362 AET-DE/O&M/NLR DE O&M Nellore

125 363 AET-EE/CONST/NLR EE Construction Nellore

126 364 AET-DE/MRT/NLR DE MRT Nellore

127 400 ADET-CE/400kV CE 400kV Construction

128 401 A1-D1-SE-CE/400kV CE 400kV Construction

129 402 A2-D1-SE-CE/400kV CE 400kV Construction

130 403 A3-D1-SE-CE/400kV CE 400kV Construction

131 404 A1-D2-SE-CE/400kV CE 400kV Construction

132 405 A2-D2-SE-CE/400kV CE 400kV Construction

133 406 A1-D3-SE-CE/400kV CE 400kV Construction

134 407 A2-D3-SE-CE/400kV CE 400kV Construction

135 421 AET1-A1-SE4A00C/VSP SE 400 KV Civil Visakhapatnam
136 422 AET2-A1-SE400C/VSP SE 400 KV Civil Visakhapatnam
137 423 AET1-A1-SEA0&M/VSP SE 400 KV O&M Visakhapatnam
138 424 AET2-A1-SE40&M/VSP SE 400 KV O&M Visakhapatnam
139 425 AET-EE/400kV/VSP EE 400 KV Visakhapatnam

140 426 AET-DE/400MRT/VSP DE MRT 400 KV Visakhapatnam
141 427 AET-DE/4000&M/KLP DE O&M 400 KV Kalpaka

142 428 AET-DE/4000&M/VMG DE O&M 400 KV Vemagiri

143 429 AET-EE/400kV/VZM EE 400 KV Vijayanagaram

144 430 AET-EE/400kV/RIY EE 400 KV Rajahmundry

145 440 AET1-ADE-SE400/VJA SE 400 KV Vijayawada

146 441 AET2-ADE-SE400/VIA SE 400 KV Vijayawada

147 442 AET-EE/400CON/VIJA EE 400 KV construction Vijayawada
148 443 AET-DE/400MRT/VIA DE MRT 400 KV Vijayawada
149 444 AET-DE/4000&M/STPL DE O&M 400 KV sattenapally
150 445 AET-DE/4000&M/MNBL DE O&M 400 KVManubolu

151 446 AET-EE/400CON/GTR EE Construction 400 KVGuntur
152 450 AET-EE/400CVL/VIA EE 400 KV civil Vijayawada

153 460 AET1-ADE-SE400/KDP SE 400 KV Kadapa

154 461 AET2-ADE-SE400/KDP SE 400 KV Kadapa

155 462 AET-EE/400CON/KDP EE Construction 400 KV Kadapa
156 463 AET-EE/400CON/ATP EE Construction 400 KV Anantapur
157 464 AET-DE/400MRT/KDP DE MRT 400 KV Kadapa

158 465 AET-DE/4000&M/CTR DE MRT 400 KV O&M Chittoor
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159 466 AET-DE/4000&M/NNR DE O&M 400 KV Nannoor
160 500 AET1-A1-DE-CE/KDP CE Kadapa Zone

161 501 AET2-A1-DE-CE/KDP CE Kadapa Zone

162 502 AET1-A2-DE-CE/KDP CE Kadapa Zone

163 503 AET2-A2-DE-CE/KDP CE Kadapa Zone

164 510 AET-EE/CIVIL/KNL EE Civil Kurnool

165 520 AET-A1-SE/TELC/KDP SE Telecom Kadapa

166 521 AET-DE/TELC/KDP DE Telecom Kadapa

167 522 AET-DE/TELC/KNL DE Telecom Kurnool
168 523 AET-DE/TELC/TPT DE Telecom Tirupathi
169 530 AET1-A1-SE/O&M/KDP SE O&M Kadapa

170 531 AET2-A1-SE/O&M/KDP SE O&M Kadapa

171 532 AET-DE/O&M/KDP DE O&M Kadapa

172 533 AET-DE/MRT/KDP DE MRT Kadapa

173 534 AET-DE/HTL/KDP DE Hot Lines Kadapa
174 535 AET-DE/O&M/YGL DE O&M Yerraguntla
175 540 AE1-A1-SECONST/KDP SE Construction Kadapa
176 541 AE2-A1-SECONST/KDP SE Construction Kadapa
177 542 AET-A1-EECONST/KDP EE Construction Kadapa
178 550 AET1-A1-SE/O&M/KNL SE O&M kurnool

179 551 AET2-A1-SE/O&M/KNL SE O&M kurnool

180 552 AET-DE/O&M/KNL DE O&M kurnool

181 553 AET-DE/MRT/KNL DE MRT Kurnool

182 554 AET-DE/O&M/NDL DE O&M Nandyala

183 560 AE1-A1-SECONST/KNL SE Construction Kurnool
184 561 AET-A1-SECONST/KNL SE Construction Kurnool
185 562 AET-A1-EECONST/KNL SE Construction Kurnool
186 570 AE1-A1-DE-SEOMCATP SE OMC Ananthapur
187 571 AE2-A1-DE-SEOMCATP SE OMC Ananthapur
188 572 AET-DE/O&M/ATP DE O&Manathapur

189 573 AET-EE/CON/ATP EE Construction Anathapur
190 574 AET-DE/MRT/ATP DE MRT Ananthapur
191 575 AET-DE/WF/ATP DE WindfirmsAnathapur
192 576 AET-DE/O&M/HPR DE O&M hindupur

193 580 AE1-A1-DE-SEOMCTPT SE OMC Tirupathi

194 581 AE2-A1-DE-SEOMCTPT SE OMC Tirupathi

195 582 AET-DE/O&M/TPT DE O&M Tirupathi

196 583 AET-EE/CON/TPT EE Construction Tirupathi
197 584 AET-DE/MRT/TPT DE MRT Tirupathi

198 585 AET-DE/O&M/CTR
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Important Transaction Codes in SAP ERP - MM Module

