The BASIC PRINCIPLES to be followed while considering the pay anomaly are as follows:-
1. The initial appointment in the feeder cadre of both the senior and the junior should be in the same unit of operation and also in the same cadre.
Explanation:-

(a) Typists and LDCs appointed in the same Circle and promoted as UDCs can not claim pay anomaly with each other in the cadre of UDCs as they are not appointed in the same cadre in the lower cadre/post.
(b) One person is appointed as LDC in the Operation Circle ‘X’ and is transferred on his own request or mutual request to another Operation Circle called ‘Y’.   Now on promotion as UDCs, the employees initially appointed in the Operation Circle ‘Y’ can not claim pay anomaly with the UDC who was initially appointed in the Operation Circle “X’ and subsequently transferred to the Operation Circle ‘Y’ on his own request and vice-versa.
2. The pay of the junior in the lower category should have been less than or equal to that of the senior prior to promotion of the senior to the higher post.

3. The employees promoted from the cadre of LDCs to UDCs can not claim pay anomaly with that of the employee who has been appointed by transfer as LDC from the O&M service etc., and subsequently promoted as UDC.  

4. The scale of pay of the lower and the higher posts in which they are appointed should be identical.
5. The promotions shall not have been ordered relaxing the qualifications or under unqualified quota.

6. Ensure the Implementation of relevant B.Ps. / T.O.Os. / C.O.Os. received from Corporate Office. The clauses mentioned in B.Ps/T.O.Os./C.O.Os. to be thoroughly observed.
CHECKLIST FOR AUDIT OF PAY FIXATIONS & ANOMALIES.

Check list for Pre / Post-check of pay fixations:

Pre-check of pay fixation anomalies:

1) 
Verify the Service registers for any punishments / suspensions and for calculation of period of service.

2) 
Ensure the Implementation of relevant B.P. / T.O.O / E.O.O received from Corporate Office. The clauses mentioned in B.P.M.S to be thoroughly observed.

3) 
Verify the option opted by the employee for the pay fixation with effect from date of joining or date of increment.
4) 
Ensure that pay fixation statements are prepared in accordance with the B.Ps. / T.O.Os. / C.O.Os. and as per the option opted by employee.

5) 
Verify whether any audit objections are pending against any pay fixations / service matters.

6) 
Proper authorisation in the pay fixation statements by the concerned higher authority.

7)     Verify the pay fixation entry in the service register duly signed by the concerned higher authority.

Post-check of pay fixation anomalies:

1)     Verify the Service registers for any punishments / suspensions and for calculation of period of service.

2) 
Ensure the Implementation of relevant B.P. / T.O.O / E.O.O received from Corporate Office. The clauses mentioned in B.P. to be thoroughly observed.

3) 
Ensure that the pay fixation anomaly statements are prepared in accordance with the B.P. and as per the eligibility clauses.

4) 
Verify the Seniority list along with roster points.
5) 
Verify the options opted by Senior and Junior at each pay fixation stages.
6) 
Verify the promotion channel for Senior and Junior in accordance with Seniority list.

Basic Principles to be followed

· The stepping up should be done with effect from the date of fixation of pay of the junior employee at a stage above the pay drawn by the senior employee after introduction of master scale.

· Both junior and senior should belong to the same cadre and the posts to which they are promoted should be identical and in the same cadre.

· The scale of pay of the lower and the higher posts in which they are appointed should be identical.

· The promotions shall not have been ordered relaxing the qualifications or under unqualified quota.
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