IMPORTANT TRANSACTION CODES IN SAP ERP - MM MODULE

Master Data >>> Purchase Requisition >>>

MMO03 Display Material (by selecting Views) MES51N Create Purchase Requisition

CS03 Display of Tower BOM MES52N Change Purchase Requisition
MM60 Materials List MES53N Display Purchase Requisition
AC03 Display Services ME54N Release Purchase Requisition
ACO06 List Display: Service Master

XK03 Display vendor MESA List of Purchase Requisitions
MKVZ List of Vendors: Purchasing MSRV1 Reporting on Services

Request For Quotation >>> Contract >>>

ME41 Create Request For Quotation ME31K Create Contract

ME42 Change Request For Quotation ME32K Change Contract

ME43 Display Request For Quotation ME33K Display Contract

ME47 Maintain Quotation ME35K Release Contract

ME49 Price Comparison ME9K Message Output: Contracts
Purchase Order >>> MESF Message Output: Purchase Orders
ME21N Create Purchase Order ME2L Purchasing Document per vendor
ME22N Change Purchase Order ME2M Purchasing Document per Material
ME23N Display Purchase Order ME2N Purchasing Documents

ME29N Release purchase order MB51 Material Document List
Inspection >>> Dispatch Instructions (Inbound Delivery) >>>
ZQM_INSP Inspection Call Screen VL31N Create Inbound Delivery

QA11 Record Usage decision VL32N Change Inbound Delivery

QA12 Change Usage Decision VL33N Display Inbound Delivery

QA32 Inspection Lot selection

QA33 Inspection Lot selection VLO6I In Bound Delivery Monitor

QEO1 Results recording

QEO02 Change Results

QEO3 Display results
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Bank Guarantee >>> Price Variation >>>

/BG1 Maintain Bank Guarantee ZMM_PR_VAR Price Variation

ZBG3 Bank Guarantee Change ZMMR_PRICE_REPORT | Price Variation Report
/BG4 Bank Guarantee Display

ZBG6 BG Extension

ZBG7 BG Return/Release

ZBGCFVPR 30 Confrmaion

ZBGCNFM ]?ririo;::git_ic;;f:rt;”s ZPR1 Permanent Receipt
ZBGAPPR Acknowledgment of BG ZPR2 Change Payment Receipt
ZBGREP Bank Guarantee Report ZPR3 Display Payment Receipt
TOWERS >>> MATERIAL STOCK VIEWS >>>

ZBOMDISPLAY Display of Tower BOM MB52 Display Warehouse Material
ZTOWGR1 Tower GR MB53 Plant Availability
ZTOWGR2 Tower GR 105 & 310 MMBE Stock Overview
ZTOWCANCEL Cancel Posting MB5B Stock on Posting Date
ZTOWCONV Tower and Conversion MB5L List of Stock Values
ZTOWCALC Tower Calculation MB5T Stock in Transit
ZTOWERSTOCK Tower Stock

GOODS RECEIPT & ISSUE >>> MATERIAL RESERVATION (Stores Internal) >>>

MIGO Good Receipt / Post ZMB21 Create Reservation
Goods Movement
ZMM_Form13 Form 13 ZMB22 Project Stock Reservation
ZUD_REV UD Reversal ZMB23 Project Stock Reservation
ZMM_TNOTE Transport Note
ZRES_APPROVAL Reservation Approval
ZGATEO1 Create Gate Pass
ZGATEO2 Gate Pass Edit
ZGATEO3 Print Gate Pass
ZMM_GATENORANGE | Gate Pass No Range
VL10D Purchase Order Items
Change Outbound
VLO2N delivfry
VLSP Outbound Delivery Split
vLO4 Purchgse Order Items
selection
ZMR_PRINT Out Bound Delivery Print
MESORN General Analyses (LK) | | ZVENDOR_DETAILS | ZQM_VENDOR_REGISTRATION |

Print Work Bill : ZMM_WORKBILL, For Form-13 : ZMM_FORM13 (enter data) & ZMM_FORMZ13PRINT (for print)
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SAP ESY ACCESS TREE & T-CODES:

SAP Easy Access
REE & Tatgd = a

* [ Favorites
~* [E= SAP Menu
v [ Office
v [ Cross-Application Components
* [= Logistics

¢ [ Materials Management
» [ sales and Distribution
* [ Logistics Execution
» [ Production
+ [3 Production - Process
* [ Plant Maintenance
* [ Customer Service
’
’
’
’
’

[ Quality Management
[ Logistics Controling
[ Project System
[ Agency Business
[ Environment, Health and Safety
* [ Central Functions

+ 3 Accounting

* [0 Human Resources

» [ Information Systerns

» [ Tools

» [ webClient UI Framework

~ [ Logistics

~ [ Materials Management
* [ Purchasing
» [0 purchase Order ="
* [[3 Purchase Requisttion
v [0 outline Agreement
’
’

3 RFQ/Quotation
3 master Data
» 3 Environment
() Inventory Management
B Logistics Invoice Verification
[ Physical Inventory
3 valuation
[ materizl Requirements Planning (MRP)
3 service Entry Sheet
3 service Master
3 Foreign Trade/Customs
[ Material Master
» 3 product Catalog

*» [ Sales and Distribution
¥ [ Logistics Execution

» 3 Production

» [ Production - Process
* [ Plant Maintenance

» [ customer Service

v [ Quality Management
» [ Logistics Controlling

== Purchase Order
~ ES Create
« [ ME21N - Vendor/Supplying P
« [ ME25 - Vendor Unknown
- ) MESS - Via Requisition Assign
+ [ MES9 - Autormatically via Purg
+ 1) ME22N - Change
- ) ME23N - Display
« ) ME24 - Maintain Supplement
+ ) MEMASSPO - Mass Maintenance
~ [= Release
+ ) ME29ON - Individual Release
« ) ME28 - Collective Release
~ [= List Displays
- 2 MEZL - By Vendor
+ ) ME2M - By Material
v E By Account Assignment
- ) ME2ZC - By Material Group
« ) ME2B - By Tracking Number
+ [ ME2N - By PO Number
+ 2 ME2W - By Supplying Plant
+ ¢ MELB - Transactions per Trac
v [0 External Services
+ [3 Reporting
v [ Inbound Delivery
* [3 Follow-On Functions

* [== Purchasing

* [ Purchase Order
X !B Purchase Requlsition|
» [ MESIN - Create
- 2 MES2N - Change
» ) MES3N - Display
() MEMASSRQ - Mass Maintenance
= Release
+ ) MES4M - Individual Release
« [ MESS - Collective Release
« () MESF - Release Reminder
v [ List Displays
* [ Follow-0n Functions

.

4

* = Purchasing

» [3 Purchase Order

* [3 Purchase Reguisition

» [3 outline Agreement

¥ == RFQJQuotation

* [== Request for Quotation

+ 2 ME41 - Create
+ ) ME42 - Change
- ) ME43 - Display
« (2 ME44 - Maintain Supplement
« ) ME45 - Release
v [ List Displays

~ [= Purchasing
~* [= Purchase Order

v [ Create
¢ [0 Release
v [ List Displays
+ [0 Reporting
* = Inbound Delvery
* @ WL31N - Create
« ) YL32M - Change
+ 2 VL33N - Display
+ 3 VL75 - Print/ Transmit
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* [ Purchase Requisition
+ ) MESIN - Create
- &) MES2N - Change
) MES3N - Display
) MEMASSRQ - Mass Maintenance
[*= Release
+ ) MES4N - Individual Release
+ ) MESS - Collective Release
+ ) MESF - Release Reminder
T [ List Displays
+ ) MESA - General
3 By Account Assignment
) MSRV2 - By Service

-

) MESW - Resubmission
2 MESR - Archived Purchase Requisitions
» [3 Follow-0On Functions

) MELB - Transactions per Tracking Number

* [= RFQ/Quotation

* &= Reguest for Quotation

« ) ME41 - Create

) ME42 - Change
) ME43 - Display
) ME44 - Maintain Supplement
) ME45 - Release
[== List Displays
) ME4L - By Vendor
) ME4M - By Material
) MSRV4 - By Service
) ME4S - By Collactive Number
) ME4C - By Material Group
() ME4B - By Tracking Number
() ME4N - By RFQ Number

+ 7} MELB - Transactions per Tracking Murmber
* [ Reporting

*

*

*

4

*

*

-

*

*

-

-

* [= Outline Agreement
* B Contract
+ &2 ME31K - Create
2 ME32K - Change
f2) ME33K - Display
& ME34K - Maintain Supplement
2 ME35K - Release
2 MEMASSCONTRACT - Mass Maintenance
2 Follow-0n Functions
[ messages

®

« ) MESDAN - General Analyses
« & ME82 - Archived Purchasing Documents
* [3 Purchasing Information System
* [£= Messages
= () ME9A - Print/ Transmit
« ) ME91A - Urging/Reminders
* (z) ME9S - Archive
* [E= Quotation
» ) ME47 - Maintain
« () ME48 - Display
S @ ME49 - Price Comparison

*» [T Favorites
* [= SAP Menu
v [ office
v [ Cross-Application Components
¥ = Logistics
* [ Materials Management
» 3 Purchasing
*» [3 Inventory Management
> [ Logistics Invoice Verification
» [ Physical Inventory
» [3 valuation
+ [ Material Requirements Planning {MRP)
* [ Service Entry Sheet
+ It MLB1N - Maintain|
» ) ML8S - Collective Release
+ £ MLB3 - Print/ Transmit
* [= List Analyses
+ ) MSRV6 - For Service
- () MLB4 - For Purchase order
v [ Data Transfer
v 3 Environment
* [ Service Master
* = Senvice
+ () ACO3 - Service Master
* [0 Service Conditions
« &2 ACO6 - Service List
« ) ACLO - List of Classes
» [3 standard Service Catalog
+ [0 Model Service Specifications

* [ Loagistics

» [0 Materials Management
» [ Sales and Distribution
¥ [= Logistics Execution
* [= Inbound Process
» ) LECI - Check in Means of Transport and Visitors
* [= Goods Receipt for Inbound Delivery
» [ Extended Inbound Delivery Processing
'|B Inbound Delvery I
* |= Create
) VL31H - Single Documents!

®

» ) VL34 - Collective Processing of Purchase QOrders

s @ VLO1M - Customer Returns
* [ Change
+ [ VL32M - Single Document
- ) VLOZM - Custormer Returns
™ [E5 Display
* ) VL33M - Single Document
' EE‘J VLO3M - Customer Returns
* [E5 Lists
+ 2 VLO6I - Inbound Delivery Monitor
O % V_UC_7 - Incomplete Inbound Deliveries
- 2 VL22 - Changes
v+ [ Service Parts Returns
- & VTRK - Parcel Tracking
» [ Transportation
v [3 pack
» [ putaway
* [ Post Goods Receipt
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|" = Inventory Managemenﬂ
* [= Goods Movement
- [© m160 - Goods Movement (M1G0)]
* [ Goods Receipt
* [= For Purchase Order
» ) MIGO_GR - GR for Purchase Order (MIGO)
+ ) MIGO - PO Number Known
« 7 MIGO - PO Number Unknown
* @ MIGO_GO - GR for Order (MIGO)
- 2 MB31 - For Order
- () MB1C - Other
» (72 MIGO_GI - Goods Issue (MIGO)
» ) MB1A - Goods Issue
+ ) MIGO_TR - Transfer Posting (MIGO)
- () MB1B - Transfer Posting
» [ subsequent Adjustment
* [ Goods Movement of Handling Units
* [= Material Document
- & MBOZ - Change
» () MBO3 - Display
» 2 MBSL - Copy
+ 7 MBST - Cancel/Reverse
» ) MIGO - Release blocked stock
« () MBRL - Return Delivery
« & MIGO - Subsequent Delvery
« &2 MBSU - Place in storage
v [T Archive
* (7 MB90 - Process output
» ) MBBM - Create Session

* [= Reservation
- () MB21 - Create
. 2 MB22 - Change
* () MB23 - Display
» 2 MBVR - Administer
« ) MB26 - Picking
» (72 MB25 - Reservation List
o @ MEBEBR - Create Session
* [= Periodic Processing
- & MB5U - Analyze Conversion Differences
» (7 MBSL - List of Stock Values
* ) MBSK - Consistency Check
+ (2 MBPM - Manage Held Data
* [= Environment
* [ List Displays
« 7 MB51 - Material Documents
« ) MR51 - Accounting Docurment for Material
« 7 MBAL - Archived Material Documents
* 7 MBSM - Cancelled Material Documents
+ 77 MBGR - Reason for Movement
* = Stock
« () MMBE - Stock Overview
* 2 MD04 - Stock/Requirements List
« ) MB53 - Plant Stock Availbility
« @ CO09 - Availabilty Overview
- [ MB52 - Warehouse Stock
» (2 MB5M - Expiration Date List
» ) MB5B - Stock for Posting Date
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Requirement Tracking Number:

Requirement Tracking Number is used for tracking specific requirements.
It can be entered during purchase requisition creation and is copied into purchase order document.

It is maintained on item level and items can be selected by this number in several reports like MELB.

* Execute MELB transaction. ‘ Purchasing Transactions per Requirement Tracking Number
= Click the Choose button. ||
. hnose...
Requirement tracking number 1 to i |§|
[E Choose Documents x Purchasing organization [ to 5
ur. order (7 e - - . z
[¥) Contract a Group L1 to = | |
[|Sch. Agmt L - = — |a
VIRFO Supplying Plant i to : E
|| Purch. requisition Rt (o eaony — o — P
Account Assignment Category to | q>|
Material to |a
2 )| continue || cancel | ||| Materil Group ' to
Short Text

When you click Continue, you will be back to the initial selection screen.

You also have a variety of select options and should choose the most suitable options to narrow the search.

e Enter requirement tracking number(s).

o Execute.
Purchasing Transactions per Requirement Tracking Number
& =2FF &% @ #)-TE T &l BHH-Hc=g [E] DsphyDowment Services GIPrint Preview
Purch. Doc. Cat. Item Materil Short Text Type Doc. Date IA DPlnt SlLoc Quantity OUn |PGr  Matl Group SPIt Murnber ENumbgr
[ﬁ j =nn 14
Req. Tracking Number RTN1 an 14
Purchasing document 8000000021 u 4
Purchase Requisition 1 70000191  SOMVA 132/33kV PTR  ZGEM 26.07.2017 1050 30 MO Mool 1
Purchase Reguisition 2 70000194  33kv VCB ZGEN 26.07.2017 10350 60 MO Moz20 1
Purchase Reqguisition 3 70000189  220kV Lightning Arrestor ZGEN 26.07.2017 1050 50 MO Mo26 1
Purchase Reguisition 4 70000190  220kV Wave Trap ZGEN  26.07.2017 1050 20 NO M300 1
Purchasing document 1000000380 - 2
Request for Quotation 1 70000191  SOMVA 132/33kW PTR  ZANQ  15.08.2017 1050 30 WO 112 MO0l 1
Request for Quotation 2 70000194  33kV VCB ZANGQ  15.08.2017 1050 60 WO 112 M020 1
Purchasing document 1000000381 " 2
Request for Quotation 1 70000191  SOMVA 132/33kVW PTR  ZANGQ  15.08.2017 1050 OGPO 30 WO 112 MO0l 1
Request for Quotation 2 70000194 33kV VCB ZANQ  15.08.2017 1050 OGPO 60 MO 112  M0D20 1
Purchasing document 1000000382 " 2
Request for Quotation 1 70000191  SOMVA 132/33kW PTR  ZANQ  15.08.2017 1050 30 [NO 112 | MOO1 1
Request for Quotation 2 70000194  33kV VCB ZANGQ  15.08.2017 1050 60 MO 112  M0D20 1
Purchasing document 1000000383 " 2
Request for Quotation 1 70000191  SOMVA 132/33kV PTR  ZANQ  15.08.2017 1050 30 WO 112 Mool 1
Reguest for Quotation 2 70000194  33kv VCB ZANQ  15.08.2017 10350 60 MO 112 M0D20 1
Purchasing document 8000000063 - 2
Purchase Order 1 70000191  SOMVA 132/33kV PTR  ZPMM  15.02.2017 1050 OGPO 30 WO 112 Mool 1
Purchase Order 2 70000194  33kV VCB ZPMM  15.02.2017 1050 OGPO 60 NO 112 MO20 1
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SAP ERP - ICONS : QUCIK REFERENCE

Icon Name Keyboard Description
Shortcut

@ Enter Enter Enter does the following:

+ verifies inputs that have been made (and provides
error/warning messages if appropriate), or

= moves you on to the next tab or screen for the
transaction when all mandatory information on the
current tab has been filled in.

For example, if you have entered 160213 in a date field,

pressing Enter will change the date format to 16.02.2013

and will move you to the next tab/screen if all mandatory

fields have been completed. If however, you entered

161613 in a date field, pressing enter will return a

message to inform you that the date you've entered is

incorrect.

(;, Execute F8 Executes/generates reports.

- Save / CTRL + S This icon will do one of the following:

o Park / Post
+ save changes made in a master data transaction or to a

variant (for example, adding a new vendor into SAP), or
« parks or posts the record/document/transaction into
SAP.
Back F3 Back goes back to the previous tab/screen for the

@ transaction. If this would cause data to be lost, a message
appears asking “Do you want to exit editing”. “Yes”
confirms, and “No” cancels the action.

> Exit SHIFT + F3 | Exit exits from the transaction. If this would cause data to
£3 be lost, a message appears asking “"Do you want to exit
editing”. "Yes"” confirms, and “No"” cancels the action.

e Cancel F12 Cancel ends everything in the transaction. It also cancels
transaction and report generation. If this would cause data
to be lost, a message appears asking “Do you want to exit
editing”. “Yes"” confirms, and “No"” cancels the action.

imi Print CTRL + P Prints the current screen.

Find The find function allows you to search within the current
transaction.

F,'., Find Again Find Again moves you to the next search result when
searching.

fj First Page | CTRL + First page returns to the first page in a report or query

- Page Up result.
ﬁ Previous Page Up Previous page returns to the prior page in a report or
Page query result.

s MNext Page Page Next page goes to the next page in a report or query

- Down result.

£ Last Page | CTRL + Last page goes to the end page in a report or query result.

= Page
Down
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Icon Name Keyboard | Description
Shortcut
'ﬂ Create Create a new session opens another session of SAP on
d new screen.
session

— Generate a Click this icon when within a transaction, and a shortcut is

Shortcut generated and may be saved to the Desktop. The shortcut
opens to the SAP login and then goes directly to the
Transaction code specified in the shortcut.

@ Help F1 Help opens the generically provided SAP help screens. If
you click in a field before pressing F1 the help will be
context-sensitive to that field.

E] Customise | ALT + F12 | Customise Local Layout provides options for text format

Local and screen layout along with other options such as
Layout spelicheck, and cut and paste.
63 Display Shift + F2 Shows the selected line item in display mode.
V. Change Ctrl + Shift | Shows the selected line item in change mode.
+F8
B3 Display to | Shift + F1 | Moves the current mode from display to change.
Change
Item F9 Shows an overview screen listing all line items.
48 | | Overview
eader ows the Header screen of a document.

=Y Head F5 Sh he Head fad

]=[ Dynamic Shift + F4 | Click this if you want to access additional selection criteria

= selections (e.g. additional search fields).

3 Display Shift + F5 | Allows you to change the display to display another

another... document/vendor (etc.). This means you don't have to exit

the transaction to view another option.
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Back Go back one screen
Cancel Cancel the activity
Choose Select an item to display
Display Display the item

Display memo

Display the memo

Display page

Display the page

Enter Acknowledge the message/Corntinue to the next logical step
Execute Execute a report

Exit Exit the transaction/exit SAP

Help Get help

Magnify See the details

New session

Create a new session

EEIEEEEIR E R

Overview

Display the overview information

4 Page Down Move to the next page of a report

0 Page First Move to the first page of a report

£ Page Last Move to the last page of a report

k) Page Up Move to the previous page of a report

@] Pick list Search for possible entries from a pick list
Print Print the document or report

] Save Save the document
Search Search for data

Selection options

Access single and multiple range search options

Shortcut

Paste a shortcut to your desktop

Sort descending

Sort data i the column from first to last

Sort ascending

Sort data m the column from last to first

Zoom in

Zoom In

ol il i = licd =

Zoom out

Zoom out

Page 72 of 80




SERVICE ENTRY SHEET

*  Services are meant for direct consumption instead of keeping them in inventory

*  Service description along with its unit of measure is stored as master data in a record that is known
as the service master record.

* The system stores the services that have been procured as a record in a sheet that is called as the

service entry sheet.

Path to Create Service Entry Sheet:
Logistics => Materials Management => Service Entry Sheet => Maintain T-Code: ML81N

1) On the SAP Menu screen, select the Maintain execute icon by following the above path,

Service Entry Against Purchase Order 5000000004 00001

[ Other Purchase Order) %8 @ [

|EJ| | @ Entry Sheet I

Purchase Orders/Entry Sheets | Vendor Purch.doc. For Purchase Order 50000000041 |@
<> SKILLED LABOUR | 4BB IMDIA ... 5000000004 : Short Text "

*

Basic Data ./ Accept. Data | Vals | Long Txt

Doc.

Posting
Reference
Doc. Text

2) Click on “Other Purchase Order” and Select/ Enter PO No. & PO Item No. in the Select Screen.

Service Entry Sheet

[} Other Purchase Order ¥&

_ [E Select Purchase Order/Entry Sheet
B8 LI L] et
Purchase Orders/Entry Sh... | For = =
| Purchase order 50000000041 -
Shi - L Jy
| Entry Sheet I
) s History |~ Addnl Data
=3 [ | Always display at start

E )]
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Click on the “Create Entry Sheet” icon 1 ,

3)
. . o '.—I__‘I Service Sel.
4) Click on the “Service Selection” icon ,
|.| 1000000009 Create Entry Sheet
[HotherPurchase Order %3 (%8 [ [0 & & TIF
@|| i @ Entry Sheet 1000000009' @O0 No acceptance
Purchase Orders/Entry Sheets | Vendor | Purch.doc. | For Purchase Order [sooooononsl1 |@
~ % SKILLED LABOUR ABB IN... 5000000004  ghort Text ; ——
- |® 2000000004 [ Service Selection 3
Basic Data .~ Accept. (") From Current Specs L
Ouss T j=]
i Doc. 0€.02.20181 | 5 From purchase Order 50000000041
[E posting 15.01.2018 | [ Adopt. full quantity
Heki | () From Requisition |ﬂﬁ
B TR { JFrom Purch. Document @
() From Entry Sheet @|
1 () Class Selection E
Line |D.. P |C |U Servicg
2 “»
SEE B8 BPE(E_ s
‘0
: , . S : : :
5) In the Service Selection screen, click on ‘continue’ '—' and the following screen will be displayed.

Select Services as Reference

\
% G

Sh. Text |SKILLED LABOUR

_|Line Un |Gross Price |Crey Overf. Tol. |U Service Type Edi... SSC Itemn BExt. Service Number  Met Value
|2 MMT 1,000.00 INR 0.0 . ] 10,000.00
2 0.00 INE (0.0 ] i 0.00
£ 0.00 INR 0.0 ] 0 0.00
6) Select the lines for which Service Entry Sheet is to be created, and click on LD services , all the selected lines
will be copied in to the Service Entry Sheet.
7) Provide all the necessary details, Document date (Bill/Invoice date), Posting date, and enter the relevant short
text,
]
8) Click on the Accept icon | and if document is O.K., then click on save icon.
9) The Service Entry Sheet will be saved with the already displayed Entry Sheet No.

7 |.| 1000000010 Display Entry Sheet

[Cjother Purchase Order %8 | %% [ [0
@l E |A|| |E|:§ [afl E ] Entry Shest ELUUUCI':IUCIl[-I o Accepted
Purchase Orders/Entry ... | For Purchase Order S000000004)1 |<§;,o|

~ % SKILLED LABOUR Short Text lEIhI'Eles -
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Different display Views of Service Entry Sheet :

i 1000000009 Create Entry Sheet

[fotherPurchase order %8 (%% (WD 1M & &° 1

[E]' | i Entry Sheet 1000000009 #CO0 No acceptance [ Returns Indicataor
Purchase Orders/Entry ... | For Purchase Order |5000000004 (1 .
% ?’..K;ILLED LABOUR Short Text ;I__Skjlled Labour Wages for January, 2018 J'

vals | long Txt | History | AddnlData |

[l Doc. |06.02.2018
B Posting  [15.01.201¢]
Reference | ]

Doc. Text | )
|ne [D./P |C |U |Service No. |Short Text |Quantity |Un  Gross Price |Crcy | Overf. Tol. |U|Cost Center |S..
1 [ [ []MAN-WAGES-SKL-M Manning Skilied Labour Wages 10 MMT 1,000.00 INR 0.0 5105090001
2 0000 | R 0.0 [
|
AcCT Assgt Cat. K Cost center =) [ Doc. 05.02.2018)|
Extemal Number [ price Ref. 05.02.2018| || [ posting  |31.01.2018)
 E— e
3 service Loc. | & pRsp. Intem. Refarence [car BILL
. ; —_—
[ Penod - | | &2 eRsp. Extem. Doc. Text
Net Value Incl. Tax [ 27,510.00 1R | 82 Crested (1072004 i
Total Value | 26,200.00 |INR | & created [05.02.2018
Unplanned Portion | 0.00 |nm | 8, changed (1072004 @l 2 change documents
Portion wyo Contract o.00 [nm | [ changed [05.02.2018] ﬁ Change docurnents

Schem Code [ ] 1
Fund Agncy [ | | 0.000
Funding Partner 0.000
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Pre-Requisites for Creation of Open POs (POs of IFS-ERP) :

1) Check the Vendor (Firm / Supplier/ Contractor) details in SAP-ERP ( Use the T-code XKO03)

Display Vendor: Initial Screen
E B

d I
Vendor JQ
Company Code

Purch. Organization

General data
[ Address
Control
Payment transactions
| Contact Persons

Company code data
Accounting info
| Payment transactions
| |Correspondence
Withholding tax

Purchasing organization data
| |Purchasing data
|Partner functions

Display Vendor: Initial Screen
EES

= T

Vendor LlfJle’JS'I JQ ABB INDIA LIMITED
Company Code 3000  APTRANSCO

Purch. Organization 1000  APTRANSCO

General data

| Address

/| Control

[+| Payment transactions
/| Contact Persons

Company code data

[+| Accounting info

| Payment transactions
| Correspondence

| Withholding tax

Purchasing organization data

| Purchasing data
V| Partner functions

@@ .| Display Vendor: Address Cleik on

'Next Screen’ icon to go

t% [N{[RJ(E] CINDetsls MENA Certificate  Loan Data to other details of the

Vendor

a) Check for Vendor Address,

Vendor
I =
100057
L -

b) Click on “CIN Details” to check PAN No. & Vendor is Registered or not. If the Vendor is registered, the GSTN
of the Vendor and City & Region Code in the Address shall match, i.e. both GSTN & Region Code shall be of

the same State only.
[In SAP-ERP unlike IFS-ERP, Vend

or shall be created with single address only. In case the Vendor has
multiple/different addresses in the same region (state) or other region, Vendor codes are to be created for
each address separately, and PO Vendor is to be selected based on the address & corresponding GSTN only].

c) If the Vendor is registered under GST Act, GSTN shall be get updated in the Vendor Master, before placing PO

List of Vendors can also be checked with the T-Code “MKVZ” [ P.Org.-1000, A/c Group-ZDOM ]

@ [wvz 2=l L SR o=
List of Vendors: Purchasing

&

Vendor ta |?|

Purchasing organization 1000 to | = |

Search term to |’:> |

Account group ZDOM to |i|
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2) Check for all the items of PO, i.e. Material & Service items of PO are available in SAP-ERP or not.

a) Material can be checked by using the T-code “MMO03”

=g Material Edit Goto  Defaults  Systermn  Help

@ [mmo3 -] « Qae@ HE @&
Display Material (Initial Screen)

Select View(s) Org. Levels Data [= Material Mumber (5) 500 Entries found
“X: Materil by Characteristic Value " Material Long Text G: Search ... D=
i —
5 U =l 4
Material L _,Q || Material

In the "Material Long Text" enter the Material Description
portion of the material with star * marks T
(like % in IFS) as shown. E

I sl
Material Long Text I'_‘SD‘MVA"TRANS“l |

If Material group code is known, the
Material Group code can be entered in
the box to shortlist the serach list.

Maximum No. of Hits | 500
v |&][E]
£

C2 = e e =R

Material | Material Description Matl Group Material Long Text

10000000 500 MVA 400/220/33 KV AUTO TRAMSFORMER W MO01 500 MVA 400/220/33 KV AUTC

10000001 315 MVA 400/220/33KV AUTO TRANSFORMER WI MOO01 315 MVA 400/220/33KV AUTO

10000004 160 MVA 220/132/11 KV AUTO TRAMSFORMER W MOD1 160 MVA 220/132/11 KV AUTC

10000005 160 MVA 220/132/0D KV AUTO TRANSFORMER W MO01 160 MVA 220/132/0D KV AUTL

10000006 100 MVA 220/132/0D KV AUTO TRANSFORMER W MO01 100 MVA 220/132/0D KV AUTI =
[ n et an i A0 OR LA 41 AT TRANGEOPACR AL S0 £50BL DALt AT

b) The HSN Code of Material shall be checked for correctness [in the tab of Foreign Trade Export].

Display Material 10000010 (SS / LINE MATERIALS)

[ c»Additional Data & Org. Levels

7 Q’?Sales: General/Plant /(@Fnregl trade export) } Sales Text @’7 Purchasing |I||I| |§|
S
T 1 =
Material 10000010 50 MVA 220/33 KV POWER TRANSFORMER
—_ (L]
Plant 1040 TLC Stores - Gunadala
[ & |

Foreign trade data
Comm./imp. code no.
Export/import group
CAS nurmber (pharm.)
PRODCOM no.

SN Code las0a2310 3 |  ELECL. TRANSFORMERS >10 & <SOMVA

The Material items wise GST percentage will be fetched based on this HSN Code mapped to the Material in
Material Master. In case of any mis-match of HSN code, the same shall be get corrected before PO create.

Page 77 of 80




¢) Similarly SAC Code of Service items shall be checked for correctness, as the SAC Code in the Vendor
Invoice shall be matched with that of our SAP-ERP System code.

Display Service MAN-ADM-CH-M
% [0 [ Taepand Al

L]
=

‘Tyother Service T %5 Collapse Al =

() E L) (&) 1

= ol
Activity number VBN-RDM-CH-¥ _|ADMINISTRATIVE CHARGES (MONTH)

Short Text Service Category |ALL Complete service - ¥ Sh A
. 1/6TH RELIEVR CHRG  Base Unit of Measure MON Menths i
) 2F SM OPTICAL FIBRE |[>if| Basic Data
* [2 ADMINISTRATIVE CH. :
- B CHARGES FOR CLEAN | o5 D3t :
. CORE MODIJLE DELOY | Mat/Srv.Grp 5914 Qutsourcing wages Authorization Group
. CORE MODULE GO LT | Division 50 APT- Services Tax Indicator 0
* [B1 coTTON CROP COMP | (o o o
+ [2 COTTON CROP COMP 5
Graphic i

* B CROP COMPENSATION

* [E] CROP COMPENSATION
* B cROP COMPENSATION

" [E] CUTTING MANGO TRE |93 standard Sen. Cat. |

* [2) DEPLOY OF GST IMPL o™ m = |

* [2) DESIGN,PREPARATIO =

Tax Tariff Code

PO Creation shall be started after all the information pertaining to the PO items & Vendor details are readily
available in SAP-ERP.

While creation of a new Purchase Order using t-code ME21N if it is in-complete and to be continued later,
click on the ‘Hold’ to save the so far entered item details, a SAP-ERP PO No. will be generated, and can be
continued later using the t-code ME22N (edit/change PO) using the PO No.

.| Create Purchase Order
Document Overview On D ﬂ am !’__,7, @Print Preview Messages E @Personal Setting

[fr] zpwant pasan’ - vendor 100189 ARROW/ CABLES LIMITED | Doc. date  [02.02. 2015 [@]
|@| Conditions Taxts Address ' Communication . Partners Additional Data ~ BG Data External POf Work Cor
Purch. Orag. 1000 APTRANSCO
Purch. group 112  A1-D1-SEP-CE/CONST
Company Code 3000 APTRANSCO
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SAP-ERP : PROJECT SYSTEMS :

Create
‘Templates

\ Create ) Project |
g Project / P'Imnmg/ 4

mplementat

5

\
\\

7

‘. Project
Com,pletion/

SAP PS (Project Systems) is one of the important ‘

modules of ERP SAP system. In present business

scenario evervthing is viewed as project. SAP |
Project Systems (PS) is an integrated project
management tool used for planning and managing
projects. It has several tools that enables the project

management process such as cost and planning

Reporting

SAP PS- SAP Project Systems Process Flow

expenditure over a period of project period.

“SAP Project Systems helps to manage and support all the SAP projects in company”. What exactly S4AP PS (Project

systems) is for, Project systems is a source to organization for planning, scheduling, collecting and generating revenue and

budget, scheduling, requisitioning of materials and

services.

Work Break-down Structure:

Project Builder: Project PE-12-01
& | % ° | = oaw & @
B O EE] @ @ e

mm
S
i

Project Structure: Description | Identification
~ = PE HNPCL POWER EVACU AND TR SCHEME PE-12-01
~ /% PE HNPCL POWER EVACU AND TR SCHEME |PE-12-01
~ /% 220KV DC LN 400KV TO 220KV 55 KKOTA |PE-12-01-01
= 2 PLANNING |PE12-81-81-1
» £\ SURVEY |PE-12-01-01-1-01
~ £ SCHEDULE-A ( MATERIAL PORTION) |PE-12-01-01-2

£ ELECTRICAL & TELECOM SCHEDULE
ELECTRICAL MATERIALS
* % TELECOM MATERIALS

|PE-12-01-01-2-01
|PE-12-01-01-2-01-01
|PE-12-01-01-2-01-02

» /[ SCHEDULE-B (LABOUR PORTION) PE-12-01-01-3
» £ SCHEDULE-C (OTHERS) PE-12-01-01-4
» PROVISIONS PE-12-01-01-5
» % PHYSICAL PROGRESS PE-12-01-01-6
» [ 220KV BAY EXTENSION AT 22055 K.KOTA PE-12-01-02
~ £ KAMAVARAPUKOTA -VEMAGIRI TMDC |PE-12-01-03

[+ worklist |||.—|:| Temphates |

Templates: Name
= ¥ Indwidual Objects

+ £ WBS element
= Network
Activity
'@’ Activity Element
] Material Component
< Milestone
=21 pS Text
'Fﬁl Document
~ ir Proiects

Project object

Identification and view selection

TELECOM MATERIALS

WBS element |PE-12-01-01-2-01-02
Detail: 'y
overients: (2= ) FE
Basic Data | Dates Assignments Control - User fields  Administr. /E
| Path to WBS element
Lev \WBS element Description ﬂ

11

[T T

PE—12-01 PE HNPCL POWER EVACU AND TR SCHEME
220KV DC LN 400KV TO 220KV 55 KKOTA
SCHEDULE-A ( MATERIAL PORTIOM)
ELECTRICAL & TELECOM SCHEDULE

TELECOM MATERIALS

PE—-12-01-01
PE—12-01-01—2
PE—12-01—-01-—-2-01
PE-12-01-03—-2-111—f2

l» | 120N *  eccprdapp

*  WBS - Work Breakdown Structure is mainly used in Project System (PS) module. Tcode : CJ20N

* For any project defined we must have at least one WBS. Within this WBS we can have Networks.

* Networks are nothing but the series of activities. Material are used to perform the activities. In a Project with WBS element

you can create a structure to book the cost on different heads. The budget allocated for Project can be distributed to various

WBS elements and helps in monitoring the cost at WBS level as well as Project level. WBS elements also help you to plan

material & resource by using activities.

* In present SAP-ERP, the Scheme Code is considered as 1% level WBS and sub-divided in to different activities.

* For all the PO items having scheme id (except RMI and O&M), 5™ level WBS element shall be selected in the Account

Assignment tab of Item details. For RMI 1% level WBS element is selected and for O&M no WBS element is required.
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Sl. No. Module Module Lead | Team Members Mail ID Mobile No.
1 ISAP ([APTUNES) Project Manager SMV. Prasada Rao, SE se.it.erp@aptransco.co.in 9440507301
[VMenkata Narayana, PO hcmone@aptransco.co.in 3500200153
2 Human Capital Management (HCM) - P.Manikya PrasadaRao, JAO |hcmone@aptransco.co.in 8500200151
Employee information, positions and TS Sunila, JAD hcmtwo@aptransco.co.in 8500200162
lposts, Payroll, ESS related. M.Sireesha, AE hcmeone@aptransco.co.in 9618790410
Sales and Distribution [SD-Revenue) T.V.Krishna Rao, DE sdlead @antransco.co.in 9440811016
3 fnd Quality management - Sale of P.Gopala Krishna, ADE kdone@astransco.co.in 7382296933
kcrap, Customer warks, Depository
contributions, D&M Services etc. U. Krishna, AE Edtwo@aptransco.co.in 9490154079
IPlant Maintenance - Maintenance detlss.erp@aptransco.co.in 9450153125
lorders, Preventive and Breakdown M.Ramesh, ADE ade2 tlss erp@aptransco.co.in 9451063192
4 Imaintenance, Material Indents in D.\ijaya Prasad, ADE plnttwo(@aptransco.co.in 94510741591
D&M, Service Estimates and
lgreements, Billing etc. B.Mohan Kumar, ADE plntone@aptransco.co.in 8500200129
P.lyotsna Rani, ADE orojleadi@aptransco.coin 73822596925
5 P.Santhosh Kumar, ADE projone@aptransco.co.in 8333979864
Project Systems (PS) - TLC works. [.Chandra Mouli, ADE projtwo@antransco.co.in 8500200130
M. Sai Ram Kumar, DE Immlead@aptransco.co.in 9450153124
Material Management (MM) - 5.Lakshmidhar, ADE pdel tic erp@aptransco co.in 9490153130
[ Purchase orders, Inbound delivery, ICh.Samantha Kumar, ADE proctwo@aptransco.co.in 25002001321
IQutbound delivery, MIGO, PV and
Penalty and Central planning. I.Ramanaiah, ADE proconei@aptransco co.in 9440619510
Finance and Controling (FI-CO) - [V.D. Sarveshwar Rao, SAO ficolead@aptranco.co.in 9490611951
7 Financial prgcedu res, Payments M.\ Muralidhar, SAQ ficoone@aptransco.co.in 9490153132
procedure, Budget, Balance sheet etc \V.Pattabhi Ramarao, AQ ficotwo@aptransco.co.in 3500200134
process procedures. 5.Varalakshmi, JAD ficofour@aptransco.coin 8500200141
T\.Krishna Rao, DE dlead @aptransco.co.in 9440811016
g [File Life Cycle Management (FLM) - W.Marendra Babu, ADE 1 L0, 8331099298
File movement Process and issues. L. Krishna, AE Edtwo@a ptransco.co.in 9450154079
Md.Masood Ahmed, DE techlead @aptransco.co.in 9441817325
9 Basis - Roles, User management and K.5ri Kameswara Dev, ADE techone@aotransco.co.in 3500200106
Password reset efc. R.\. Jayabalakrishna, ADE techtwo@aptransco.co.in 8331058956
Master Data Management (MDM) - V1. Haripriya,DE mdmleac-ﬁJagtrarsco.co:in 3490610564
T\Wenkateswarlu, PO mdmone@aptransco.co.in 9491030135
16 Madecddreundmions, |A.Ravi Teja, AE mdmtwo@aptransco.co.in 59430154320
Bubstations, Material, Vendor, - L - = = ==
ICustomers etc. P. Srinivasa Raa, JAQ mdmthree®@aptransco.co.in 8500264002
T Apps & SAP Dashhoard and I5.Appa Rao, DE lde.sap @aptransco.co.in 5440684531
11 Reports - Any report requirements, W.Bhargavi, ADE aded.iti@aptransce.co.in 7382943988
Planning, Design and maintenance of RV, Jayabalakrishna, ADE pde2 it@aptransco.co.in 8331098956
IT application and related issues. I5.Penchalaiah, AE pe7.it@aptransco.co in 9450602639
12 Metworking - Any issues related to ks piohan Rao, DE lde.tel.ero@antransco.co.in 9440817693

Network connectivity and client
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